RELEASING PRIVACY ACT INFORMATION TO DOD PERSONNEL

1.  DOD personnel can release Privacy Act information to other DOD personnel as long as the other DOD personnel need the information to perform their job.

2.  It is up to each DOD employee (military or civilian) to determine if the requester meets the above conditions.  You also need to verify if the requester is a DOD employee. 

    a.  If you receive a phone call, require the requester to put his/her request in writing by—

        (1)  Sending to you via e-mail.

        (2)  Placing request on proper letterhead and sending to you via USPS or fax.

    b.  If the requester is from off-post, you might want to have your Privacy Act official review before replying to it.

