STATEMENT OF WORK

1.1
SCOPE OF CONTRACT
Office relocation and associated work shall be in compliance with the terms and conditions set forth herein.  Work shall consist of a  full range of services to remove existing office furniture, equipment and related supplies from current location, transport the items to the new location, and place them according to instructions contained herein.  Contractor to provide personnel and equipment necessary to accomplish move from one location to another.  Services include but are not limited to pre-move planning, providing packaging materials, packing/crating, supervision, loading/unloading, delivery and setup.  Items to be relocated are listed in the attached spreadsheet and will be marked prior to the relocation by government personnel.  A government representative will be present at origin and destination during the move.  Changes requested by the government representative shall be approved by the contracting officer in writing prior to acceptance by the contractor.
2.1
LOCATION AND DESCRIPTION
Current location is ____________ , Fort Sill, Oklahoma.  Move location is ____________, Fort Sill, Oklahoma.  The distance between the sites is approximately ___ miles on paved roads.  The current location does/does not contain a loading dock, and will/will not require ramps or other equipment for loading of moving trucks.  Furniture at the current location will be moved from the __________________________ (sample verbage: first and second floor).  Elevators are/are not available at this location.  A loading dock is/is not available at the move to location and equipment will be moved to the ______________________________________________ (sample verbage:  first floor and the basement).  The contractor will/will not have access to elevators and will/will not have access to stairwells to transport items.  Parking/loading areas at both locations are/are not capable of supporting a semi truck.
3.1
TECHNICAL SPECIFICATIONS.  Work shall be completed in a professional manner according to standard industry practices.  The Contractor shall:
3.1.1.
Furnish and deliver required packing containers and related supplies (i.e., boxes or cartons, padding material, marking material, sealing tape, labels, etc.) for the move.  The contractor shall determine the number and size of packing containers required.    Within ______ business days prior to the move, the contractor shall provide and deliver required relocation supplies to the current location identified in 2.1 above.  The contents of file cabinets, desks, workstations and other storage units shall be packed in boxes and labeled by the Government no later than the evening prior to the scheduled moving date.
Or


Furnish and deliver required packing containers and related supplies (i.e., boxes or cartons, padding material, marking material, sealing tape, labels, etc.) for the move.  The contractor shall determine the number and size of packing containers required.  The contents of file cabinets, desks, workstations and other storage units shall be packed in boxes and labeled by the Contractor no later than the evening prior to the scheduled moving date.
Or 

Exclude if items are not required.  The Contractor shall:
3.1.2  Specify whether or not packing containers are to be returned to contractor.

3.1.3  Provide an on-site point of contact for the duration of the relocation.
3.1.4  Perform packing and unpacking of personal computers and other Automated Data Processing Equipment (ADPE) identified for moving.  

3.1.5  Load and transport identified items to the new location.

3.1.6  Unload and place items in the new location in accordance with instructions contained herein.
3.1.7  After completion of relocation, remove all padding, and packing material cartons from the premises.

3.1.8  Disassemble items when necessary for the safe and efficient transportation and re-assemble at new location.

3.2   Packaging and Marking of Personal Computers:



a.  Packing procedures for computers designated for moving:

· Bag the power and signal cables.
· Secure bagged cables to the monitor.

· Box the monitor and CPU separately.

· Place boxed equipment on moving cart and shrink wrap to prevent items from falling during relocation.

· At new location unpack computer items and deliver to designated locations.

b.  Government will be responsible for disconnecting, and reconnecting all power and data connections plus labeling the personal computer with the designated delivery location.  At the new location, the government will inspect ADPE for any possible damage.

3.3   Time of Delivery:  Services shall be provided on _______________________.  The Contractor shall complete the services required under this contract within _______ working days.  The Contractor shall furnish all supplies and services required to accomplish the move on the dates indicated.  (Customer indicates if move is to be scheduled daily.)
3.4   Hours of Work:  Work shall be accomplished during normal business hours (0730 – 1600) at both the origin and destination sites.  Work performed outside of normal business hours, shall be approved and coordinated with the Contracting Officer prior to the work being performed.

4.1
PROTECTION
The contractor shall: 

4.1.1  Furnish padding and/or other protective material for the interior of the buildings, including protection pads for the elevators.

4.1.2  Furnish plywood, vinyl, heavy gauge plastic or masonite runners as required to provide protection to the floors.

4.1.3  Transport filing equipment in an upright position with file cabinet drawers secured against opening by strapping or other means.  Use suitable padding between the cabinets to prevent rubbing or chafing.

5.1
VEHICLES
5.1.1  The contractor shall furnish clean and mechanically sound, closed-type vehicle(s) of sufficient size to accommodate the shipment and properly licensed personnel to operate such vehicle(s).  The vehicle(s) shall be in good repair and in compliance with all federal, state, and local laws, and regulations for operation.

5.1.2  All vehicles used in relocations shall be equipped with clean pads, covers, and other protective equipment to ensure safe transit and delivery of property.  Protective covering shall be used during the loading and unloading operations in the event of inclement weather.
5.1.3  The contractor shall bare the cost of traffic tickets, fines or citations.
6.1
DAMAGES
6.1.1  The contractor shall be responsible for any equipment damage resulting from the physical transfer of the property between the two locations.
6.1.2  The government will provide the contractor a written list of damaged items within ten (10) working days after the completion of the relocation.  This list will include both furnishings and building finishes, such as walls, carpet.

6.1.3  The contractor and the government will visually inspect the damaged item(s) and mutually agree upon a time frame for repairing or replacing the damaged item(s).  Except when loss and/or damage arised out of the causes beyond the control and without the fault or negligence of the contractor, the contractor shall assume full liability for any and all goods lost and/or damaged in the relocation covered by the contract.
7.1
CHANGES
7.1.1.  Any changes or alterations requesting additional items to be moved or additional services must be approved by the Contracting Officer prior to adding the items or services.

