ATZR-LPB-PB (700)                                          _______________ 200__

MEMORANDUM FOR Primary Hand Receipt Holder, PHR# (WOVG____) (W34T____) (W2NT____)

SUBJECT: Disposition Instructions (Excess or Unserviceable ADPE)

1. You are now authorized to turn in that ADPE listed at enclosure(s) ___________________.  When

ADPE has been reported as excess or unserviceable to DOIM, the reporting activity may not withhold the

equipment from turn in or reutilize it without written approval by DOIM. The Consolidated Property Book

Officer (CIPB Officer) may direct turn in to the Consolidated Installation Property Book Branch Warehous

(CIPBBW) or he/she may authorize a unit to turn in directly to the local DRMO. Turn in is to be

accomplished within 15 working days of the above date. Turn in of ADPE to the CIPBBW is accepted on

duty days from 0800 through 1130 hours. Prior coordination with the Warehouse Material Handler

Supervisor is encouraged.

a. Equipment coded as Condition Code A1 through D6, bUt is incomplete (missing manuals, cable?

power cords, disk drives, has empty ports, etc) when presented for turn in will not be accepted by the

CIPBBW.

b.  Equipment coded as Condition Code E7 through HX may be turned in without manuals, or.

operating software.
c.  Equipment that was reported in Condition Code "E7" through "HX" but has the appearance of beini

"cannibalized" will not be accepted by the CIPBBW for turn in. "Cannibalization" will be documented on a

memorandum from the Installation DOIM. The initial request for disposition will reflect the proper code

when equipment being reported is to be, or has been, "cannibalized" by DOIM.

2. The following statement will be placed on DA Form 3161 (all copies) when turning in CPUs or

removable hard drives. "I CERTIFY THAT THIS MAGNETIC MEDIA HAS BEEN PURGED,
UNCLASSIFIED OR DECLASSIFIED IAW DOD REGULATIONS." The signature and signature block o

the individual making the certification will be placed below the statement.

3. Requests for exception and questions are to be addressed to Mr. John Patterson, Consolidatec

Property Book Branch, ATTN: ATZR-LPB-PB, at 442-3192 / 3276.

____ Encl(s)

(Control Number(s) as indicated below)
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ATZR-LPB-PB (________Team)

Revised 010508. All previous editions are superceded.
