Office Symbol (710)                                                                                                  Date

MEMORANDUM FOR First Name, MI Last Name, Grade (Civilian)/Rank (Military), Last 4 of SSN, Unit of Assignment and Unit Address

SUBJECT:  Appointment as Primary Hand Receipt Holder (PHRH)

1.  Effective this date you are appointed as the PHRH for hand receipt number: {Enter the complete 6 Digit Alpha-Numeric primary hand receipt number assigned by the CIPB Officer, USAFACFS].

2.  Authority:  Paragraph 2-5g(3)(a), AR 710-2.

3.  Purpose:  To ensure all Government property issued to this primary hand receipt and further sub hand receipted to, or used by, subordinates is properly used and cared for, and that proper custody and safekeeping of the property is provided until officially returned to the appropriate Accountable Officer as defined in AR 735-5.

4.  Period:  Until officially relieved or released from assignment.

5.  Special Instructions:  This memorandum supersedes all previous appointments as the PHRH for this PHR.  [Grade (Civilian)/Rank (Military) First Name, MI, Last Name, Last 4 of SSN, is officially relieved or released from assignment as the PHRH fro this organization / activity effective the above date.

      A.  You are to familiarize yourself with governing regulations and SOPs.  Guidelines for inventories are found at Table 2-1, AR 710-2 and Chapter 9, DA Pam 710-2-1.

      B.  Table B-1 and Appendix F, AR 710-2 and Chapter 5, DA Pam 710-2-1, provide guidelines for establishing and maintaining Hand Receipts and Sub Hand Receipts.  AR 735-5 defines responsibility and provides guidelines for determining pecuniary liability.

     C.  Tenure of this duty appointment is concurrent with the assignment of the undersigned.  If duty appointment is to be continued, the new Commander or Director must reappoint the PHRH.

 






S/Signature of Appointing Authority

DISTRIBUTION:




Signature Block of 

1 EA CIPBO, USAFACFS



Appointing Authority

1 EA Individual Concerned



IAW AR 710-2

1 EA File

///////////////// INFORMATION AND COMPLIANCE /////////////////////

NOTE:  PHRH will be designted IAW AR 710-2 and DA Pam 710-2-1.

   AR 710-2 paraphrase:  Property will be issued to Commanders of supported MTOE inoits and designated PHRH within supported TDA activities. A civilian director in a TDA organnization may designate persons to be a PHRH.

   DA Pam 710-2-1 paraphrase:  Commanders or Directors (in a TDA organization) may designate persons to be PHRH who will have direct responsibility for property.
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