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SPACE REQUEST DATA FORM
1.  SPACE REQUESTER INFORMATION
(CHECK APPROPRIATE BOX)
PREVIOUS EDITIONS ARE OBSOLETE
(DIRECTORATE OF PUBLIC WORKS)
FS FORM 830, SEP 2015
i.  TYPE SPACE
CONFERENCE ROOM NEEDED?
IF SO, HOW MANY PEOPLE?
SPECIAL SECURITY REQUIREMENTS?
IF YES, WHAT?
CUSTORMER SERVICE AGENCY?
SIPRNET REQUIRED?
ADMIN / MOTOR POOL / STORAGE / CLASSROOM
(CHECK ONE) TYPE OF SPACE REQUESTED:
a.  DATE SUBMITTED
b.  CONTROL NUMBER (DPW USE ONLY)
c.  COMMAND / DIRECTORATE:
d.  ORGANIZATION:
e.  ORGANZIATION POC:
PHONE #:
f.  DATE REQUIRED:
g.  PERM or INTERIM:
h.  NO. OF PEOPLE
2.  ACTION REQUIREMENT
IF ON POST, WHICH BLDG(S) DO YOU OCCUPY?
(CHECK APPROPRIATE BOX AND BOXES)
3.  DOCUMENTATION REQUIRED
c.  APPROVED INTER SERVICE SUPPORT AGREEMENT (ISA)
b.  APPROVED MTOE
a.  APPROVED TDA / MTOE
4.  JUSTIFICATION
5.  POSSIBLE SOLUTIONS (FOR DPW USE ONLY)
IF YES, WHAT?
Adobe Designer Template
10.0.2.20120224.1.869952.867557
Employment Application
INSTRUCTIONS:
1.  Space Requestor Information
     a.  DATE SUBMITTED - The date this form is completed and submitted (online or in person) to DPW.
     b.  CONTROL NUMBER (DPW USE) - Space requester will leave blank; this space is for DPW to fill in.
     c.  COMMAND / DIRECTOR - State the COMMAND or DIRECTORATE of the space requester.
     d.  ORGANIZATION - State the name of the organization.
     e.  ORGANIZATION POC -  NAME / PHONE # - Who is the POC for the organization?  POC's phone #?
     f.  DATE  REQUIRED - When is the date the organization needs the space?
     g.  PERM or INTERNING - Is the space needed permanently or just interim?
     h.  NUMBER of PEOPLE - MIL, GOV, CONTRACTOR - State the number of Military, government, and / or contractors that will be  
          using this space.
     i.  TYPE SPACE
         *  TYPE OF SPACE REQUESTED - ADMIN / MOTOR POOL / STORAGE / CLASSROOM - Which type of space does
                  your organization require?
         *  SIPRNET REQUIRED? - In this space, is SIPRNET required?
         *  CUSTOMER SERVICE AGENCY - Is your organization a customer service agency?  i.e. Does your entity interact with
                 customers?
         *  CONFERENCE ROOM NEEDED - Does your organization need a conference room?
         *  SPECIAL SECURITY REQUIREMENTS?  Are there any special requirements that your organization needed in the space.
                 If so, please explain.
 
2.  ACTION REQUIRMENTS - Which of the following best describes the status of the organization?
         *  NEW MISSION - Is your organization new on Fort Sill?
         *  GROWTH - Is your organization currently on Fort Sill but you are growing?
         *  OCCUPATION RELOCATION - Is your organization on Fort Sill, you aren't still growing, but you just need to relocate?
 
3.  DOCUMENTATION REQUIRED
      a.  APRROVED TDA / MTPE - Is your organization's structure a TDA / MTOE?
     b.  APPROVED MTOE - Is your organization's structure a MTOE?
     c.  APPROVED INTER SERVICE SUPPORT AGREEMENT (ISA)
         *  ISA NUMBER - What is your ISA Number?
         *  CONTRACT NUMBERS - What is your Contract Number?
     d.  CONTRACTING WITH - Who are you contracting with?
     e.  GOVERNMENT POC - Who is your Government POC?
 
4.  JUSTIFICATION - Explain why this space is needed by organization.
 
5.  POSSIBLE SOLUTIONS (FOR DPW) USE - Space Requester will leave blank, DPW will fill out.
 
6.  SPACE MANAGEMENT BOARD RECOMMENDATIONS - Space Requester will leave blank, this area is for recommendations from the Space Management Board.
         
IMSI-PW
PAGE 2 OF 2
(DIRECTORATE OF PUBLIC WORKS)
FS FORM 830, SEP 2015
Customer
IMSI-PWM
6.  MASTER PLANNING AND SPACE UTILIZATION RECOMMENDATIONS
7.  ROUTING / APPROVAL
CHECK APPROPRIATE BOX
SIGNATURE
DATE
	DateField1: 
	PhoneNumber: 
	NameOfEmployer: 
	CheckBox2: 
	CheckBox1: 
	SignatureField1: 



