DEPARTMENT OF THE ARMY
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IMSI-HR 4 May 2012

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: Installation Policy Memorandum 12-23, Army Career and Alumni Program

1. References.

a. Public Law 101-510, Public Law 102-484, and Public Law 107-103
b. Title 10 U.S.C. 1142 and 1144

2. The references stipulate transitioning service members have access to transition
services. The Army Career and Alumni Program (ACAP) is the Army's executlng agency
for these services.

3. Soldiers are eligible for ACAP services up to 12 months prior to separation or 24
months prior to anticipated retirement. It is a command responsibility to ensure that
Soldiers report to the ACAP Center with no less than 90 days remaining before
separation or retirement to enable them to fully utilize the program. Soldiers being
released earlier than their contractual ETS will be referred to the ACAP Center upon
identification of their pending early release. Orders are not required. Commanders,
managers, and supervisors must ensure compliance.

4. All Soldiers transitioning under Honorable conditions from Fort Sill are required to
attend the 2 72 day Transition Assistance Program (TAP) employment workshop and 4-
hour VA benefits brief hosted by ACAP. Colonel level commanders may exempt a
Soldier from attending under extraordinary circumstances. No Soldier will be kept past
his/her ETS to accomplish this, so prior planning is required. ACAP staff will not clear
individuals not in compliance with this letter.

5. Commanders at all levels will schedule an annual informational ACAP briefing for
assigned personnel to be conducted by the ACAP Center. This will ensure our Soldiers
are familiar with ACAP and the services available upon transition.

6. This policy memorandum supersedes CG Policy Memorandum, IMWE-SIL-HR, 17
May 2010, subject: Army Career and Alumni Program, CG Policy Memo 10-03.
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7. Point of contact for this memorandum is the ACAP Transition Services Manager at
442-2222. '
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