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Memorandum For Instruction

Subject:  Standing Operating Procedure For User Units Conducting Any Type Of Air Load Missions.

1.  Purpose:  To outline Unit responsibilities and requirements to ensure a timely deployment.

2.  The responsibilities of the Unit Movements Officers/NCO of the using unit include:


a.  Coordination of aircraft availability through The Unit Movement Office.


b.  Coordinating marking, weighing, and Joint Inspection training with the Unit Movement Office, 2 weeks prior to flight.


c.  Provide key Point of contact to the Unit Movement Office NCO.


d.  Provide detail for marking, weighing, and loading of equipment. If marking, weighing, and shipment of equipment on the same day units will provide two separate details.


e.  Have vehicles spotted for marking, weighing, and inspection 15 min. prior to scheduled time.


f.  Provide detail to build 463L pallets for shipping, and guard any sensitive items to be loaded at a later date.


g.  Provide the Unit Movement Office's Departure, Arrival Area Control Group (DAACG) air section with



1.  copy of load plan



2.  passenger manifest



3.  List of all hazardous material and assist with preparing declarations (original copies/form)



4.  anti-hijacking brief


h.  Contact DAACG (Unit Movement Office) 48 hours prior to flight to receive any changes in plans.


I.  Inform DAACG (Unit Movement Office) of any changes to flight load plans, i.e. equipment or pax.


j.  Have load teams present  2 hours prior to flight.


k. To provide/Transport shoring for all vehicles as required.


l.  Provide passengers with transportation to/ from billeting and for meals.


m. Insure vehicles and equipment are moved to a secure/restricted area once marked, weighed and inspected for shipment.


n.  Insure vehicles have enough fuel to travel to refuel point at destination.


o.  Police any area used prior to departure.
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p.  Ensure Off Post Training Support Request (OPTSR) are submitted to DOL, Transportation office.

 
q.  Ensure convoy clearances (DD FORM 1265/66) are submitted to DOL, UMO.


r.  Ensure vehicle transportation to and from airfield is coordinated with the Unit Movement Office prior to entering the Air Field or any other restricted area.

3.  Uniform requirement for detail personnel will include:


a.  Work gloves.


b.  Ear plugs.


c.  Pistol belt w/ canteen full of water.


d.  BDU’s


e.  No headgear authorized on the flight line.

4.  POC Movements Officer or Ops & Plans, 442-6612 or 442-6044
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Subject:  Preparation of vehicles  and passengers.
1.  Prime mover’s fuel tank shall not exceed 3/4 tank of fuel, 1/2 tank if KC-10 Aircraft are being used.  Generators and other like items shall be drained of fuel. Equipment that utilize MOGAS/GASOLINE (UN 1203) will have their  fuel tanks drained and purged  IAW CFR 49 Parts 100-185 or TM 38-250.

2.  Remove and stow all antennas as secondary loads, fold in mirrors.

3.  Disconnect all batteries (except prime movers).  Wrap the cable connectors and battery post of these batteries with tape, electrical or (“hundred mile-a-hour” tape, at least two layers).

4.  Battery cable connections of prime movers must have rubber boots or be completely covered with tape (“hundred mile-a-hour”). All wet cell batteries must have caps over their cells.

5.  All vehicles must be clean (free of dirt, grease and oil leaks).

6.  All vehicles will have lifting shackles, tie-down pins, and shear pins, as specified by the vehicle’s technical manual.

7.  Secure all secondary Loads (to include shelters).  Secondary loads will be secure in a manner which will withstand three “g” 

strains (both forward and aft).

All vehicles with secondary loads will have a completed load card  (FORSCOM Form 285R). The load card will be located in each vehicles log book, and taped to the vehicle drivers door or drivers side dash board.

8.  Fuel cans mounted on trailers, or prime movers, must be empty (GASOLINE cans will be purged), and mounted in approved brackets. A protective barrier of cardboard is required between the fuel can and the bracket to prevent “metal to metal” contact.

9.  Fire extinguisher will be secured in approved brackets and securely mounted to the vehicle (or trailer).

10.  Inflate tires to max rate Pounds per Square Inch (PSI).

11.  Only qualified and licensed drivers operate the equipment in and around the aircraft with and only when directed to do so by Unit Movement personnel.

12.  Ensure all communications equipment is turned off, and batteries removed (Lithium Batteries only).

13.  Inspect and repair all braking systems (to Include trailers).

14.  All trailers will have (1) piece of shoring (12” X 12” x 3/4”) for  each Trailer landing/support leg.

15.  Load team OIC/NCOIC, ensure all compartments  are unlocked and open (i.e. OVM box, shelter) during Joint Inspection. Any lock without a key will be cut-off by Unit Movement personnel during the Joint Inspection. 

