______________ (735)                                                                                      ____________

(Office Symbol)







                          (Date)

MEMRANDUM FOR Deputy Directorate of Public Works (ATZR-E), United States Army Field Artillery Center and Fort Sill,  (ATZR-LPB), Fort Sill, Oklahoma 73503-5100

SUBJECT:  Request for Issue of  "Butler" Building; Primary Hand Receipt Number W_ _ _ _ _

(6 digit Alpha Numeric)

1.  Request this unit/organization be issued a temporary storage building ("Butler" Building).  The building will be located in the vicinity of building XXXXX and will be used for: ………………………………………………………………………………………………………..

……………………………………………………………………………………………………….

2.  It is estimated that approximately XXXX square feet of storage area will be required.

3.  If this request is approved, the undersigned will coordinate with the Consolidated Installation Property Book Branch to monitor movement of the building and ensure property accountability is maintained.

4.  POC for this action is the undersigned at XXX-XXXX.








Signature








Signature Block of PRHR

