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In our society “Thank You Letters” are considered a common courtesy. Many of us were taught at a very early age to send “Thank You Letters” when we received a gift from Grandma or Aunt Susie. We were taught this courtesy as children, yet seem to forget it as adults, especially at some of the most important times. For example, have you ever sent a “Thank You Letter” when searching for a job?  If I told you that by merely practicing this courtesy you could make a positive impression on job interviewers, improve your interview performance, put yourself ahead of 90% of the competition, and make people happy to search for jobs for you, would you do it?  I hope so.


Every job interviewee hopes that he/she has made a favorable impression on the interviewer. But, how can you be sure?  Send a “Thank You Letter” after the interview. Not only have you made a positive impression just by writing the letter, but you are also opening the door to opportunities to improve on the interview.  Did you forget to say something important in the interview?  Say it in the “Thank You Letter.”  Do you feel like you may have created some confusion with some of your interview answers?  Straighten them out in the “Thank You Letter.”  These letters offer you the chance to not only correct interview mistakes, but also to make a “pretty good” impression even better.


If you will send the letter within two days after the interview, it will probably arrive at just about the time the interviewer is trying to make his/her decision on whom to hire.  Courtesy is the oil that runs the business machine and it is impressive to employers.  Besides impressing the employer, you have done something else you may not even be aware of.  Since only about 10% of interviewees send “Thank You Letters,” you have already put yourself ahead of 90% of other applicants.  With one small act you have created a favorable impression and landed yourself in the top 10% of the competition.


But don’t stop there!  Use a written “Thank You” at other times in the job search process.  If you are using a network of friends, family and acquaintances to help you locate jobs, be sure that you thank them, not only verbally, but also from time to time in writing.  People who do favors like to know that they are appreciated.  A written note is much more powerful than a verbal “Thank You.”  It shows the person that you cared enough to take the time to put your appreciation in writing.  A job search can be a long, hard ordeal.  You need all the help you can get.  “Thank You” notes and letters go a long way toward keeping network contacts happy and motivated to continue searching for jobs for you.


If you really want an effective job search, try practicing that common courtesy that seems to be so uncommon with job applicants.  Write “Thank You Letters.”   Then watch how that common courtesy transforms  your job search into an uncommon success.

