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PRIVACY ACT RELEASE FORM
FS FORM 21, JUL 2016
(DIRECTORATE OF HUMAN RESOURCES)
PREVIOUS EDITIONS ARE OBSOLETE
PART I - Administrative
(Identify the Organization, Agency or Department and the reasons for releasing your information after "authorized the" below)
The Privacy Act of 1974 prohibits any department or agency of the Federal Government from releasing any personal information about an individual without that individual's written permission.  Therefore, before we release any information to a third-party, it will be necessary for you to complete and sign this form and return to the address listed below in Part IV of this form.
AUTHORITY:  Title 5, USC 3331, 552, 552a; 10 USC 10204; Executive Orders (EO) 10450, 10865, and 12333.
PRINCIPAL PURPOSE:  The information requested is for the purpose of granting the release of information to include Personally Identifiable Information (PII) to a third-party for the reasons specified in Part I(a) of this form.
ROUTINE USES:  Solely to be used to give consent to release information to a specified third-party for use as describe in Part I of this form. 
DISCLOSURE:  Providing requested information is voluntary.  However, the requested information specified in Part I(a) may not be granted if all requested information are not provided.  Contents shall not be disclosed, discussed, or shared with individuals unless they have a direct 
need-to-know in performance of their official duties.  Deliver this document directly to the intended recipient.  DO NOT drop off, send
to an unauthorized third-party or send via e-mail un-encrypt.  Sending Personally Identifiable Information (PII) via regular e-mail is highly 
discouraged.  Regular e-mail is sent "in the clear" and therefore is subject to interception by hackers.  There are many other 
options for sending private, sensitive information or PII securely through e-mail.  Please research these options and use them 
accordingly.  This document contains personal or privileged information and should be treated as "For Official Use Only (FOUO)".  
DATA REQUIRED BY THE PRIVACY ACT OF 1974
a.
   Pursuant to the provisions of the Privacy Act I,                                                                  , authorized the        
b.
E-Mail Address:
Home/Mailing Address:
c.
City:                                                                      State:                                    Zip Code:
Phone (home):                                           Mobile:                                      Work:
d.
e.
Social Security Number:                                                     Date of Birth:
PART II - Acknowledgement
I declare under penalty of perjury that I am (state your full name)                                                                                                    and the statements included in this document are true and correct.
                                                    Signature                                                                       Date
Please return completed form to:
PART III - Remarks
(Include any additional information or continuation from areas above)
PART IV - Return Address 
(To be completed by the requesting Organization, Agency, or Department) 
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