
INTRASERVICE S U P P O R T  A G R E E M E N T  ~3 

1. AGREEMENT NUMBER 2. SUPERSEDED AGREEMENT NO. 3. EFFECTIVE DATE (YYMMDD) 4. EXPIRATION DATE 
(Provided by Supplier) (if thts repikes another SA) (May be "lndefinjte") 

W44DQ1-96233-702 Wd4DQ1-36305-702 961001 Indeflnlte 

5a. SUPPLYING ACTIVITY (Name and Address) 6a. RECEIVING ACTIVITY (Name and Address) 
Commander Commander 

U.S. Army Field Artillery Cen,ter and Fo-rt Sill 6th Military Police Group (CIDI 

ATTN: ATZR-LMI Fort Lewis, WA 98433-5000 

Fort Sill, OK 73503-5100 

I 7a. SUPPORT (Specify what, when, where, and how Rich) 1 7b. BASIS FOR REIMBURSEMENT 7c ESTIMATED REIMBURSEMENT I .  
1 Al-Administrative Services Copler Service I I $4,800 

A3-Audio & Visual Information None/Non-Reimbursable $ 0  
Services 

A4-Automated Data Processing 6 A0P Maintenance/Laser $ 300 
Automation Services Cartridge Refills 

C1-Chapel & Chaplain Services I None/Non-Reimbursable I $ 0  

C2-Civilian Personnel Services None/Non-Reimbursable $ 0  

C3-Clubs None/Non-Reimbursable $ 0  

9b. Date Signed 

Directorate of Logistics DSN 639-3004 HQ, 6th Military Police Gp DSN: 357- 
ATZR-L Ft. Lewis, WA. 98433-1300 3049 

/ 

8c(4). APpROVlNd AUTHORITY Signatwe Date Signed Qc(4). APPROVING AUTHORITY Siqnatura I 9c(5). Date Signed 

SUPPLYING COMPONENT RECEIVING COMPONENT 
10a. Approving Authority Signature m. Date Signed IOc. Approving Authority Signature 10d. Date Signed 
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I S U P P O R T  A G R E E M E N T  1. AGREEMENT NUMBER: W44DQl-96233-102 

11. GENERAL PROVISIONS (Complete blank spaces and add additional general provisions as appropriate; e.g., exceptions to 
printed provisions, additional parties to this agreement, billing and reimbursement instructions.) 

I a. The Receiving Components will provide the Supplying Component projections of requested support. (Significant changes in 
the Receiving Components' support requirements should be submitted to the Supplying Component in a manner that will permit timely 
modification of resource requirements.) 

I b. It is the responsibility of the Supplying Component to bring any required or requested change in support to the attention of 
(See page  8, p a r a  llb.) prior to changing or cancelling support. 

I c. The component providing reimbursable support in this agreement will submit statements of costs to DFAS Lawton-  
F o r t  S i l l  OPLOC, ATTN: DFAS-LW-A, F o r t  S i l l ,  OK 73503-0500, DSN 639-6367 . 

I d. All rates expressing the unit cost of services provided in this agreement are based on current rates which may be subject to 
chanoe for uncontrollable reasons such as leaislation. DOD directive. and commercial ut lltv rate increases. The Receiver wl l  be 1 notified immediately of such rate changes thai must be passed through to the support ~ e c k v e r s  

I e. This agreement may be cancelled at any time by mutual consent of the parties concerned. This agreement may also be 
cancelled by eitner party upon giving at least 180 days wntten notice to the other party. 

1 f. In case of mobilization or other emergency, this agreement will remain in force only within Supplier's capabilities. 

g .  A t t a c h m e n t s :  
A: U n i t ' s  O r d e r s  
B: CPO P r o v i s i o n s  ( o n  h o l d  p e n d i n g  r e g i o n a l i z a t i o n  o f  p e r s o n n e l  o f f i c e s )  
C: EEO P r o v i s i o n s  
D: Tenant-Owned Equ ipment  R e q u i r i n g  Ma in tenance  
E: M i l i t a r y  P e r s o n n e l  P r o v i s i o n s  
F: I n s t a l l a t i o n  Equ ipment  on Hand R e c e i p t  t o  Tenant  
G: C o n t r a c t i n g  On-Load S e r v i c e s  
H: C o s t i n g  Document 

I DISTRIBUTION: 
Cdr, USAFACFS, ATTN: ATZR-LMI, F o r t  S i l l ,  OK 73503-5100 
C d r ,  6 t h  M i l i t a r v  P o l i c e  Group (CID) ,  F o r t  Lewis ,  WA 98433-5000 
C d r ,  6 t h  ~ i l i t a r ;  P o l i c e  ~ r o u ~  USACIDC, BLDG 406 P e r s h i n g  Ct,  F o r t  R i l e y ,  KS 66442-0365 
Cdr, 9 0 t h  MP D e t  (CASE) (CID) ,  CIRFT, F o r t  S i l l ,  OK 73503-0250 

Continued on  page 5. 
12. SPECIFIC PROVISIONS (As amrooriate: location and size of occu~ied facilities: uniaue S u ~ ~ l i e r  and Receiver resoonsibilities: , .. . . . . . 1 and conditions, requirements, quality standards, and criteria for measure&ent/reimbursement of unique requirements.) 

I Continued on page 2. 

I Additional specific provisions attached: YES NO 
MOD DD 1144-2 (Ju197) Page 2 of 59  Pag~ 



S U p p 0 R T A G R E E M E N T 1. AGREEMENT NUMBER: W44DQl-96233-702 

7. SUPPORT PROVIDED BY SUPPLIER 

C5-Common Use Facility Construction, 
Operations, Maintenance, & Repair 

7a. SUPPORT (Specify what, when, where, and how much) 

C4-Command Support 

C6-Communication Services Tolls, Leased Lines 1 7 1  

7b. BASIS FOR REIMBURSEMENT 

None/Non-Reimbursable 

7c. ESTIMATED REIMBURSEMENT 

$ 0  

C8-Community Services 

C7-Community Relations 

C9-Custodial Services 

D1-Disaster Preparedness 

None/Non-Reimbursable 

El-Education Services 

E2-Entomology Services 

$ 0  

E4-Environmental Compliance 

E3-Environmental Cleanup 

Tuition 

E5-Equipment Maintenance, Repair, & 
Calibration 

Hazardous Spills/ 
Incidents 

E6-Explosive Ordnance Support 

F1-Facilities & Real Property Support 

$ 0  

F2-Facility Construction & Major 
Repair 

F3-Facility Maintenance & Minor 
Repair 

F5-Fire Protection 

Additional support requirements attached: (XI YES NO 

MOD DD 1144-1 (,J 97, 

Minor Construction $ 0  

Unauthorized Discharge of 
Fire Extinguishers 

$ 0  

TOTAL Continued on page 
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t S U P P 0 R T A G R E E M E N T 1. AGREEMENT NUMBER: W44DQ1-96233-702 

7. SUPPORT PROVIDED BY SUPPLIER 

7a. SUPPORT (Specify what, when, where, and how much) ( 7b. BASIS FOR REIMBURSEMENT 7c ESTIMATED REIMBURSEMENT I .  

L1-Laundry & Dry Cleaning None/Non-Reimbursable I $ 0  

F6-Food Service 

HZ-~ousing & Lodging Services 

- - 

L2-Legal Services 

M1-Mail Service I Postage I $3,400 

None/Non-Reimbursable 

~one/~on-~eimbursable 

M2-Military Personnel Support None/Non-Reimbursable I $ 0  

$ 0  

$ 0  

M4-Morale, Welfare, & Recreation None/Non-Reimbursable 
(MWR) Activities I 

PI-Police Services None/Non-Reimbursable I $ 0  

M5-Mortury Services 

M6-Museums 

I - 

- 

P2-Printing Services Printing Services $ 800 

P3-Public Affairs I None/Non-Reimbursable I $ 0  

None/Non-Reimbursable 

None/Non-Reimbursable 

$ 0  

$ 0  

R2-Resource Management I None/Non-Reimbursable I $ 0  

P4-Purchasing & Contracting Services 

R1-Refuse Collection & Disposal 

Contracting On-Load Svc 

None/Non-Reimbursable 

R3-Retired Affairs 

S1-Safety 

$ 0  

$ 0  

Additional support requirements attached: YES 
NO 

None/Non-Reimbursable 

None/Non-Reimbursable 

- - --- 

$ 0  

$ 0  
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b 

S U P P O R T  A G R E E M E N T  I .  AGREEMENT NUMBER: w44 DQ~-96233-702 

7. SUPPORT PROVIDED BY SUPPLIER 

7a. SUPPORT (Specify what, when, where, and how much) 

S2-Security Services 

S4-Social Actions 

S5-Supply Services 

TI-Training Service 

T2-Transportation Services 

U1-Utilities 

V1-Vehicle Support 

W1-Weather Services 

Additional support requirements attached: YES NO 

MOD DD 1144-1 (Ju197) 

7b. BASIS FOR REIMBURSEMENT 

None/Non-Reimbursable 

None/Non-Reimbursable. 

POL Charged to Unreported 
Lost Keys/Engr Materials 

None/Non-Reimbursable 

Federal Express/Packing 
and Crating 

None/Non-Reimbursable 

Vehicle Maintenance 

None/Non-Reimbursable 

TOTAL 

7c. ESTIMATED REIMBURSEMENT 

$ 0  

$ 0  

$ 0  

$ 0  

$ 0  

$ 0  

$600 

$ 0  

$ 
16,100 
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SA #W44DQ186233-702 
Receiver: 6th MP Group (CID) 

Fort Lewis, WA 

GENERAL PROVISIONS 

1. References: 

a. DOD 4000.19-1. 9 Aug 95, Interservice and Intragovernmental Support. 

b. AR 5-8, 15 Jan 74, ~ost-Supported Activity Relationships 
(Intraservice). 

c. AR 37-1, 30 Apr 91, Army Accounting and Fund Control. 

d. AR 37-27; 5 Dec 72; Accounting Policy and Procedures for 
Intragovernment, Intradefense, and Intra-Army Transactions. 

e. Memorandum, Assistant Secretary of the Army (Financial Management), 
19 May 95, subject: Army Reimbursable Policy. 

2. This intraservice support agreement (SA) documents base operations 
(BASOPS) support provided by the U.S. Army Field Artillery Center and Fort 
Sill (USAFACFS/Supplier/Host) to 6th Military Police Group, Criminal 
Investigation Division (CID), Fort Lewis, WA (Receiver). 

3. Supported unit is the 90th Military Police Detachment Corps Army Support 
Element (CASE)(CID) (Tenant/Receiver). Authorized personnel strength is 11 
officers, 14 enlisted, 1 DOD civilians, and 0 Government contractor personnel. 
The unit's mission is to (See unit orders at attachment A.)provide criminal 
investigative support. 

4. Supplier and Receiver are both funded with operation and maintenance, Army 
(OMA), funds; therefore, BASOPS support is provided on a non-reimbursable 
basis. However, mission unique support, stock fund support, and support 
provided above the normal standard level will be reimbursable. 

5. Within thirty days after the start of each fiscal year (or as 
appropriation laws permit); Receiver shall submit an annual DD Form 448 
(Military Interdepartmental Purchase Request) for the total amount of the SA 
to Cdr, USAFACFS, ATTN: ATZR-RP, Fort Sill, OK 73503-5100, DSN 639-3134. 
Host has the option to accept any portion of the MIPR as a direct fund cite. 
Money accepted as a direct fund cite shall be monitored by DFAS Lawton-Fort 
Sill OPLOC and the Receiver. Host will forward DD Form 448-2 (Acceptance of 
MIPR) to Cdr, 6th MP Group, ATTN: RMD, PO Box 3313300, Fort Lewis, WA 98433- 
1000. 

6. DFAS Lawton-Fort Sill OPLOC shall bill Receiver monthly using Standard 
Form (SF) 1080 (Voucher for Transfers Between Appropriations and/or Funds) 
mailed to Directorate Network Operations, Department 3220, 8899 E. 56th St, 
Indianapolis, IN 46249-3220. 
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for payment. SF 1080 shall cite this SA number, DODAAC W81T7K or unit 
identification code (UIC) number WClNAA and have appropriate accountable 
documents attached. 

7. Supplier will provide regional confinement support without SA 
documentation. Receiver shall negotiate separately with MEDDAC/DENTAC, 
DFAS-IN, ATSO, and DeCA for medical supplies/maintenance and health services, 
finance and accounting services, T-level calibration and above, and commissary 
services respectively. 

8. Unless stated otherwise in the specific provisions: services provided will 
be comparable in kind, quality, and scope to those furnished to the Supplier's 
own activities (standard level of support) and will be provided within 
available capabilities and resources. Above-standard level of support and 
mission unique support are annotated with asterisks ( * * )  in the specific 
provisions. See additional support described in attachment B. 

9. Receiver shall comply with Supplier's policies, procedures, and 
regulations that apply to the services provided and financial arrangements 
made. Receiver is responsible for categories of support not listed in this 
agreement until negotiated with and approved by the Supplier to be provided. 

10. Supplier will not change, reduce, or terminate the agreement unilaterally 
without giving sufficient advance notice to the Receiver. 

a. When possible, both parties shall effect significant changes to 
support provided by giving sufficient advance notice to the other to allow 
appropriate funding adjustments to be made during the budget formulation 
process (at least 180 days). Minor changes may be made by pen and ink or by 
attaching a memorandum; these changes must be initialed by both parties. 

b. Supplier reserves the right to reduce/terminate support based on 
customer demand and will apply any reductions in support on an equitable basis 
to all receivers of support. 

c. If this agreement is unilaterally terminated with less than 180 days 
prior notice to the other party, the terminating party may be billed by the 
non-terminating party for reimbursement of unavoidable termination and repro- 
curement expenses incurred during the 180-day period following notification. 
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11. Points of contact for the administration of this support agreement are as 
follows : 

a. Supplier: Mrs. Jan Crain 
Assistant Installation Support Agreements Manager (SAM) 
Directorate of Logistics (DOL) 
Fort Sill, OK 73503-5100 
DSN 639-4909/5072 or (405) 442-4909/5072 
FAX ext 2719 

b. Receiver: SFC Delbert Hoskins 
6th Military Police Group (CID) 
Fort Lewis, WA 98433- 
DSN 357-9988 

c .  Supported Unit: Fort Riley District k u ,  DSN 856-2019) 
for 90th MP Det (CASE) (CID) 
CIRFT c 97 j c ,coa .s 
Fort Sill. OK 73503-5000 
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SA #44DQl-96233-702 
Receiver: 6th MP Group (CID) 

Fort Lewis, WA 

SPECIFIC PROVISIONS 

Category of Support ~ o s t  Shall 

Al-Administrative 1. Provide blank forms and 
Services : local publications. 
Partially 
Reimbursable 

2a. Provide records management 
services which include forms 
management, files management, 
Freedom of Information Act 
and Privacy Act administration, 
and correspondence management. 
Services do not include formal 
training or surveys. 

2b. Provide records holding 
storage space for temporary 
storage of records awaiting 
destruction or other 
disposition. 

3. Provide copying services 
(leased, cost per copy, etc. ) . 

Tenant Shall 

la. To establish an account, 
submit DA Form 12-R (Request 
for Establishment of a Publica- 
tions Account) --original plus 
2 copies--to DOIM for blank 
forms or local publications. 

lb. To place an order, com- 
plete and forward DA 17 
(Requisition for Publications 
and Blank Forms), either 
manually or electronically, 
as required to DOIM. To order 
Army or higher level publica- 
tions, complete and forward 
DA Form 4569 (USAPC Requisition 
Code Sheet) as required to 
DOIM. Pick up items when noti- 
fied. Maintain pinpoint dis- 
tribution files (DA 12-series). 

2a. Comply with directives as 
specified by DOIM. 

2b. After each fiscal or 
calendar year, forward records 
to DOIM. 

3. To request leased copiers; 
submit a memorandum contain 
appropriate justification t 
the Resource Management Div 
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Category of Support Host Shall Tenant Shall 

4. Provide a personnel locator 
system. 

5. Provide general reference 
and technical library services 
for official and recreational 
use. 

A3-Audio & Visual 1. Process work orders for , 
Information graphic arts, photograph ser- 
Services : vice, slide preparation, train- 
Non-Reimbursable ing aids, television 

documentation, and audio 
recordings. 

2. Provide for the supply/loan 
of audiovisual and training aids 
equipment, videotapes, and 
films on temporary hand receipt. 
Train Tenant's.personne1 on 
the proper use and care of 
equipment on loan. 

DOIM, 2-2887. Reimburse for 
cost per copy copier services. 

5. Utilize the following 
libraries as required and 
authorized. Pay for overdue 
books and other such fees on an 
individual cash basis. 

a. Installation Reference 
Library/Morris Swett Technical 
Library, B 730, Room 16, 
2-4525. Sign for items with- 
drawn from the library and 
return them within 3 days. 

b. Nye Library, B 1640, 
2-5111. 

1. Establish an account by 
submitting three copies of DA 
1687 to Training Service Center 
(TSC), B 756, 2-6901/4294. 
Request services/equipment as 
needed. Submit DA 3903 
Training-Audiovisual Work 
Order) in duplicate at least 
three weeks prior to desired 
completion date. For status of 
work orders, call the One-Stop 
Work Order desk B 756, 2-6901/ 
4294. 

\ 

2. Hand receipt TSC equipment. 
Submit DA 4103 (Visual Informa- 
tion Product Loan Order) for 
loan of videotapes and films. 
Request loan of equiment via 
hand receipt by completing DA 
Form 3161 in triplicate. Have 
operator personnel attend 
training on the receipt, opera- 
tion, and repair of equipment 
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Category of Support ~ o s t  Shall Tenant Shall 

3. Provide video tele- 
conferencing services. 

4. Provide microfiche services. 
Negotiate turnaround time at the 
time the master' is delivered. 

A4-Automated Data 1. Provide automated data pro- 
Processing & cessing (ADP) services as 
Automation Services: required on systems that are 
Partially compatible with DOIM automated 
Reimbursable equipment. 

2. Include Tenant's equipment 
in the installation's computer 
maintenance contract. See 
attachment D for the list of 
equipment requiring maintenance. 

3. Provide laser cartridge 
refills as available. 

C1-Chapel & 1. Provide comprehensive free 
Chaplain Services: exercise of religion to active 
Non-Reimbursable and retired military personnel, 

DOD civilians, and their fam- 
ilies. Service includes oppor- 
tunities for worship, religious 
rites, family enrichment, pas- 

as prescribed by TSC. Perform 
operator maintenance on equip- 
ment. Return unserviceable or 
inoperable equipment issued on 
temporary hand receipt to TSC 
for repair. 

3 .  Make arrangements through 
TSC, 2-3119, B 700, as 
required. 

4. Provide DOIM, B 462 base- 
ment, a formatted computer tape 
on a microfiche master to pro- 
duce copied fiche. 

1. Request services as needed 
from the Directorate of Infor- 
mation Management (DOIM) . 

2. For computer repair, sub- 
mit automated work orders to 
the Help Desk, DOIM, via PROFS. 
Furnish a POC and phone number, 
description of problem, model 
and serial number of ADP equip- 
ment needing repair and its 
location (building and room 
number) . 

3 .  Request laser cartridge 
refills by bringing old 
cartridge to DOIM, B 462, 
Mon-Fri, between the hours of 
07300-1600. Reimburse for 
refilled cartridges. 

1. Request services as 
required from the Post Chap- 
lain's Office, B 463, 2-5790. 
Ensure military personnel have 
the time and opportunity to use 
chaplain and religious ser- 
vices. Assist chaplains as 
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Category of Support Host Shall Tenant Shall 

toral visits, spiritual counsel- 
ing and religious education. 

C2-Civilian 1. Provide civilian personnel 
Personnel Services: and equal employment opportunity 
Non-Reimbursable (EEO) services IAW attachment 

B and C. 
*Civilian personnel services 
(atch B) is pending regionaliza- 
tion of Fort Sill office. 

C3-Clubs : 1. Provide various recreational 
Non-Reimbursable clubs, services, and activities. 

Publicize schedules of services/ 
activities in the Fort Sill news 
media, activity calendars, and 
bulletins made available to the 
Tenant on a weekly, monthly, or 
quarterly basis. 

2a. Authorize active duty/ 
retired officers and civilians 
in grades GS-7 and above (or 
equalivalent access to the Fort 
Sill Officers' Club (500 Upton 
Road). Offer dining, enter- 
tainment, and catering. 
Authorize active duty officers 
and enlisted personnel, all 
retirees, andcivilians access to 
The Observation Post (TOP/ 
B 56781, an annex offering food 
and beverage service and inter- 
active video program. 

2b. Authorize access to the 
Gunners' Inn Enlisted Club (6000 
area) and Impact Zone Enlisted 
Club (3400 area) ; which offer 
video games, pool tables, music, 
bar facilities, and short order 
foods . 

required. 

1. Comply with the attached 
civilian personnel and EEO sup- 
port provisions. 

1. Utilize available recrea- 
tional facilities as desired. 
Pay for certain services 
on an individual cash basis. 
Pay for non-revenue producing 
mission-related functions held 
in club facilities; for pay- 
ment, utilize the Army charge 
card (I.M.P.A.C./VISA)-- 
appropriated fund only. 
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Category of Support Host Shall Tenant Shall 

3. Authorize soldiers, family 
members, and DOD civilians 
year-round access to the Fort 
Sill Golf Course (tree lined) at 
1275 Quinette Road and Cedar 
Lakes Golf Course (wide open 
fairways with challenging water 
hazards) at 4746 Monrovia. Both 
are 18-hole courses offering 
driving ranges, putting, pitch- 
ing greens, pro shops, club/cart 
rentals, snack bars, and golf 
lessons. 

4. Authorize access to the Twin 
Oaks Bowling Center (935 Macomb 
Road), a full-service 36-lane 
center offering open bowling, 
league play, bowling instruc- 
tion, computerized scoring, a 
pro shop, game room, and snack 
bar. 

5. Authorize access to areas 
for outdoor recreation such as 
camping, fishing, hiking, etc. 
Provide sporting and camping 
equipment rentals. Offer group 
activities such as hunting, 
skiing, and canoe trips; jet 
skiing; white water rafting; 
and hang-gliding lessons. 

C4-Command Support: 1. Provide command/staff per- 
Non-Reimbursable sonnel to manage base operations 

support provided to all 
1. Command customers. Personnel include 
Overhead the command group, DRM, DPW, 

DCA, DOIM, and those described 
in the following paragraphs. 

2. Protocol 2a. Furnish appropriate 2a(l). Notify the Protocol 
protocol services for Tenant's Office immediately (2-3902/ 
visiting general officers/ 2346, B 455) of Tenant's visit- 
civilian equivalents. For ing dignitaries (whether for 
military grades 07/civilian social or official reasons) in 
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Category of Support Host Shall 

3. Inspector 
General 

grades GS-16 and above; make 
arrangements for lodging, trans- 
portation, itineraries, and 
social functions. Keep Tenant 
informed of arrangements made 
and any changes/problems 
encountered. Furnish Tenant 
a copy of the itinerary. 

2b. Keep the Commanding 
General, Chief of Staff (CofS), 
and Deputy Garrison Commander 
(DGC) abreast of visiting 
dignitaries. Provide VIP 
visit forecasts. Limit 
distribution of itineraries by 
operational need. 

Tenant Shall 

military grades 07/civilian 
grades GS-16 and above. Pro- 
vide details of the visit and 
furnish Protocol with bio- 
graphical sketches of the 
dignitaries. 

2a(2). For visitors in mili- 
tary grades 06/civilian grades 
GS-15 and below; make own 
arrangements for billeting, 
transportation, etc. Arrange 
billeting for 06 and GS14 and 
GS-15 through Billeting Office 
in Comanche House and for 05 
and GS-13 and below through 
the BOQ/BEQ. Request assis- 
tance/guidance in proper 
etiquette/procedures as 
required. 

3. Provide Inspector General 3. For assistance contact 
services as required. Process the IG, B 462, Rm 301, 2-3176/ 
complaints or requests for 442-3176/3109 or DSN 639-3109/ 
assistance presented by Tenant's 3176 
employees. Assist Tenant's IG 
in conducting investigations 
and/or inquiries. Coordinate 
with Tenant in advance of 
visits and furnish feedback 
reports following the visits. 
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2ategory of Support Host Shall Tenant Shall 

24 (cont) 4a. Provide internal review and 

4. Auditing audit services. Conduct finan- 
cial or performance audits of 
Tenant's operations upon 
request. 

4b. Manage/monitor visits by 
external audit agencies such as 
the U.S. General Accounting 
Off ice (GAO) , Department of 
Defense Inspector General 
(DODIG), and U.S. Army Audit 
Agency (USA-). Notify Tenant 
of any external audit agency 
visits affecting their opera- 
tions. Prepare command 
responses to external audit 
reports. 

4c. Perform follow-up audits of 
internal/external reviews and 
audits. 

4a. For assistance, contact 
the Internal Review and Audit 
Compliance (IRAC) Office, 
2-3712/2943, B 455. 

4b (1) . When notified of an 
external audit agency visit, 
appoint an audit project offi- 
cer (APO) to monitor the visit. 
Furnish adequate working space 
and access to telephones. Fur- 
nish reports to the IRAC Ofc 
as required. 

4b(2). Provide prompt infor- 
mation and access to records as 
requested by external audit 
agencies. Do not deny access 
to any official records. How- 
ever, obtain IRAC Ofc approval 
prior to furnishing information 
such as USAM reports, non-DA 
audit reports, information con- 
sidered to be highly sensitive, 
and military mobilization docu- 
ments. Notify IRAC Ofc imme- 
diately when Tenant determines 
that a possible or potential 
adverse major finding exists 
concerning DA or DOD. 

4c. Provide the IRAC Ofc with 
written confirmation that all 
recommendations have been 
implemented or new target dates 
for recommendations not imple- 
mented. Describe the proce- 
dures used to implement 
recommendations and quantify 
actual monetary benefits asso- 
ciated with those recommenda- 
tions. Ensure that internal 
control procedures have been 
established to sustain imple- 
mentation of the 
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Category of Support Host Shall Tenant Shall 

5. Property 
Accountability 

CS-Common Use 
Facility Construc- 
tion, Operations, 
Maintenance, & 

Repair : 
Non-Reimbursable 

5. Appropriate PBO will assign 
document numbers to property 
accountability adjustment docu- 
ments as required. Forward 
reports of survey (DA Form 4697) 
for processing to the Host's POC 
at DOL, CPBO, B 2192, 2-3516. 

1. Provide for the operation, 
maintenance, repair, and minor 
construction/alteration of 
common use infrastructure, 
roads, grounds, surfaced areas, 
miscellaneous structures, real 
property, installed equipment, 
common benefit signs, energy 
consumption, and beautifica- 
tion projects. 

2. Remove ice and snow on com- 
mon use areas (such as roads) 

recommendations 

5a. Reference AR 735-5. When 
the Tenant loses/damages prop- 
erty belonging to the Host, the 
Tenant employee responsible for 
the property at the time of 
loss/damage (hand receipt 
holder, subhand receipt holder, 
or user) shall initiate the 
property accountability adjust- 
ment document (chapter 12 of 
AR). Take the document to the 
appropriate PBO for signature 
and document number. Tenant's 
appointing authority is Cdr, 
Fort Riley District (CID), 
DSN 978-2019. Tenant's 
approving authority is Cdr, 
Fort Riley District (CID), 
DSN 978-2019. 

5b. Notify LEC (2-2101) when 
loss, damage, or destruction of 
property is due to apparent 
theft, willful misconduct, or 
for damages/accidents involving 
Host's vehicles. Notify the 
Fort Sill Field Office of the 
U.S. Army Criminal Investiga- 
tion Command (2-4503) when the 
dollar value exceeds $1,000. 

1. Submit DA 4283 (Facilities 
Engineering Work Request) to 
DPW, B 1953, 2-1335, as 
required. Call DPW at 2-1335 
for emergency work orders. 

2. Remove ice and snow in 
Tenant use areas (sidewalks, 
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IAW the installation snow and 
ice removal plan. 

C6-Communication 1. Provide official telephone 

Services : service with access to the 

Partially Defense Service Network (DSN), 
Reimbursable FTS, and local area telephone 

system. Manage and submit 
monthly billing documents to 
Tenant's disbursing and cost 
accounting as appropriate for 
reimbursement of toll calls, 
equipment installation, reloca- 
tion, and special equipment ser- 
vice charges as may be required. 
Provide maintenance of service 
lines. 

2. Receive and process tele- 
communication messages. Forward 
routine and "priority" messages 
via the electronic mail system. 
Telephonically notify Tenant for 
pick-up of "immediate" or 
"flash' messages. 

3 .  Upon request, identify and 
install telephone requirements 
for ADPE. Prior to procurement 
of inter-command and/or paper 
systems, DOIM will perform tech- 
nical reviews to ensure compati- 
bility with existing service. 

4 .  Upon request, issue personal 
phone access codes (PACs) for 
Tenant's authorized personnel. 

stairs, and porches). Do not 
use salt to melt ice; use 
ammonium nitrate which is 
available at the DPW Self-Help 
Center, Bldg 2751. Request 
services from DPW as needed. 

1. Request services from DOIM 
as required. Complete and sub- 
mit DA 3938 (Local Service 
Request) to DOIM 15 working 
days prior to required date of 
service. Dial 114 for minor 
telephone repair (no dial tone, 
excessive static, burned out 
push-button light, etc.). 
Reimburse for toll calls, 
equipment installation, reloca- 
tion, and special equipment 
service charges. 

2. Pick up unclassified 
"immediate" or "flash" tele- 
communication messages in 
Rm 116, B 455. 

4a. Request PACs from DOIM as 
required. In order to place 
long distance/DSN calls, 
personnel must enter their PACs 
after dialing the phone number 
and hearing the dial tone that 
follows. Each individual is 
responsible for maintaining the 
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C6 (cont) 

C7-Community 
Relations: 
Non-Reimbursable 

C8-Community 
services : 
Non-Reimbursable 

1. Conduct open house programs, 
charity fund raising events, 
public relations activities, 
etc. 

1. Provide community facilities 
and services and family support 
center activities to authorized 
personnel. Publicize sched- 
ules of services/activities in 
the Fort Sill news media, activ- 
ity calendars, and bulletins 
made available to the Tenant on 
a weekly, monthly, or quarterly 
basis. 

2. Operate one child care 
center. Provide full-day and 
part-day child care and pre- 
school age programs. On-post 
home-based care for military 
families is also provided by 
military family members. 

3. Authorize only dependents of 
military personnel access to 
Cannon Youth Center (B 1721, 

Tenant Shall 

confidentiality of his/her PAC. 

4b. Do not move, alter, or 
place attachments on telephone 
equipment. Ensure calls are in 
support of official Government 
business or emergency situa- 
tions. Employees who place 
personal long distance calls 
on official telephones are 
responsible for payment of the 
charges and subject to disci- 
plinary action. Do not discuss 
classified information over 
nonsecure telephone lines, 
which are subject to monitoring 
at all times. 

1. Attend the various func- 
tions as necessary. Pay on an 
individual cash basis as 
required. 

1. utilize facilities as 
required. Pay for certain 
functions on an individual cash 
basis. 

2. Parents shall furnish 
children's current immunization 
records to the central regis- 
tration office, B 4122. For 
inquiries and assistance, con- 
tact the Child Development Ser- 
vice Branch, B 4122, 2-4787/ 
3927. 
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C9-Custodial 
Services : 
Non-Reimbursable 

2-6745); which offers games, 
special events and classes, a 
snack area, and a teen council. 
Offer free shuttle service to 
the center for on-post youths 
ages 10 to 19. The shuttle will 
run hourly 1400-2100 on Satur- 
days and 1400-1700 on Sundays. 

4. Authorize access to the 
Caisson Community Activity 
Center (B  3281, 2-5623). Pro- 
vide aerobics classes, concerts, 
games, movies, a big screen 
television, and snack bar. 

5. Furnish various other 
services such as theaters, 
clothing sales stores, etc. 
Army & Air Force Exchange 
Service (AAFES) shall offer 
various services such as the 
Post Exchange, gas stations, 
and cafeteria/snack bars. Use 
of Exchange facilities (other 
than dining facilities) is 
restricted to authorized 
personnel. 

1. Provide janitorial services 
for administrative office space 
(5345 gr sq it), latrines 
(263 gr sq it), and common 
service areas of buildings 
assigned to the Tenant. This 
may include the cost of all com- 
mon janitorial supplies and 
equipment. Furnish FS 638 (Cus- 
todial Performance Schedule for 
Part I) for each building. See 
category F1 for buildings 
assigned to the Tenant. 

5. Pay for services on 
an individual cash basis 

la. Submit a written request 
for custodial services to 
Directorate of Public Works 
(DPW) for approval. 

lb. Notify the DPW custodial 
contracting officer's represen- 
tative (COR) when a building 
will be closed for an extended 
period of time. 

lc. Appoint a custodial coor- 
dinator and submit a copy of 
the appointment to DPW. Custo- 
dial coordinators shall report 
deficiencies in janitorial per- 
formance to the inspector 
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Dl-Disaster 1. Provide for the full disas- 
Preparedness: ter preparedness and response 
Non-Reimbursable for support including training 

and equipage. Provide or pro- 
gram for emergency wartime 
operations to include shelter 
spaces, shelter supplies, or 
radiation and chemical 
monitoring. 

El-Education 
Services : 
Non-Reimbursable 

2. Activate the Emergency Oper- 
ations Center (EOC) upon order 
by the Fort Sill Commanding 
General (CG) . Include Tenant in 
installation planning. Execute 
contingency plans as appropri- 
ate. Establish communications 
with Federal and/or civil 
authorities as required. Coor- 
dinate, prepare, and submit 
information and reports as 
required. Provide tasking to 
all activities under the control 
of the Fort Sill CG. 

1. Provide assistance to mili- 
tary and DOD civilian personnel 
in selecting, planning, prepar- 
ing, and coordinating programs, 
courses, curriculum, and 
instructions for off-duty edu- 
cation which is or will be 
directly related to the perfor- 
mance of official duties. Pro- 
vide guidance and counseling 
as required. 

2. Provide academic and tech- 
nical/occupational educational 
opportunities. Fund and manage 
individual tuition assistance 
for military personnel only 
through the Fort Sill Army 

(2-5582) or COR by 0830 each 
workday for corrective action. 

1. Request services as needed 
through the EOC, DPTM, B 455, 
2-3241/3243. Respond to EOC 
requests for information and to 
command information passed 
through EOC channels. 

1. References: AR 621-1 and 
AR 621-5. Request services as 
required. Make appointments 
for counseling by calling the 
Main Counseling Branch; Educa- 
tion Services Div; Directorate 
of Plans, Training, and Mobili- 
zation (DPTM) ; B 2607; 2-3876/ 
5961. 

2. Pay on an individual cash 
basis for some extension 
courses offered by various non- 
DOD agencies (i.e., colleges 
and universities). Utilize MOS 
Library at B 3224, 2-3046, as 
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EZ-Entomology 
Services : 
Non-Reimbursable 

E3-Environmental 
Cleanup : 
Reimbursable 

Education Center. Ensure mili- 
tary are tested in their 
assigned MOS. 

3. Provide educational services 
to adult dependents of military 
personnel. Provide primary and 
secondary schooling for author- 
ized military dependent children 
residing on post. Transport 
elementary students living one 
mile or more from their assigned 
school. Transport secondary 
students living one and a half 
miles or more from their 
assigned school. 

1. Provide abatement and con- 
trol measures directed against 
insects, rodents, weeds, fungi, 
and other animals or plants 
that are determined to be 
undesirables including, but not 
limited to, routine treatment of 
grounds, buildings, equipment, 
supplies, aircraft, and other 
common carriers as necessary. 

1. Use own discretion in deter- 
mining whether or not to hold 
Tenant financially liable when 
the actions of the Tenant result 
in an adverse environmental 
impact. 

required 

3a. On-post military shall 
enroll their children in kin- 
dergarten through sixth grade 
at either Geronimo or Sheridan 
Road Elementary School, which 
are part of the Lawton Public 
School (LPS) System. Off-post 
military shall enroll their 
children in one of Lawton's 33 
elementary schools depending on 
the location of their resi- 
dence. Parents shall enroll 
their junior-high and high- 
school age children in the 
LPS System. 

3b. For additional informa- 
tion; contact the public school 
administration office at the 
John Shoemaker Education 
Center, 753 NW Fort Sill Blvd., 
357-6900. 

1. Call DPW at 2-1335 for 
service as required. Notify 
pregnant and allergic employees 
located in/near the affected 
spraying area prior to pest 
treatment. 

1. At the Host's discretion, 
bear financial responsibility 
for clean-up, disposal, and 
restoration in the event an 
incident caused by the Tenant 
results in an adverse environ- 
mental impact. Perform clean- 
up and disposal using 
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E4-Environmental 1. Administer programs for the 
Compliance: control of air, water, noise, 
Partially hazardous material (HM), and 
Reimbursable other forms of pollution includ- 

ing resource recovery programs. 
Inspect Tenant as required. 

2. Provide environmental train- 
ing. Publish training schedules 
quarterly/annually. 

3. Identify actions requiring 
an environmental impact state- 
ment (EIS) , specify methods for 
obtaining information required 

environmentally and legally 
acceptable methods. Restore 
the environment to its pre- 
incident condition in a timely 
manner. (Ref The Economy Act 
of 1932, as amended) 

la. Request services from 
the Directorate of Environ- 
mental Quality (DEQ), 2-2715, 
B 2930, as needed. Actively 
support post conservation, 
pollution control, and environ- 
mental programs. Submit an 
annual inventory of HM to 
Material and Waste Management 
Br, B 2592, to meet SARA Title 
I11 reporting requirements. 
Coordinate with Material and 
Waste Management Br for 
quarterly environmental compli- 
ance inspections. Tenant has 
no hazardous waste for inclu- 
sion in the installation 
hazardous waste disposal 
program. 

lb. Notify DEQ of any sus- 
pected violation of hazardous 
waste handling/storage/dis- 
posal; personnel knowledgeable 
of such violations who fail to 
report them to appropriate 
authorities may be held per- 
sonally liable in conjunction 
with the violator. 

2. Submit training requests 
(including fund cite) as 
required. Reimburse for 
tuition. 

3. Request EIS services from 
DEQ as required. Reference 
the National Environmental 
Policy Act (NEPA) and AR 200-2. 
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ES-Equipment 
Maintenance, Repair 
& Calibration: 
Partially 
Reimbursable 

1. General 
Instructions 

in preparing EIS', determine 
content of EIS', determine 
appropriate time requirements 
for comments, establish patterns 
for consulting, determine mecha- 
nism through which EIS' are to 
be made public, and provide 
public announcements of plans 
and programs with environmental 
impact. 

4. DCA will manage an instal- 
lation recycle program. 

1. Provide for the maintenance 
and repair of Tenant's equip- 
ment as required and as 
described in the following para- 
graphs. See attachment E for 
the equipment list. Repair will 
be at direct support (DS) / 
general support (GS) levels. 
Provide organizational mainte- 
nance when necessary. Notify 
Tenant for pick-up of their 
equipment. See attachment D. 

4. Sort and transport approved 
material for recycle (white 
paper, aluminum soda cans, 
cardboard, etc.) to the 
Recycling Center, Moway Road 
and Sheridan Road, 2-2348. 
Utilize the voluntary drop off 
containers located throughout 
the post for convenience in 
dropping off aluminum cans 
and white paper. 

la. Reference USAFACFS Reg 
750-6. Perform operator/ 
organizational maintenance. 
Prepare DA Form 2407 (Mainte- 
nance Request) with proper 
authorization and unit identi- 
f ication code (UIC/WClNAA) . 
Attach a copy of Tenant's DA 
Form 2404 (Equipment Inspection 
& Maintenance Worksheet) to the 
DA 2407. Ensure equipment is 
clean with interior and 
exterior surfaces free of dirt, 
trash, etc. Reimburse for 
organizational maintenance 
when performed by Host. 

lb. Present DD Form 577 
(Signature Card) and receipt 
copy #1 of DA 2407 when picking 
up repaired equipment. Submit 
a memo to Chief, Maint Div, 
DOL, designating those indi- 
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designating those individuals 
authorized to issue DD 577. 

Include in the memo their 
names, grades, and signatures. 
Update this memo as required. 
Notify DOL (2-3808) whenever 
these cards are lost, stolen, 
or turned in. 

2. Ordnance 
Equipment 

3. Clothing & 

Textiles 

4. Communi.cation 
Equipment 

2. Provide for the maintenance 
and repair of equipment and 
components related to the manu- 
facture of ordnance supplies 
such as military weapons, ammu- 
nition, explosives, combat 
vehicles, ordnance-related 
maintenance tools, and battle 
materiel collectively. 

3a (1) . Regional Confinement 
Facility (RCF), B 1490, will 
repair organizational clothing 
and individual equipment (OCIE) . 

3a(2) . RCF will also sew 
U.S. Army tapes and name tapes 
on clothing as required. 

4. Provide for the inspection, 
maintenance, and repair of tele- 
communications equipment and 
components and major components 
of related communication 
equipment. 

lc. Turn in items classified 
as unserviceable with a copy of 
the certified DA 2407 to Supply 
Div, DOL, B 2243. 
2. Take equipment and DA 2407 
to the quality control (QC) 
inspector, B 2188, 2-2683, for 
evaluation of repair. QC 
inspector will direct Tenant 
to B 2255 for a work order 
number or to the appropriate 
shop office. 

3a (1) . Perform individual 
maintenance and repair on OCIE. 
Prepare DA 2407 for each 
national stock number (NSN) of 
OCIE turned in to RCF for 
repair. 

3a(2). In order to have tapes 
sewn on clothing, prepare and 
submit DA 2407 along with the 
tapes and clothing to RCF. 

4. Take equipment and DA 2407 
to QC inspector, B 22583. 
2-5394, for evaluation of 
repair. QC inspector will 
direct Tenant to B 2255 for a 
work order number or to the 
appropriate shop office. 
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E5 (cont) 
5. Electrical, 
Electronic, Commu- 
nication, Photo- 
graphic, & 

Audiovisual 
Equipment 

6 .  Office 
Equipment 

5a. Provide for the maintenance 
and repair of Tenant-owned 
general or special purpose elec- 
trical, electronic, photographic 
(such as cameras, film cases, 
photo lights with stands, and 
enlarging cameras), and audio- 
visual equipment and their 
components. 

5b (1) . Provide for the instal- 
lation, repair, maintenance, and 
inspection of integrated commer- 
cial interior intrusion detection 
systems (IC&S). Perform DS 
preventive maintenance checks. 
5b(2). DOL maint rep, LEC rep, 
and Tenant shall jointly survey 
Tenant's location to determine 
requirements. DOL Maintenance 
shall prepare and submit work 
requests to DPW and DOIM to 
install power lines, conduit, 
and monitor lines. 

5b(3). Provide emergency repair 
of activated alarms; coordinate 
with the Tenant and LEC as 
appropriate. 

6. Provide for the maintenance 
and repair of Government-owned 
household appliances and office 
equipment (i.e., adding 
machines, calculators, and type- 
writers). Computer and copier 
repairs are covered under sepa- 
rate categories of support. 
Items under 10 years of age are 
under contractual repair through 
Miscellaneous Contracts Section, 
DOL. 

5a. Take equipment and DA 2407 
to QC inspector, B 22583, 
2-5394, for evaluation of 
repair. QC inspector will 
direct Tenant to B 2255 for a 
work order number or to the 
appropriate shop office. 

5b. For service, call DOL 
Maintenance, 2-5219, B 2258W. 

6a. Request repairs for 
office machines by calling Misc 
Contracts Section, 2-5161/4125. 

6b. For items not under war- 
ranty, deliver equipment and DA 
2407 to B 22583 for evaluation 
of repair for turn-in and/or 
replacement. 

6c. For safe repair, submit DA 
3953 to DOC. 
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E6-Explosive 1. Provide for the management, 1. For explosive ordnance dis- 

Ordnance Support: supply, and maintenance of posal services, negotiate 

Non-Reimbursable devices charged with explosives, separately with 61st Ord Det 
propellants, and pyrotechnics. (EOD), B 2599, 2-2313/5209. 

2. Order ammunition 
from forecasted requirements. 
Receive and process ammo. 
Inspect ammo vehicles. Provide 
access to and key control within 
the Ammunition Supply Point 
(ASP). Issue ammo. Receive 
unexpended ammo and residue 
after each training exercise. 
Provide demilitarization ser- 
vices as required. 

2. Submit an annual ammo fore- 
cast (FS 264/Training Ammuni- 
tion ~equirements Report) to 
DPTM monthly. When fdrecast- 
ing, remember the ASP requires 
120 days advance notice of 
requirements to allow for 
requisit'ioning and shipping 
the ammo. 

2b. Prepare and handcarry DA 
581 (Request for Issue and Turn 
In of Ammunition) in 6 copies 
to the ASP, B 2304, 3 working 
days prior to the required 
date. Prepare and submit DA 
1687 and assumption of command 
orders to the ASP prior to 
issues. Upon arrival at the 
ASP, present completed FS 577 
(ASP Vehicle lnspectfion (Trans- 
portation of Ammo on Post)) to 
the ammo checker. Furnish DPTM 
a copy of DA 581 four working 
days prior to issue. 

2c. No food, flame-producing 
devices, or items that produce 
static electricity or stray 
currents (i.e., matches, 
lighters, firearms, cameras, 
radio communications equipment, 
etc.) are permitted in the ASP. 

2d. Provide work details to 
facilitate ammo issue. Verify 
ammo received against DA 581. 
Handle, load, transport, and 
secure ammo IAW appropriate 
technical manuals. 
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2e. Display four authorized 
placards on each vehicle trans- 
porting ammo. Government motor 
vehicles involved in on-post 
shipments shall be equipped, as 
a minimum, with two Class 1 BC 
rated portable fire 
extinguishers. 

2f. Report accidents, inci- 
dents, and malfunctions involv- 
ing standard ammunition items 
or components to Range Control. 
Immediately cease fire/opera- 
tions; secure the site; and 
ensure no disturbance of site, 
fragments, remnants, etc., 
occurs pending arrival of the 
investigation team. 

29. Upon completion of exer- 
cise; police firing areas to 
ensure all ammo, ammo compo- 
nents, and packing material 
are recovered. Dispose of 
excess and unused powder incre- 
ments by burning in a desig- 
nated area. 

3. Provide daily storage and 
maintenance of ammo while in 
storage until issued. Perform 
cyclic and safety-in-storage 
inspections of stored ammo as 
needed. Conduct quarterly 
inventories and send results to 
Receiver. 

4a. Provide ammunition sur- 
veillance support e . ,  inspec- 
tions of ammunition, storage 
locations, transportation vehi- 
cles, and operations). Maintain 
records of inspections, ammuni- 
tion suspensions, restrictions, 
reclassification, overhead fire 

4a. Request ASP ammo officer 
participatton in meetings, 
briefings, conferences, etc. 
Request ASP ammo officer's 
review, concurrence, or advice 
on test plans, standard 
operating procedures, etc., as 
required or desired. 
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clearance, and propellant 
stability data. Provide this 
information upon Tenant's 
request. 

4b. Provide technical assis- 
tance on all matters pertaining 
to ammunition, explosives, and 
explosive safety including (but 
not limited to) receipt, hand- 
ling, shipping, modification, 
renovation, storage, loading, 
maintenance, care, disposal, and 
use. Monitor operations involv- 
ing ammunition, explosives, and 
firing sites. 
4c. ASP ammo officer will pre- 
pare and submit ammunition 
malfunction reports IAW AR 75-1 
and assist in accident/incident 
investigations involving ammuni- 
tion and explosives IAW AR 
385-40 and AR 75-15. 

F1-Facilities & 1. Provide adequate space for 
Real Property office administrative, opera- 
Support : tional, and storage purposes. 
Non-Reimbursable 

Bldg Description Gr Sq Ft 
2874 Administrative 3872 
2875 Administrative 3672 

2903 Supply 1236 
2924 DST Opns 1238 

2. Account for facilities used 
by the Tenant and subsequent 
improvements thereto on the 
Host's real property inventory. 
Hand receipt buildings to 
Tenant; conduct joint inven- 
tories as required. Conduct 
space utilization surveys as 
needed. Use of facilities is 
subject to the Host's installa- 

4b. Provide ASP ammo officer 
prompt access to firing sites, 
explosives operations, and 
field storage locations. 
Request surveillance technical 
assistance as required. 

1. Identify and justify 
facility requirements. Submit 
requests for building space to 
DPW, B 1950, 2-2670. 

2. Sign for space occupied 
(hand receipt). Conduct joint 
inventories as required. 

tion master plan (i.e., reloca- 
tion, demolition, construction, 
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F2-Facility 
Construction & 

Major Repair : 
Partially 
Reimbursable 

F3-Facility Mainte- 
nance & Minor 
Repair : 
Non-Reimbursable 

etc.) and the Host's mission 
essential requirements. 

1. Review requests/requirements 
to modify/add to existing 
facilities and approve/ 
disapprove said requests/ 
requirements prior to 
initiating any work. Provide 
Tenant-requested minor 
construction on an as 
available (Host-approved) basis. 

2. Provide facility planning, 
engineering designs, drafting 
and reproduction services, site 
survey support, inspection, and 
job planning and estimating 
required for the construction 
(military and minor), fabrica- 
tion, and repair of facilities 
and equipment. 

3. Provide supervisory and 
administrative (S&A) inspection 
of renovation projects. 

1. Provide for the maintenance 
and repair of real property 
including (as appropriate) 
buildings, installed equipment, 
miscellaneous structures, roads 
and grounds (IAW USAFACFS Reg 
420-8). railroads, surfaced 
areas, and other real property. 
Also included are landscaping, 
fence repair, and weed control 
through the use of herbicides. 
Assign a work order prefix (TN) 
for the Tenant. 

1. Retain buildings in their 
present condition without 
change unless written authori- 
zation is obtained from DPW 
(DA Form 4283) authorizing any 
changes. Notify Master 
Plaming/Real Property (2-3517/ 
2670/2922) of any requirements 
to modify/add to existing 
facilities. Program, budget 
and fund for minor 
construction projects which 
are mission related. 

2. Submit requests for 
facilities to DPW Engineering 
Div, B 1950, 2-3517. Develop 
project justification, assist 
Host in the preparation of DD 
Form 1391, and submit document 
through command channels. 

3. Reimburse for S&A inspec- 
tion/compliance costs (one-time 
charge of 8% of the total 
project cost) apart from the 
support agreement cost. 

la. Submit DA 4283 (Facilities 
Engineering Work Request) to 
DPW, B 1953, 2-1335, as 
required. Call DPW at 2-1335 
for emergency work orders. 

lb. Perform grounds mainte- 
nance which includes removing 
debris, mowing within 75 feet 
of assigned buildings, fertil- 
izing, trimming, and watering. 
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2. Maintain a Self-Help Program 
(Bldg 2751, 2-4723) and a 
U-Do-It Program (for projects 
beyond the scope of the Self- 
Help Program but still within 
the unit's capability). Provide 
materials, instruction, and 
inspections as required. 

F5-Fire Protection: 1. Provide appropriate fire 
Partially protection for buildings 
Reimbursable assigned to the Tenant. Provide 

a fire prevention program. 

Tenant Shall 

Maintain topsoil, shrubs, and 
trees. If grass clippings, 
tree limbs, and other debris 
are too large or too heavy for 
dumpsters; transport the debris 
to the rubble pit on the East 
Range. 

2a. Organize a unit self-help 
maintenance team. Team members 
shall attend DPW self-help 
training sessions as required. 
Keep minor tools on hand in 
order to perform minor 
maintenance. Perform repair 
and utilities (R&U) and self- 
help activities at the same 
level expected of the Host's 
activities. 

2b. Perform minor maintenance 
such as replacing door handles 
and light bulbs, tightening 
loose bolts or screws in 
installed equipment, spot 
painting the interior of build- 
ings for cosmetic repair, etc. 

2c. Utilize installation self- 
help programs. Request guid- 
ance and instruction from DPW 
as required. Provide the labor 
for these projects. Request 
materials from DPW. 

la. Reference USAFACFS Reg 
420-90. Request assistance in 
fire prevention as required 
from DPW Fire Protection & Pre- 
vention Division, B 6041, 
2-5911. 
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2. Requisition, distribute, and 
maintain fire extinguishers 
installed in real property. 
Determine reason for fire 
extinguisher discharge. 

F6-Food Service: la. Provide meals in post 
Partially dining facilities for authorized 
Reimbursable personnel. Verify feeding 

status of individuals. 

lb. Ensure non-reimbursable/ 
common service meals are 

lb. Appoint a unit fire mar- 
shal and building fire warden. 
Attend fire prevention lectures 
when available. 

lc. Upon discovering a fire, 
alert all personnel in the 
building and report the occur- 
rence to the Fort Sill Fire 
Department (dial 911). Make 
every effort to extinguish the 
fire with available personnel 
while exercising reasonable and 
prudent care. 

Id. Provide material safety 
data sheets (MSDS) to the Fort 
Sill Fire Dept (B 6041) for all 
hazardous materials used/stored 
in assigned facilities. Also, 
furnish the exact location of 
these materials. 

2. Deliver fire extinguishers 
annually and after every use to 
Fire Station #2, B 5031, for 
inspection, test, reseal, and 
recharge. Reimburse Host if 
fire extinguishers were dis- 
charged for other than to put 
out fires. 

la. Subsist in designated 
dining facilities. Verify 
feeding status of personnel 
(reimbursable or non- 
reimbursable) with the dining 
facility manager. Keep the 
dining facility manager advised 
of any changes in personnel 
strength to be fed. Furnish 
a list of personnel authorized 
to be subsisted as required. 

lb. Enlisted soldiers with 
meal cards must sign DA 3032 
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accounted for on DA 3032. (Signature Headcount Sheet) in 
Obtain reimbursement for meals lieu of individual reimburse- 
furnished through central ment. Soldiers on separate 
billing at HQDA. rations, officer personnel, 

civilians, and individuals on 
per diem must reimburse for 
meals on an individual cash 
basis. 

lc. Collect and record cash 
payments on DD 1544 (Cash Meal 
Payment Sheet). Deposit cash 
using DD 1131 (Cash Collection 
Voucher) . 

Id. Consolidate headcount data 
(DD 1544 and DA 3032) on DA 
3033 (Headcount Record). Troop 
Issue Subsistence Activity 
(TISA) will submit DA 2969 
(Food Cost & Feeding Strength 
Report) to higher headquarters. 

2a. Furnish box meals as 
required for authorized person- 
nel. Prepare meals as close to 
pick-up time as possible. Seal, 
date, and refrigerate meals 
until picked up. 

2b. Ensure DA 5309 (Operational 
Ration/Box Lunch Control Sheet) 
is completed. Ensure non- 
reimbursable/common service 
meals are accounted for on 
DA 3032. Collect and record 
cash payments on DD 1544 (Cash 
Meal Payment Sheet). 

3. Provide basic food supplies 
upon request and coordination. 

Id. Submit projected headcount 
to supporting dining facility 
for enlisted soldiers autho- 
rized meals without 
reimbursement. 

2a. Submit a w;itten request 
for box meals to the dining 
facility. Specify the number 
of meals required, date 
required, number of meals that 
are reimbursable and non- 
reimbursable, nature of the 
requirement, time of pick-up, 
and name and grade of indi- 
vidual authorized to pick up 
the meals. 

2b. Sign DA 5309 for box meals 
received. 

3a. Furnish manpower and 
transportation to haul 
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This includes "A" rations 
(perishable groceries), "B" 
rations (canned foods) , "T" 
rations (packaged dinners), and 
meals ready to eat (MREs) . 

H2-Housing & 1. Provide family housing sup- 
Lodging Services: port and housing referral ser- 
Non-Reimbursable vices to authorized personnel 

and bachelor officer quarters 
(BOQ)/bachelor enlisted quar- 
ters (BEQ) accommodations for 
unmarried/unaccompanied person- 
nel attached or assigned to Fort 
Sill IAW AR 210-50 and USAFACFS 
Reg 210-50. 

2. Provide temporary quarters 
for visiting military and 
civilian employees as 
requested. When TDY quarters 
are not available, provide 
recommendations on hotels in 
the Lawton area. 

supplies. 

3b. For perishable and canned 
subsistence, submit DA 2970 
(Projected Headcount) to Troop 
Issue Subsistence Activity 
(TISA), DOL, B 2243, at 
least 90 days in advance. 
Report to B 2243 to finalize 
paperwork and for directions 
for pick-up. Present DD 577 
(Signature Card) when picking 
up subsistence. 

3c. For "T" rations and MREs, 
submit DA 3161 in 4 copies to 
TIsA at least one day in 
advance. Report to B 2243 to 
finalize paperwork and for 
directions for pick-up. Pre- 
sent DD 577 when picking up 
subsistence. 

1. Instruct incoming personnel 
to report to Family Housing 
Section (Aultman Hall, B 5676, 
442-2813/6966/6819) for 
housing referral. 

2. Call Billeting Branch, DPW, 
B 5676, (405) 442-6991/5000, 
for reservations. Upon 
arrival, personnel shall pro- 
vide a copy of their TDY 
orders. Ensure availability/ 
nonavailability of Government 
quarters is cited on TDY 
orders. Reimbursement is 
required on an individual cash 
basis for Government quarters 
provided. If Government 
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H2 (cont) 

3. When on-post residential 
quarters are provided/termi- 
nated, mail assignment/clearance 
of quarters notice to local FAO. 

L1-Laundry & Dry 1. Provide laundry and dry 
Cleaning : cleaning service for organiza- 
Non-Reimbursable tional property assigned as 

Government property (i.e., 
pillows, blankets, and mattress 
covers). The installation 
laundry is under contract opera- 
tion in B 1955, 2-3212/3383. 

2a. Offer laundry and dry 
cleaning service for organiza- 
tional clothing and individual 
equipment (OCIE/TA 50 items) to 
military personnel on a piece- 
rate basis. Post piece-rate 
prices for customer information. 

2b. Offer a 12-piece bundle 
service (including battle dress 
uniforms (BDU) and excluding dry 
cleaning) to active duty Army 
patrons. Wash, dry, starch, 
press, hangar, or fold items as 
requested. Charge the current 

Tenant Shall 

quarters are not available, 
make hotel accommodations in 
the Lawton area. 

3. Ensure appropriate deduc- 
tions are made from military 
pay when Tenant's personnel 
reside on Fort Sill. Residents 
of Fort Sill are subject to 
applicable post policies. The 
Fort Sill Commanding General 
has legal jurisdiction over any 
Tenant personnel at any time 
they are physically present 
on the installation. 

la. Deliver and pick up laun- 
dry items. Submit appropriate 
forms with items to be cleaned. 

DA 2707-Dry Cleaning List 
DA 2741-Laundry List for Piece- 

Rate Patrons 

lb. Dry clean drapes and laun- 
der rags by submitting a pur- 
chase request to DOC. 

2a. Reference AR 210-130 and 
TM 10-8400-201-23. Have fitted 
wool items dry cleaned. Since 
sleeping bags, shelter halves, 
and field trousers require 
special cleaning; turn them in 
to the installation laundry. 
Pay for piece-rate laundry on 
an individual cash basis. 

2b. Pay for bundle service on 
an individual cash basis. 
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piece-rate for any item in 
excess of the 12-piece bundle. 

2c. Clean uniforms issued and 
worn in the performance of 
funeral details free of charge. 

2d. Provide coin-operated and 
Post Exchange laundry services 
on a cash basis. 

L2-Legal Services: la. Provide legal assistance 
Non-Reimbursable IAW AR 27-1 and 27-3 to military 

personnel assigned to the 
Tenant and their family 
members. 

lb. Provide assistance/coun- 
selling on wills, estate plan- 
ning, taxes, divorce, legal 
separation, contracts, claims 
for damage to household goods, 
and suits under the Federal 
Tort Claims Act to eligible 
personnel. 

lc. Provide review of and rep- 
resentation of the Government in 
administrative actions including 
separations, reports of survey, 
line of duty investigations, 
award and execution of procure- 
ment contracts, personnel 
matters (conflicts of interest, 
standards of conduct, grievance 
hearings/reviews, etc.) and 
similar actions. 

2. Furnish claims service IAW 
AR 27-20 for military and 
civilian personnel. 

Tenant Shall 

2c. Furnish proof of funeral 
detail assignment at time of 
uniform turn-in. 

2d. Utilize facilities as 
required (Bldgs 911, 1716, 
2917, 4114, 5676, and 6036). 
Pay for services on an indi- 
vidual cash basis. 

1. Schedule legal assistance 
through appointments with the 
Staff Judge Advocate (SJA) , 
2-5058/5059, B 2593. 
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M1-Mail Service: 
Partially 
Reimbursable 

M2-Military 
Personnel Support: 
Non-Reimbursable 

M4-Morale, Welfare 
& Recreation (MWR) 
Activities: 
Non-Reimbursable 

M5-Mortuary 
Services : 
Non-Reimbursable 

M6-Museums: 
Non-Reimbursable 

3. Provide non-judicial 
punishment authority under 
Article 15, UCMJ; and Part V, 
Manual for Courts Martial, 
1984; IAW AR 27-10. 

1. Receive and sort incoming 
mail in a central distribution 
center. Distribute official 
outgoing mail accordingly. 
Return to sender any 
Second, Third, and Fourth Class 
personal mail (mail with an 
individual name as the first 
line of the address) . 

1. Provide military personnel 
services IAW attachment E. 

1. Provide for the use of 
parks, recreational centers, 
gyms, fitness centers, athletic 
fields, hobby shops, craft 
centers. and related services. 

1. Provide for the performance 
of all logistical functions 
associated with the recovery, 
identification, care, and dis- 
position of deceased Army per- 
sonnel. Mortuary services are 
provided under contract 
operation. 

1. Provide facilities and ser- 
vices that display objects of 
historical military value and 
significance. Open the museum 
(Bldgs 445, 442, 425, 345, 336, 
and 160) Sunday through Satur- 
day, 0830-1630 (outdoor 

la. Provide a list of official 
office symbols as requested. 
Notify appropriate agencies of 
Tenant's correct official mail- 
ing address to ensure mission- 
oriented mail is not addressed 
as personal mail and thus 
returned to sender. Reimburse 
for postage costs. 

lb. Pick up incoming mail and 
deliver outgoing mail to the 
DOIM Postal Section, B 930. 

1. Comply with the attached 
military personnel general sup- 
port provisions. 

1. Utilize facilities/services 
as required and authorized. 
Pay for certain services as 
required on an individual cash 
basis. 

1. Request services as 
required IAW AR 600-8-1. Coor- 
dinate special requirements 
with the mortuary officer, 
Military Personnel Division/ 
Adjutant General (AG), B 3162, 
2-4014. 

1. Utilize facilities and 
services as required and 
authorized. 
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exhibits: Cannon Walk and 
Missile Park). Open Bldgs 340, 
437, and 441 Monday through 
Friday, 0730-1600. 

2. Offer specialized research 2. Pay for gift shop items as 
by appointment only, public required on an individual cash 
tours, living history educa- basis. 
tional programming, and a gift 
shop (no fees involved-- 
donations welcome) . 

PI-Police Services: la. Protect Tenant's resources; la. References: 
Non-Reimbursable maintain law and order (includ- AR 190-11 w/TRADOC-FORSCOM 

ing enforcement of traffic laws supplements 
and accident/criminal AR 190-13 w/TF supple 
investigations. AR 190-51 

USAFACFS Reg 190-1 

lb. Ensure protective stan- 
dards for arms, ammunition, 
explosives, funds, and high- 
value resources are applied and 
maintained. Coordinate with 
Law Enforcement Command (LEC) 
any requirements for special 
security of equipment and 
buildings assigned to the 
Tenant. 

lc. Provide alarm monitoring lc. Purchase required elec- 
and response services. tronic security equipment for 

asset protection. 

2. Include Tenant in physical 2. Appoint a physical security 
security inspections. officer to oversee the physical 

security and crime prevention 
programs. Request physical 
security inspections as 
required. 

3. Notify Tenant of any inci- 3. Provide information for 
dents adversely affecting or serious incidents reports as 
otherwise pertaining to assigned required. Report actual or 
personnel or property. suspected criminal incidents 

immediately to the Military 
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4 .  Provide registration ser- 
vices for motor vehicles and 
firearms operated/owned by 
Tenant's personnel. 

P2-Printing 1. The Defense Printing Service 
, Services : (DPS) is a tenant activity on 

Partially Fort Sill. DPS shall provide a 
Reimbursable centralized printing/duplicating 

facility. Normal operating 
hours will be from 0700 to 1530 
weekdays. 

2. DOIM is the Fort Sill 
printing coordinator approving 
unit requirements. The DOIM 
printing liaison officer 
shall administer the 
printing program, track activity 
printing expenditures, and main- 
tain quarterly reports on cost 
savings/increases. 

3. DPSDBO--Fort Sill shall 
telephonically notify supported 
activities for pick-up of their 
printed items. 

P3-Public Affairs: 1. Perform activities aimed 
Non-Reimbursable toward responding directly or 

through news media to the gen- 
eral public's right and need to 
know how DOD components accom- 
plish assigned tasks. Missions 

Police desk, 2-2101. 

4. Register vehicles and fire- 
arms at B 1670, 2-5383/3045. 

2a. Complete Form NPPS/DPS-SWA 
5604/l (Printing/Reprographics 
Request); include POC name and 
phone number on the form. For- 
ward 3 copies (photographic 
copies are not acceptable) of 
the form with the printed 
material through DOIM to DPS 
Detachment Branch Office 
(DPSDB0)--Fort Sill. Reimburse 
for printing services. 

2b. Utilize DPS' services 
when requirements exceed 
25 copies per original. Submit 
routine requests at least 2 
weeks prior to required date 
and coordinate priority 
requests with DOIM. 

3. Pick up printed material 
when notified by DPSDBO. 

1. References: 
AR 360-5 w/USAFACFS Suppl, 
AR 360-61. and AR 360-81. 
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include public information, com- 
munity relations, and internal 
(troop) information. 

2. Handle all civilian news 
media queries concerning Fort 
Sill including Tenant activities 
on the installation. Coordinate 
those having Army-wide impact 
with higher-level PAOs. Prepare 
news releases for Tenant- 
sponsored activities as appro- 
priate. Process hometown news 
releases for military personnel. 
Invite media to cover changes of 
command, grand openings, etc., 
as requested by the Tenant. 

3. Coordinate appropriate 
community relations programs 
with civilian organizations 
consistent with Fort Sill's 
AR 5-9 area of responsibility. 

4. Provide space in the post 
newspaper, The CANNONEER, to 
publicize unit events/activities 
consistent with news value and 
space availability. 

P4-Purchasing & 1. Provide for the procurement 
Contracting of supplies and/or services for 
Services : a price. Support includes 
Partially central and local procurement, 
Reimbursable procurement planning, and pur- 

chasing operations. Provide 
issuance and analysis of solici- 
tations, negotiations, award, 
administration, and termination. 
Costs for items and services 
procured will be at actual or 
contract price as determined by 
the Directorate of Contracting 
(DOC) . 

2a. Coordinate in advance 
with the Public Affairs Office 
(PAO) before releasing any 
official information to the 
news media. Inform PA0 of 
situations which are or could 
be of interest to the civilian 
news media (2-2521/2384, 
B 455). 

2b. Request, coordinate, 
and supervise all photographic 
support for Tenant-sponsored 
ceremonies and activities 
directly with TSC Photo Br. 

3. Provide assistance for 
selected community relations 
projects as required. 

4. Submit items of interest 
to The CANNONEER, B 455, 
2-5150. Deadline for publica- 
tion is COB every Friday. 

la. Prepare DA 3953 (Purchase 
Request & Commitment) with 
appropriate fund cite and point 
of contact. Submit DA 3953 
directly to DOC, B 1803, for 
services. Submit DA 3953 or DD 
1348-6 through DOL to DOC for 
supplies. 

lb. On hand-carried requisi- 
tions, include a statement as 
to whether pick-up at the 
vendor's location is desired/ 
authorized. 
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2. Appoint SF 44 (Purchase 
Order-Invoice-Voucher) holders. 
Provide training on the use of 
commercial credit cards and 
determine necessary card holders 
for efficient, effective per- 
formance of the contracting 
mission. Appoint credit card 
holders and monitor purchases, 
ensuring purchase is made within 
Federal Acquisition Regulation 
guidelines. 

3. TRADOC Contracting Activity 
(TCA) will provide only routine 
installation-level automatic 
data processing equipment 
(ADPE) acquisition support. 

4 .  Provide contracting on-load 
services as required (i.e., 
mission and/or unique contract- 

lc. Since small purchases are 
keyed into a national elec- 
tronic billboard for increased 
competitive bidding, ensure 
purchase descriptions are ade- 
quate for all bidders to 
identify. Also, consolidate 
requirements for even better 
pricing. 

Id. Before submission to DOC, 
forward classified contracting 
requests to Directorate of 
Plans, Training, and Mobiliza- 
tion (DPTM) Security Div, 
B 455, 2-2397, for review. 
See category S2-Security. 

le. Tenant is subject to 
those items as authorized by 
TDA, CTA, and other authoriza- 
tion documents recognized by 
the Host. 

2. Request ordering officer 
and credit card holder appoint- 
ments as required. 

3. Negotiate with and reim- 
burse TCA for their services, 
if requested. 

4 .  Certify attachment G. 
Reimburse for contracting 
on-load services received. 
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R1-Refuse 
Collection & 

Disposal : 
Non-Reimbursable 

ing services for n o n - W O C  
tenants and/or contracting ser- 
vices for other governmental 
agencies that are not tenants). 
Forward copies of on-loading 
agreements and an annual summary 
report to the TRADOC Principal 
Assistant Responsible for 
Contracting (PARC) . 

I. Provide for the collection, 
transportation, and disposal of 
refuse (trash and compost) . 
Furnish trash and recycle con- 
tainers. Furnish one 
dumpster each serviced 
one time each week. 

R2-Resource 1. Cost and process SAs; 
Management: manage reimbursable funds 
Non-Reimbursable 

R3-Retired Affairs: 1. Administer the Army Retire- 
Non-Reimbursable ment Services Program outlined 

in AR 600-8-7, Chapter 3. Con- 
duct quarterly pre-retirement 
counseling sessions, provide 
individual counseling sessions 
for retirees, and provide indi- 
vidual counseling to potential 
retirees on personal affairs. 
Maintain liaison with Social 
Security and Department of 
Veteran Affairs in order to pro- 
vide referral assistance. Main- 
tain a supply of pamphlets for 
pre-retirement packets and a 
small library in Retirement Ser- 
vices Office for handouts. 

2. Administer the Survivor 
Benefit Plan (SBP) . Conduct 
group briefings on SBP at pre- 

1. Request services as 
required from DPW. Comply with 
Host's policy concerning dump- 
sters and pollutants. Do not 
leave trash outside of dump- 
sters. When dumpsters are full 
and need to be emptied prior to 
the next regularly scheduled 
run, call the DPW Inspection 
Branch at 2-5582/5746. 

1. Provide feeder data as 
requested by the Host in a 
timely manner. 

1. Contact the Retirement Ser- 
vices Ofc. DPCA, 2-5963, 
B 3162, Rm 104, for assistance. 
Publicize programs and make 
personnel available for 
counseling. 

2. Publicize the SBP. 
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S1-Safety: 
Non-Reimbursable 

retirement briefings and pro- 
vide a resident expert on 
difficult cases. 

1. Include Tenant in the 
installation safety program IAW 
AR 385-10 and TB 385-4. Conduct 
safety meetings and inspections 
as required. Arrange for radio- 
logical surveys. Recommend per- 
sonal protective equipment re- 
quired for safe operations. Pro- 
vide safety promotional material 
and safety training as required. 

2. Furnish technical assistance 
when necessary for proper 
investigation and reporting of 
accidents. 

S2-Security 1. Establish and maintain 
Services : an effective information secur- 
Non-Reimbursable ity program which includes the 

Tenant. The security program 
includes (but is not limited to) 

1. Request services as needed 
from the Field Artillery Branch 
Safety Office, B 2912, 2-4466. 
Appoint a unit safety officer 
IAW USAFACFS Reg 385-10-1. 

2a. Conduct business with 
safety in mind to reduce job- 
related injuries. Maintain 
current information on desig- 
nated individuals to be noti- 
fied in case of emergency. 

2b. Report job-related inju- 
ries/diseases to the immediate 
supervisor. For civilians com- 
plete and submit to the imme- 
diate supervisor within 2 
working days following the 
injury Form CA-1 (Federal 
Employee's Notice of Traumatic 
Injury and Claim for Continua- 
tion of Pay/Compensation) or 
within 30 days following the 
injury Form CA-2 (Federal 
Employee's Notice of Occupa- 
tional Disease and Claim for 
Compensation) --whichever is 
applicable. Obtain Form CA-16, 
which authorizes treatment, 
from the immediate supervisor. 

la. Handle, store, and 
safeguard classified informa- 
tion IAW Host's policy and 
procedures. 
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personnel, technical, indus- 
trial, communications, opera- 
tions, and information systems 
security. Physical security 
is covered under category PI- 
Police Services. 

2. Provide assistance and 
guidance as required. Provide 
security education and aware- 
ness; this includes the 
security manager's course and 
staff assistance visits. 

3. Process security clear- 
ances, conduct security compro- 
mise investigations, and conduct 
unannounced as well as scheduled 
inspections. 

lb. Develop a unit 
security SOP. Appoint a unit 
security manager (and document 
custodian if applicable) in 
writing and forward appointment 
to DPTM Security Div, B 260, 
2-2397. Brief newly assigned 
personnel on security. Attend 
briefings and courses as 
required. Report security com- 
promises to DPTM Security Div. 
Submit contractor requests for 
classified visits to DPTM 
Security Div for approval. 

lc. Do not discuss classi- 
fied information over unsecure 
telephone lines nor with un- 
authorized personnel. Do not 
record telephone conversations 
or listen to them as a third 
party without advance consent 
of all parties. Attach DD 2056 
(COMSEC Monitoring Warning) to 
all telephones. 

2. Conduct the mandatory 
annual Subversion and Espionage 
Directed Against the U.S. Army 
(SAEDA) briefing to Tenant's 
personnel. 

3a. Develop and distribute 
security access rosters as 
appropriate. Complete SF 312 
(Classified Information Non- 
disclosure Agreement) for 
employees with clearances. 
Complete DA 2962 (Security 
Termination Statement) to de- 
brief departing employees who 
have had access to classified 
information. 

3b. Report derogatory 
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4. Provide assistance and 
instruction for changing safe 
combinations. 

information on DA 5248-R 
(Report of Unfavorable Informa- 
tion for Security Determina- 
tion) for personnel with or 
without security clearances. 
Notify DPTM Security Div of 
suicides or attempted suicides 
of personnel who have had 
access to classified material. 
Report knowledgeable AWOL to 
DPTM Security Div within 24 
hours. If espionage or subver- 
sive activity is discovered or 
suspected, the unit security 
manager shall report the inci- 
dent directly to the 902d Mili- 
tary Intelligence Group at 
2-2720. 

3c. Comply with the Entry/ 
Exit Inspection Program IAW 
Fort Sill's memo dated 
16 Jan 90. Conduct quarterly 
inspections of Tenant's 
facilities that process classi- 
fied information. 

4a. Change own safe combi- 
nations; request assistance 
from DPTM Security as required. 
Or submit a purchase request to 
DOC to change the safe combina- 
tion. For safe "lock-outs," 
contact DPTM Security for 
assistance. If efforts are 
unsuccessful, submit a purchase 
request to DOC to get the safe 
opened. Obtain prior approval 
from DPTM Security before hav- 
ing a security container 
drilled open. 

4b. Maintain 1 classified 
and no unclassified safes. 
Complete SF 700 (Security 
Container Information) to 
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5. Identify electronic infor- 
mation processing equipment and 
determine their sensitivity 
levels. Provide TEMPEST advice 
on the acquisition of automatic 
data processing equipment. 

6. Review contracts for com- 
pliance with industrial security 
requirements. Include specific 
industrial security requirements 
in DD Forms 254 (Contract Secu- 
rity Classification Specifica- 
tion) issued for Tenant's 
contractors working on the 
installation. 

S4-Social Actions: 1. Provide services, assis- 
Non-Reimbursable tance, or training to civilian 

and military personnel on 
matters pertaining to alcohol 
and drug abuse, equal oppor- 
tunity, social actions, and 
human relations. 

Tenant Shall 

identify personnel access to 
each security container. 
Record daily safe usage on SF 
702 (Security Container Check 
Sheet). Use classified cover 
sheets when material is removed 
from a security container. 

5. Appoint an information 
systems security officer (ISSO) 
and terminal area security 
officer (TASO) . Provide a list 
of computer systems accredited 
through the Tenant or other 
agencies to DPTM Security on a 
quarterly basis to arrive NLT 
three working days after the 
beginning of the month. Con- 
trol access to terminals. Pro- 
cess classified information 
only on TEMPEST-certified 
equipment. 

6. Prior to solicitation, 
forward classified contracts 
to DPTM Security Div for 
review. This includes con- 
tracts let by the Tenant's 
contracting office to be per- 
formed on Fort Sill. See 
category ~ 4 .  

1. Request services and 
assistance as needed from the 
following: 

a. Drug and Alcohol Abuse 
Control Div, Directorate of 
Community Activities (DCA) , 
2-2691/4205. B 2870. 

b. Equal Opportunity Ofc, 
DCA, 2-6295, B 1615. 
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and atdptant of  itm fm 
~ t w s g e .  Inetallatirw aupply 
service i a  prrwidad by DNA. 

I ~mitar~budgmt far acquiai- 
ti- a u t b e i t y  to gurdmse 
eupplies and -pant I lMR 16 
and 31) fnr cu~tmmw. 

1 .  Wergt  rqufsiclma f m r  
suppllea, m p u a n t ,  md =+pair 
parLm; g-ea l m l  procurmmt 
dmmmnta f ~ r  rrqwrt+ mat 
n u ~ l ~ ~ d  VISA ZWAe c r s d i t  

card p u r e ~ ~ a ;  i . e . ,  m r  $2500.  

1 Eefe- USAFACTS R q r  
7af -1, a-oval E r m  mL 
m L y  Piv,  -s t  s w g p l y  
a o c m t  by mbdtting a mmm to 
thu mrt ail1 POPAAC ceekdi- 
mator, rnL, A m :  A m - L m  
B 1655Pr 2-5171{5045. I n a l m  
lm  the merw the d G 1 a  i n - t h -  
clear IT= 11 a ~ r u m '  [ d i e d  
include# t4 d t ' n  name, and 
raldg 2a43, Fort gill, OK 
33543-51b6m), UXC, a d  
type of DODMC; j w t i ~ i c a t i m ~  
r q u k m i t i o n  mutbrity; break 
h l k  point wdrwe; s a  code 
&37263~ d billing [Tw 3) 
&rr. 

la (21 . vpwr &ecmk a e t i v a t i a  
obtain a fund c d e  from bFM-ZM 
Fort  ill m, $ LB51. 2-247s- 

Upm receipt of fund coda, 
begin rqu.imithines. mdate 
s m t  as r~quired. 

Ic [l) . Pr-e ~ugply bcu- 
WbltE [ i , ~ .  , I1A F m  27651 

2769-1 o r  I;rp B m  1348-61 am 
needed far item that c a m  bu 
m d  v i a  gaveraaaeat c-t 

. kclu&a fund cita d 
DOWAC [WXT?KI snb forward to 
apprapriatm aupply -0.t 

a c t i v i t y  IS.+ .  , POZIP Dm, 
etc. ) . Prma-t  Db lorn 571 

[elgmturc msd1 wbm pi&- 
ug repnir pmte at mL. 



Cakewry .of B u g p o r t  !brt shall 6 k l l  

ld. Prepare PC) 1348-1 far 
T-t to kuru in m a ~ i c a -  
able)excmr pmpmrty a t  D&. 

~ e l p t  o f  DP 1346-1 8ua- 
peaem copy, mmplmta Pn 2765-1 
d fumirh ane ~ o p y  fol. 

T m a n t l m  p r w l y  r ~ c a d e -  

2 .  Inatallstion loclaealicMted 
pwpezty M k  off#-r [CPWI 
will pwvidm grtqmrly b& aUp- 
pork by hand r a - i p thg  mly 
authnriged H o s t - m u d  b~tu- 
latioa g-rty tau& a~ 
&EClae  furniture, a q v l p ~ a k ,  
ctc.1 aa avail&Mc to a T m t .  

pmrmml budget, an8 fmd for 
r+plmcm+nt of hrtallation 
p u p d y .  h a  rrttadmst F- 
Catduct j o h t  i m w t a r i ~ a  of 
hand rew+igt itam w k t h  tb+ 
Tenant. 

Pb. mcaae  requaate tor  eat&- 
I i r m ,  delezim, @ c h t g e ~  
tm mmmcm f w  c w t m m ~ b  mr- 
v i d  by bFWLm P D ~  S i l l  m. 

3 .  -1r 3 .  Sumly Div, X h L ,  will e~tiab- 
Buppliaa l i a h  Q6n CSC ; L f a m E s I  for m a -  

tamera. mtify 06R of cblcnges 

to m a t m f  aec~urrta. 

tlm muat eigu 1-1 pudmaa 

V B t a .  dlmtify l o e d  purr 
d e a e  m w e t  e with p r i m  i ti- 
01-na h ~ ~ i t i ~ .  

Id. T* uquipmaat snd bA 
2765-1 m l y  [ a  2243) ; pm-  
8-t P8 57P. T8ke equ-t 
an8 PP 1398-1 to t h  
Rmtilir&t$rm & lhrktiw 
pffiee { D M )  . mtum 4uaprrme 

fif 13 lb -L  l3h 2765-1 
t o  supply- 

2a t zl . H W  racdpt p w -  
crty book it- e m  ~ g k r  
M d q u i u t e n  ar p e r g c ~ r m  rn 
property book functkm- 

2b. I# m t  uervimd by P m - I l d  
H'ort s i l l  ISAO, obtainfupdatb 
Pmw4cm tllrm rn mapply 
c ~ l s  . 
>a. Utilize thm VISA 

I . H . P . % . t .  g w e m m n t  credit 
esrd ta or&r a z p a ~ l a  o f t l e e  
mippliea famu .the F o e  Worth 
GgA Cumtumxc Bq@pIy CmWr 
ICSCI , 



Categnry of EWwrt mnt Shall mmt mat1 

4a, prwida 1-r and lu&er- 
rslated m t + r i d ~  fat opera- 
timl and training projmctm. 

4 =wide ~ ~ e ~ ~ o n  
w k s r k l a  far  appmwd gtmJce~e1 
wrk or-m, and s e l f - h 3 p  
mat&ri&& fnr kb+ mintemaace 
OF bstallatim real property. 

P-w'. 

5 . C%othLn.g L 5a. Clothing h i t i a l  Ieaum 
m e  i kern Mint [ C I I P ) ,  B 2s09, w i l l  fah- 

ricate m p l e t u ~  -4 inkad 
mmw tape8 f ~ r  &my m i l i t a r y  
persnm.eL meept far w 
enliekern, emirs irmed of f  - 
C C ~ B ,  and mrrant ~ E Q i e e r s .  
E0tif.y mwnt f*. pi&-up of 
itbmm, %a a t t a c m t  8. 

cardholdere -11 &ertify the 
purche+a end forwad t k  
a t a t e m n t a  to their appxevh 
mff i~ ia f  For v a r i k a t i e n ,  
thmir budget of f  lee  far autho- 
rization ~f flmda. 

4 s I Z I .  bn tbe bmck of the 
origfnal top copy of k k  
ait ion! l i a t  thr np3!1iflc put- 
poreis1 far d i e h  the augpl iw 
w i l l  be u s d ,  includa tb& fd- 
loarinp fitlske-t I13uppliws rill 
wt bc ue& in  ~ r k  erbicb w i l l  
affeat real property f a e i l i t i c e  
on the i ~ t a l l a t i m , L  a 
wbtafn t h  cmmh#desma or PBO'm 
rSgmtum u&r t k a e  atatr- 
mt~ far 0ertificat5m. 

ca I21 , ObtsSn a p p m l  from 
th, eetivitimu P W  n d n t e n ~ e e  
H ~ T  (8 1953) prim to mlrbmlt- 
tiw requiaitimr to tlm 
rmrqa rmecims in B 1946. 

&ha -in apprwal fzom the 
aetivitima W Wintenanca wgr 
[la 1953) prim ta ~ i t t ~  
rbpuinttium to thc amrqa  
rcctions in B 1946. 

Sa. Prcpmrm and subnit  nA 2407 
co CIZP t e q w ~ ~ t -  mar platms 
and n ~ n e  tapea bm fmkicatmd. 
Attach m l i r t  of narpsr +gecify- 
ing the quantity requimd. 

5bE11 [ a ) .  For M P  aumiec,  
gchedule group ag@oiaCmente mt 
mrc than 60 days in aihhrxee. 



C a t e p x y  of  G m r t  H o r L  Shall 'Jmhant Shall 

a r g m i r a t i o m l  clothing d 
i a v i d u a l  &went I o c ~ k ) .  
~ i n t u i n  an &&equate stadmgu 
level accgrdlng to t h  a m t  af 
fund& available. m e e e a  isauas 
a d  aewpt tum-inn dur5ng mr- 
ml h r a  of operatim unlraa 
prior armmgemmta h a w  been 
macia. Fmceaa 4 isme Im 
3645/3&45-1 # m i r e d .  
see attachment 8. 

5b t 11 Ibl . Purnieb a g z a p  
m a t e  one day prior t o  day of 
irrut. m t i f y  CTB of  - 

of' Wiv$duala. 

5bUI ( ~ 1 .  W # h  4 group 
roetar 3 dayr prior to turn-b. 
hapbet =Is b a f a ~  turn-in. 
Pmg- 3161 an m l a k a m l  
t r a m  E+r I o r  exceaa &emdceabIs 
BPd u n a a m i ~ e a b l e  OGIB. 
h l i - r  or mail thd OCrE with 
thr PA 3161 to CXB, B ;Lelb. 
Itm m b t  be e l e m  CinelWng 
clothing and w& mr], dry, 
an8 eowgl~te .  Ih net 
psmlmmtly m t k  OCIE. 

SbII2) Ia) . Regumat tavprmry 
loan of OeZB v$a -randm 
tb#slgh Qw.0. MXL, ta CIF ae 
+red. a t t a c h  DVL 1 6 B 1  and 
appnintmt  crrdere to tha mm. 
I ~ C ~ M ~  the - t b  4n&- 
viduallr rrsmc and 9SW, &rerip- 
tion of it- lrld mhe, a 
juatifieatioa fw ths r q u k e -  
mnk, LIIEI p - i d  for the loan,. 
grefarrad time of day far 
pick-up, end BX'e mame aad 
pkm numbax. Bor cautingmey 
atack it= (mid wmmther gear, 
ete.  1 ,  obtain w r o v a l  fm 44, 
111 Carpr Arty, priac Lo mb- 
r l l i b ~ i o n  to m, 

$b [a1 {b) . Proeeea mplrement  
i a w  far  h a t ,  daaw@, or 

fair  mar add tear of 6 e I E  L A W  
Reg 735-1. 

5b (21 [ol - Fur WIB a h c k d  



fib. Publi~h turn-h cradit 
r B t =  qmtrtarly in 'Tha 
~ i l l h n r d . ~  n"'Plha Billboardm 
pmvldea w-tomdate c r e d i t  
r s t s o  mli~y  f ~ s  ersyvicanbla 

at CXB, a W i t  DA 2765-1 IAN 
36-L65-19 { h l u d u  appmrkta 
Emmkc and e-t emdm1 for 
i a w { m - i n  to Sup D i v ,  WL, a 

B 2143. 

gat11 . Subrrlit a mm 2765-3 
{nTC AOA) rcgwmtw imam, a 
bA Born 2 7 6 5 - 1  D I G  P6h1 t W m  

1- hl weaiviceab2c it-, and 
a pager tag attached to each 
itsra, Weer the M)PAPc, h c u -  
wt -r, grid mtfmrml smek 
#-r ' IldSBI w rach tag- F w  
multiple kt- w i t h  the PrWr 
NWV, submit m l y  one 
reque~t  a d  me P6A turn-in per 
#B#. Preemt  577 wbma 
~ ~ ~ & v ~ ) t ~ ~  h W - B .  

EaI21. hmre it.m= to b 
a-rd arm clean, aompLete, 
m d  tsggad. 1f poesible, 
r s m  usy r w C .  Wein i t em  
emtaitling  liquid^. l?ac ftw 
g w t r i a h g  oil,  drain tbm &t 
least  dx &m ur wernight 
k f a r c  turn-in, F k c +  prate- 
tie c~vcrlngm l i  . e . , card- 
board] mr&r radielnre to 
pmvePt fuYtbas to 
xabLator fiam. 

&a t 3) . ~aeaiva)  turn & t i m u  
and autmmthu repeh  parfr at  
tb+ Reparable Activity 
fRXA1 , B 2343, Bay 5 ,  2-2884, 
P+eieiva!Curn i~ htteriism st 
ttm Bsttw Shag,  B 1250, 
2-5451, 

. Ta cxpedits c d t  on 
depot leva1 reparlblca I W I ,  
mrk YBSI* in bid lmttere in 
tha upper right comer of tk 
turn-& ~ ~ t .  



and uzrrcrv ime itmm 
[iacludijq rrMb~} turnad in Co 
tkm HoetDc  mpply mtpprt 
activity fiBBM - 
7 Pi o ~ e a e  @sit- f ~ r  
tbe Ie-e of gen+rml or mpacial. 
~ e e H H X t h m m h M ) C .  Pro- 
viding tract~ra, R#B, fork- 
l i F t a ,  a t e - ,  m a &ily U r h  i4 
not #ithim fbe q b b i l i f y  of t h  
W t m l L a t i w l .  

7 e d d t  f u r  laan 
gf gmural or  rpecial purpode 
WEE ow an hr availeble, LB 

r+gutrmd h i m .  maned aquig- 
mt may M recalled at any t k  
to mmtil~fy ~ t b + r  inomllatlm 
priority raq~iremnta .  

8. Inmpect, test, repair, 
mchame, ~ e n e a l ,  mid 
f irr &hpiahrrs lmlopgingr to 
the Tmnmt . 

9a- N n h t a i n  an autmted fwl 
maagemat etyatcm? subit em- 
a m i o n  r e p r t a  to mjot WE- 

tomerr, Prcrecae requiaithma 
f w  packaged WL p r d u c t a .  

9b. pIwide f a  the t l i w e z t m b g  
of fwl, 0 1 1 ~ ~  lubzieantr, and 
dmnieaZe. met ef furl fm 
M A  TEIP W i c l e d  is i n c l a d  in 
the l e a n 0  m a t .  

7a. hhit m 2763-1 or 
DD 1540-6 t6 8up Div ,  m L ,  
B 1655, with fund cad8 a ~ d  
lxm#c. 

b skqw+t aquipment #IS 

rawhad from PPL. Coptact  PPSQ 

f e m ,  - 5  q l y  
wikh AR 310-34 cmern ing  tba 
lorn, eewditicm, an8 ret- ~f 

equipment lame. 

8 .  Far -2 f i r e  extin- 
gulBharl, preps- a PA 2765-3. 
for turn-& [PIC D6AI d 
far 3em+ iDfC AOAl raflscting 
t H u 9 TdkC f i r e  
mxtshguirBera to Fire B t a t i o n  
#2, B $031, 3-5314, m bl 
waighed and t e -  Then 
& l i v u  tha tern md q k y  
q1Pndem to I3 2243, Bmy 5, brad 
enreme t b  fD# f u l l  . 
eylinaars. 

9a. P m i d a  &n annual estimate 
af PMr ~ ~ ~ ~ ~ t d -  Pi& up 
pa&& pbL pmducte et B 5243 
w i t h i n  m e  dmy of notififakim. 

9 ,  ~ e f u r #  v&ie&ea at the 
tempmary POL i a w  point, 
mrth rid- af B Z l B Q ,  0730 - 
l l 3 Q  an8 l2DO - 1585, m y  
through mithy. Ine%z% kcy 
into pump d .mta required 



Be. mtificatim, bis~&le 
1oiet)miu~icy ktqe frm aeoaaming 
tbe rue1 ayr tm.  H i l l  Wnant 
for fuel  -sr rmaulting f m  
k k i r  fs$lm to #port loat ,  
m3asing, mr traisirrrad kepr. 

l a .  Cmm P o b t  10. Allow Tenant a c c u s  to 
t& ~addikliatim mimt I C w  
mint) to ~ b t a i a  W i r e d  repair 
pace off of aquipllmt in etoek. 
-1+m of ~ p m e a t  trormaAly 
maintained #ncllrQ c a r g o  t r m k s ,  
f ~ r k l i f t ~ ,  and watar trail-B- 
Operab t h  Csrm Po5nt OT30-13Db 

rcnd 1304-1545, tbz'OWb 
rridsy. 

1 1  ImD small ~ m m  1 h e o p t  m u 1  a r m  Car 
Scridisation t m -  in. 
-ram ~IJOI~BA~PI 

data t m i l e a g & ,  aaA amhem, 
etc .) ta d i ~ p w m  fuel. 

9e. Report loet/wi~e5rtg 
b y a  bmmdi#l%ly tm thr PO& 
p i n t )  also rewrt tha L m F e r  
and turtl-$rl o f  keys. mi*ras 
F m  fuel  charges #eeultirrg E m  
rmrn failure t o  repart b e t ,  
minalng, m trauafrrred keys,  

3 .  wt M 3165-3. ij;n~luds 
fund w&, and HSH 

7P3o-00-TsB-1425) rtrd a m c m ~  
linel~da t y p  of fuel, vehbde 
fd n-r, etc.) t~ B 1655 ta 
teguiaf  L i o n  thst w i l l  
d l 6 w  m t - r n 8 . d  V s ) S i ~ l ~ b  

tu gain aweea tr, the B w L t E  

autmated fuel ayaten- 
ACOWUIZ~ far keym se durublr 
itmm; irsum h y a  to band 
receipt holdere by serial 
ma&!=. Pehnburea for SOLI 
yccsiW. 

I .  u t i l i z e  t b  cum mint 
tweak nf B 22513) am rmquLrud, 
B s b g  appruprimtm toole  t o  
r r fe ly  yemove desired -=B. 
C l r m  up wmk a m  b+fom 
*parting. Report my j ~ p i l l a  
of harmdmis typr matar-lml t.a 
t.hr C m  Point: mvpamA~~r.  
BUbmit DR 2765-1 em& HIE{ 
i t e m  r m & .  I 5 n t t  i r  not 
charqe fmr itmIa1; rn 
ewptured. 

1 .  W t s  tm -lea Fa 
Fm3B dB2 fm ma& tm-ln b- 
awlt (Pn mm 2765-1). in 
b~tb f o m  i h a g  with t h  
appropriata mall .&mu! to DOL, 
B 2143. mr amrim- in Cam- 
p l e t i q  the farm; eall HI* 



Ckkcgozy of ~2-t -st shall Tenank Shall 

1. P+widm Local L r a F n i ~  pro- 
gram, wuzmea , reminara , ate ,  , 
#Lated tm thc perfmmmem a£ 
0fficlg3. a t t e a .  m u  i m l a ~  
training o f F e r d  by variwe 
act ivieics  w p e t  [ m o m  03 
U c h  ha& &m dereribrd In 
0th-r cacageriee of aupp-rtl ne 
w d l  aa the irutml1atic-m train- 
h g  d i m c t ~ t  [IWTHI. UPIT4 
w i l l  pmcaam requeata fw mchaol 
quotsa ar required. 

9a. HaW available am11 am8 
firing rangen for traLrling with 
c a r t k t  a m  i i . e . ,  the H-60 
machitre gun azrd HK-19 4- 
grmsde lamchrr). P w i &  
~ ~ i 3 -  in opmratiw the 
rang+ ma raguirad. H d e  
-+my c~nawnieatima 
thxmgh D m .  

PM)SABP clark at 2-3183, 
B 1243. TO schrdule appnint- 
m t s  for tunh-in ~f ue- 1 

call t b  Storaqm Bcctirws, lX%+ 
f -2B94. 

1. Sukmit training require- 
m t a  C a  appr~rzate direc- 
tarstea d t h i u  e & t a b l $ M  Cim 
fr-r . 

2 e l l ) .  Bmferaucr USRFACFS Rmg 
3a5-1. For -11 axma ttr3n- 
3ng. m h d t  P9 105 [ m e  
Requeetl eight w a k b  in n&mrtca 
t o  Rmge Sebedu1imr DiXectoZ- 
ate of F l w ,  Train*, and 
Wmbilizatim [DPTH] ; B 258*; 
PSu 619-6L9xt5613. Imludm a 
m md phone d r :  ma the 
mqueet. Mt i fy  Rang+ Schdl l l -  
h q  ASAP of any canecllatiom. 

la (31 . Frovide qml i# l ed  rmga 
muzagemant pEracaIW1, Prwidt 
t r w r t a t i a ,  wsllpirma, sarruc 
nibion,  awl aaro~iatrd *quip- 
m a t  eov a t d b t e  t-a and from 
P o r t  g i l l .  O f f i - r  5n &rg% 
a h 1 1  repdrtt to Rbnge Ccmtrol 
the day prIW to t ~ & b i n g  to 
recmive a rmqm briefing md 
a-rt equim~nt. M a i n t & f i  
emtinuow mummication IPH 
-0) with mtrol. 
s t u c h t 5  ahel l  weer a p p r o 4  
hslmet+ md mar plmya aa I)le 

fking 1 h .  ~ d i e c  tb rang+ 



Roat Bball 

after UE*. 

T2 ~ r a n ~ p o r t a t i w  
B a r v i c u :  
Partially 
Ref mburlabla 
1.  W m r n l  

ab. purnirb tazgeta, target 
Ere-. etc. 

29. m d 4  e-mtiaa and 
taeketbg e r v i e e e  in ea~june-  
tLw witb c i v i l i a n  a& military 
offieid travel rtld m i l i t - u r y  
~ Q L W .  P m i d +  Craval via m- 
mrcial agrriers, Imaue Dove=- 
mwt tranqm~th -waste  
(dmei 4 M i l i t a r y  Airlift 
tmmad tickmt5. 

2b. & p r m / d i s ~ r m  d 
prmeBE4 m t m  for Military 
air eerpicrr an ur LB availablr 
Msie. Emaurr milikrry air- ia 
the d ~ ~ t  scmncmieal £om df 
t t W l 5 p * ~ t i O I l  snd t k  68Bm- 

t b l i t y  af the r n f m m k u  j ~ ~ t i f i + m  
t h u  m ~ t  i n m l v ~ d .  ( H i l i t a ~  
aircraft ie prwidmd by t h e  
= l a w  WrmtietmL Sappart 
nlrlift -4 Elnight mtaeb- 
wt, a t m t  at ZbrC S i l l l  - 

Ic. ~rov5da acrvlcan ae ruth-  
r i e d  f m ~  civilian mrmmbl 
r m e e i g d c d  by t b  m 
a ca+e-by--em baais. 

Zk,  PM t a w # ,  a M t  FB la4 
I T - k h g  RBQu+LCj 
k-h Cmntral Tanking O T f i c a  
(-1, DPTbl, t o  -a Pivia im 
SI@P~Y, P6bT 839-3Z152, 
mi+ W&E ptior t o  tra ining .  

2 .  Reqpeet c m m r c i r l  air 
mcrvice aa r e p i m d  by calling 
the OOvei-r#RCnt mtract50r a t  
248-5000 [B 2 9 5 l { n f f i c i ~ l l  or 
357-66Z6 18 1781ii+iaum), 
S u b m i t  three copice of tkavm1 
orders h e  tick& p-se+ng. 
P$& up tickets. Fay an m 
bdiv idual  hmaia for  t i c L e t a  
&tain+d h clertrjuncf i m  w i t h  
crff id i n l  military lcava . 
2b, Cuqlcte PB 306 (Aaay Air- 
craft &qua3~t) and ~ u h l t  P t  t o  
Aviefziod Pivieimr nisratorate 
of PLsna, ~rdda-Lg, and m i l a -  
znt lw (PFI'Mj; B 4907, Fhn 2051 
Z-6169r 72 hama i n  a d w a e  of 
Elight time. G n h i t  eharcg+m to 
original m w ~ t  mmthex FB 
346, ~kouengsra - ~ s h a l ~  report 
te B 49D7  at I m a t  3 U  mimt~s 
prior t o  i l igbt  depa~turs. 

ac. ~ ~ ~ v S i d e  a C u d  cite for 
PCB mtvma. 



m e t  Shall atmgmy of support 
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pmeeaairrg ~f t r m p o r t a t i w  
b m m m t a ,  a& athcr t rmwte-  
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f w d  

4. B-t PP mrul 42E3 
fF&e#li t k e  lhgipsering Iwmk 
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e r ~ t e d ,  peiohmee for  
m t u r i d e  used. 
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or a s w  p m m  m s  W l  be 



b i l l ,  r c t i i % h e .  ' T M  e m t  oX wr dim und 
trrvrl mwk of any C W i m d l  m .  w 
C i v i l i m  -1rt.m m i w  w w  CP-I 
-r d the ~ E C  oh say ~~ 5 ~ -  
-ipt -11 h hdmm by & ta  
w h k h  Hm q r i a r a d  ~~l =mGltbha=t, 
w -1Iamt ia arrigtd at t b m  tsptb li& 
formUy filem =a ~ w m c r ~ ~ l a h t  a£ 
q p a l .  r o m  grim-rr abd r p p w d ~  
m&.r- C. Eighw dacirioa lrvrl km the 
m j o r  j d a d A e h  
w~r- t b  n W m +  mxmd d-r 
inwrl* intcrpeuktia mf ~ I C - ~  

t l m a @ c m r l m i x ~ ~ m i = ~ -  
ump&m hmdq j u r U m d i O b  W&Z F W t  S i l l .  

(23 Db~rrCi-e-m 
r y m E  ot S ~ L P  QFT &rtmem, nwr 95 mrt: 
OilLra e c e w  Umr nut xepermk tha 
amre dJfidrdt: method of aWxd-hkg thr 
~ l l c r r r C i v a  h w d #  P r c L .  *A - & L S s -  
a h~ M u  mit&lLdwd by c b  rtckhed 
pdrimm. Thm gill .  W m l t ~ L l  havm 
tb r m  *Ira- t e  ths ?me#ivmefs 
m ~ m f s  c d t t s a  ab w t h  fartrL1ati.m 
m E E d b .  



{a] G%TUAUI garmmad h e .  2 - 
w e d  by lWh for all mtlv5tiu m- 
v i e d  ZRPl inrttu~tinw f w m  WL covwbu a 
upueiFia w o r t  ci+r., #cbb-riica- 

char cre l7wt S i l l  M1P r h m r i ~ ! .  ~~~~~ of thm c h 4 m m l  tm be L a l l m  
fm R f p d f l a  T t ,  t h  C i d Z *  -on- 
4 off*& whfsth 4smbue ttu +- L 
r+rpmribLr fez prqbrribg th *- rvpare 
Xraa the laar5.c g i v L l i l ~  pmrrlauml -. 
mar4 mqamr ~ z B J ~  e h m h h  =a 
prmsarihrd. Lb+ sidl im petmrmd- & t i e r  
shall prtprrv & sapamte rmd&Y m e ,  P P r  
ardh n m p w w  w W z a W  dwme.& rapm- 
rwtd  kt a k  arm at r+rv$ew 
m f i i l r t y  a furrd it ta a 6- 
mrnd hba@immara a c b  &e 
a u b i ~ e k m  in writlrd, m m  I&- 
dt tmd t- tha Po& sill  DW i)u'l'l 
behim ml1 lkwy ~ l m u  M a d  
+rtrnrpBUki~ WF! eemwud juri-km, 
Rrmivcr shall Z o W  whd f- 

ZB ~ h r  mt a i u  m, 



E. mieattw & kliciw d MB- 
&ma. A r w i s a  b h m m k - A m  rad guids~ce 
rs w r l l  r a  S m l  pplicy 5s-cm rlL 
rnt%vitiw ammderd, m u m  mmmibl+, 
imllAh cOmm#m fw Ul c m g l m  in t.h 
m m  hmmmcr ryutca. Prior 5m N U e e f $ n a  
uf plkeism uld pmcwhtzmm, f b m r d  Um#t 
&u t o  ryrrmprirka Bmwivur mf f%&r la  
sad n e w a d  + e r t h  fa= 
mmmmts a d  -ttm. aim WE- 
tiw a ~ d + r a U m  md &ultion to 4 3  
-t# 4 z4cmadat.iws. BOW-# hm 
m~~~ ZQX r n m m h g  tht m r 4 d  
dAwctime mb i n d m h  d m &  d r h  
1 - m l  and Y - ~ M  

. 1 Z W  nrt Pf 11 afv;Zii!.m pmr- 
rams1 mCf5- a h ~ U  k the 
m s -  dm W ~ i a u a  w i t h  -. Emmuy# m u  
2hqUi rd  at mr R b v m  t k  Z h u L  
m i d l  #dim thr tu#iwlr & m d u  , . , 

[d) Aaceptmce m r  njetim of 
e t r a E i u n  mrb w r + c ~ ~ s  
w taS4  turd par t i s3  -11 b@ a- - 
-'a t b  W r i v e r ' f i  c h m a l ~ .  



X tr) m e w s  of dirtmet w 0 t h  - - 
Eaemrb,  U w r  deems ic msesassy tm -war Wa 
U W  4 hy-b-drgf MntUt wh. i f  (11 
d.3-W & -&--a- X I J .  

dm mrt d i l l  rn 'and the 

. 1 1 -'a- x - - 
&mi pmutio+, miwar i+ m8pauWb rmr ~~ &a* r- by m m0a vfth 
zmpmck to th4Z &;Lvfty. m e  b n f  Im 
i r  zfi-iblm Ew pmvi&Sng u a $ r f m  w 
tb mcmiw &a maimad h CRR md 

f o l m -  t 4  lmalwx's ;a 
fhh prom. h c r i v l f  G W l  

F&mh -t W i t s t 4 . e n  M r r  of M a -  
trmtia to h+ rn Sill -. 



8IXTE R E G I O N  
C?tIHIHAL IHVESTXGRTIOH C O M A H D  (USACLDC] 

PRESLiIIO OF #Am PBABCISCO, C A  

and 

U . S .  ARMY TRAIWLHG Rt4D DOGTkrNE COHHAWD.{U#ATRADOC] 
.7' 'I 

1. The Commander, U S A F A C F S ,  F o r t  S i l l ,  Oklahomd, h e r e i n a f t a r  
c a l l a d  t h e  g a r v i c i n g  Activity, a g r e e 5  ea furnish civilian 
p e rso~nel g e r v i c e ~  BB ptmvidmd h r r r i u  t o  the Cgmmander, P a r t  S i l l  
Pield Q f f i c ~ ,  S i x t h  Ra&foa ,  USACTDCI heteinafear c a l l e d  t h e  
S e r v i c e d  Act ivLty ,  - 

2 .  The S i x t h  Region USRCTDC Commander, h a v i n g  dalegatad  
a p p o k n t i n ~  r u t h o r i t y  d e c l a n a t e a  rha G a r v i e i n #  A c t i v i t y  C i v T l i a n  
P e r s o ~ n e l  O f f t c c r  t o  "ecr  f a r m  b%m Z m  t h e  a d r i n t o t t a t i ~ d  of t h e  
c i x l l f ~ a  paruatinal mansgemant p rog ram E P ~  tha Serv iecd  A e t i ~ i t y -  
T h i s  a ~ t h o r $ ~ a t i o n  includes jab e#aluetfon a n d  pay 
t a d w i n t ~ ~ r e t f m n ,  a u t h e n e i c s t i o n  OE p e r ~ o n n e l  e c t i a n e ,  and 
a d m l n f s l r a t i o n  of  t h e  t r a i n i n g  ~ u d  davalopment  p rog ram-    he 
C i v i l i a n  P e r e o n n e l  Officer f a  a180 au~horCzmd tm d d & i ~ n a t ~  e t h e r  
members o f  b i g  g t a f E  t o  " a c t  f b r n  i n  t h e s e  a r e a C .  

3 .  The s ix th  Region USACIDC Couiwandtr further d~eignacas t h a  r 

S~rviclng Equal *playmant O p p o r t u n i t y  O E f i c e ~  t& a e a i ~ t  him i n  
t h e  a d m i n i e t s a t i n n  o f  t h e  Equel Smployaent Oppor tun i ty  Ptagrmm. 
The EEO O f f f c e r  i e  a u t h o r i a a d  t o  d + g l g n a t e  other mambard of bAe 
s t a f f  t o  a a c l r t  I n  t h r  BE0 proBram. 

4 ,  Ths  C i v i l i a n  Parmonne l  O f f g c c t  and BE0 O f f i c e r  w i l l  
a d m i n i s t e r  t h e t r  ~ e s p e c c t v b  p a r t i o n s  o f  e h ~  c i v i l i a n  p a r s o n n e l  
prmgram i n  a c c a r d a d c *  w i t h  t h e  Maetar  S a r ~ i c i n g  Asreement e n t a r e d  
I n t o  on 2 6  B p r i l  1 9 8 6  axc4pt c m p l o y e ~ s  id thm S a r v i c e d  A c t i * i t ~  
~ 5 1 1  bc i n  a s r p r r s t e  c o r p e ~ i t f v s  a r e a  f rom emp lbyaas  o f  t h e  
S e r v i c i n g  A c t t v i t r .  

5 ,  T h i s  ag reewen t  becomas a f f e c t i v e  upaa & i p o r t u r e e  a? both  the 
S e r v t c e d  and s a i v i c i n g  Activities- 

B I L L  PARRZS 
D i r e c t o r  uE C l v i l i a n  Pcrspnnel CQL, HPC 
DSAFACFS, Fort Sill, OK S i x t h  Re#ipn, t l8ACIPC 

Commander 



DEPARTMENT OF THE ARMY 
L ~ H I T E ~  STATES AHMYCRIMIUAC IMVEST1GA'CIQN COMUAMD 

a d l l  COLVUBIA PIKE 
FALLS CHURCH, WA ZZOlcl-5015 

MEMOBAWDUM FOR Comandar, Six th  Region, UnLtei  S t a t e s  Army 
Crlminal Xaws tlgatian Comma~d, Pre s Ldio OE 
Saa FtancF~cu,  CA 94129-61600 

SUBJECT: Delegation of P o s l ~ i u n  ClaeaLflcatictn Authority and 
Budget A ~ t h o r l t y  under Haoagiq ClvLlFans to Bodge~ [WCB) .h 

1. Consfseent w i t h  the provisions of Beadqa~rters, IleprxtmMLt 
of ths A m y  (HQDA) Revi~ed Instruction@ far  Amy-wldc 
IzupLementation of Hana i a ~  C l d l i a n s  to  ludget (MCB) , 15 October 
1990, yuu, Calanrl -Car L, Lockett, are braby delegated rhe 
tollowing authorities : 

f 

a. Panition C l a ~ ~ i f ~ c a t t e n .  You are a u t h r i e e d  to 
c l a r o i f y  c i v i l i a n  posltioru, under your e u p e r d ~ a r y  conrtof to 
'the appropriate pay plan, tltls, s e r L ~ e ,  and grade. This 
d ~ l e 8 a t i o n  c a r r k a  with it tha r e s p o a s i b l l l q  to assure that 
all mch c l a a a i f l . c a t l ~ a ~  made by you are in accgrd8me with 
T i t l e  5, U . S .  Code, govgrnfng Off ice  of Per~oonek Maneg-at 
[OPM) positiaa c lass l f  i ~ a t l o n  etandards , D e p a r t e m  af thet Army 
[DA) cl~aalfication uidaacs and OW, M or h l g b r  echelofi 
decLslons z e ~ u l t i n g  %ram appmale aad rdvlrr ortea. 

. Budgrt 'Authorcty. You Are responsible for formulatfag 
an anaual projecrion uf cLvl1l.n payroll eoeta for your 
'organczation, ihg four c l v i l i a b  employees wlthin & 
Civi l ian Pay approved by chi8 headquarters.- Within 
the approved CPP, and cons i s trut  with thm referenced H Q ~ A  
Revlsad Instructions, you are authorized to approve or 
dieappmve Reguesta tor: Persanris l  ActLan [SF-521, verify f u d s  
oa SF-52, apprave murt ime,  a d  approve or d i a a p p r o ~  ehwes 
t o  your orgmtzation' p a  l t h n  ,structure. 

2: Your OFR Support Form, DA Iorga 67-8-1, will raflaet your 
.- responsibl l lry far woevt  Lag pop itLon c l a ~ s i f i c a t A e a  authority 

aad for mam-glsg your c i v l l l s a  mployeea wirhlo the approved 
CPP each year f o r  your organLzatlan. - 



CIPA-CP 
SUBJECT: Dalagetion o f  Pos i t ion  Clasaif i cac ion  A u t h o r l e y  and 
Budget AuchorLty under Managing CLvLliana to B u d g ~ t  (NED) 

3 .  Thirr delegat ion of autharitieo i a  e f f i c t ive  1 March 1991. 
It w i l l  be tsminated ff  you leave your pasft ion,  If you f a i l  
to executs chi8 autbr t ty  properly, or a E  ~ q u i r c d  by the 
annual ftmding ~ i t u a t h n ,  ar other cstanuating ~ Z r c u m s t m c r s .  





5.56 0 9  

Secure telephnne Unit 111 

Truck Uri l i ty  M998 

vicutx: ~ i e r d i c h a  

Camera Secdt e a t ,  

Cmer S t 1  Picture Forcraft 

GRsrper Rad Canvcom Ht r 
C-csr Wczo uflrplbowd 

Campyt,r Hicra 

b p t r  m J t r t n s  Z t a i k h  

Console Baa+ Bka tlm 

Paciibfla %chifie 

mdm. Zenith 2bOQ 

Madem, YtaRel 2400' 

~ r ~ n t e ' r ,  P~oprirrkcr 

Priater, baser Jat TTZ 

Pistol, -380 Btrr e t r  

P ~ B L o I ,  9 w ,  SCV 59 

k d i n  'Set, Parhablt 

mdh S a c ,  Vehicle lbb&L+ 



Cpntinua t ion t a  A t  t achmmt b 

SA Pa4 GDQL-96233-702 
Ractivcr: 6th MP G- [CD] . 

Burt Leuis, UA 
3 

HSM - Dsscrfp t i o s  

583541EOl1002 Redtr-Rsproducr r, Sauttd Gasset t e 

383501~03i363 Itemder-Rapro Gnuad 

3 3 3 6 ~  1a03r 365 Ra&&r-ReprOdvcer Set 

702503DD32015 CPU Edaya MDL 

702501~033b68 C o w t ~ r  G H Z  4 M S X  

70250 1~033068 WRUOIF, ADP 

7025olDb31603 ~~dmr, ADP Zenith 

702901E011021 - tar ,  Calm Zenith 

70250 180 11024 M d z o r r  Mknochrme ZaaiCh 

70250 lm 1 z o31 B u r ,  abp C a l a t  

7b2501EU1109P Hodter 16" CTX 

70250 ID033060 Frlater not W t r k  

7U2501EUllD75 P e e r  Ebenn b e e r  

124006 670249 1 BbmZsx M3. 
665 0006 7 025 14 B W h r  H16 

m a o r o ~ n 3 5 3 ~  sa t  SF KS-134 

67200 1b034Q31 C s r r s  SF 95A 
I 66700049L36D4 S u h ,  Beam Znd 161DC% 

same/ i 1  7 s z 105 % n ~ :  m-2502me 

56zccdo i23 7433  dm get: ~ I T R C - 4 6  



MILITARY PERSONNEL 
GENERAL SUPPORT PRWISIOHS 

1. R e ~ r d ~  m m ~ c m e n r  la. mintah offi-r ar~d I n .  Coordhmte d l  
enliatmd m i l i t -  -pxa-l actima w i t h  Military 
remrdb jacketa [HPIWa]. Per6onnd B i v i e h  

r e c ~ r &  persr>nnel, 

lb. Sc'hadulm -duct WQtAfy p r a m a l  aiE 
raguirht i  rw~w re~iepr. t ime of ~ m - d u  xmviru. 

. Maintain 'cbargm-mzt kd. Autbmticrrte a l l  
rdear4.m" t o  b e c ~ l l a t  far recmda rawiring 
r c u m h  mwmd Erotd f i l es ,  a i p e t w ,  

-. la. P z ' O e r r &  61- C r a n e -  

mction~ WW AA PUFII 600-8-2 
ear mting th EZDPERS and 
Pmrronnel ZnFarmatim Sya - 
tmm [PERSJSSl data h s e ,  

If. mwrm*tb~t t h e  e r m -  
fcr d a t a  r a w d  f a  iaC+r- 
BZWERS m r r i ~ a l  15 hymd 
In to  th autmatmb f i k m .  

le, m v i d e  updatmd 
intorimation &a n+ecpraky 
eLncl as r e q u e s t d  by 
P m x E 4 ~ 1  Ihiatmtiw 
kudl [PAB I . 
1 gngure a bFRT a-3 
trmactic~n i n  gwetaead 
for duty &)r a k o r  the 
ef feat iw date af *par- 
ture t o  #enc%nte a nra tcr 
tbe #aid- data bare, 

Ig. mvide n e w  or wrrac-k 2%. ewtbinrrt+ wumm- 
data far blanks and e-crora t k  w i t h  PAB. 
an individual p a r m e 1  data 
e11- in S X r n R A .  



MainLaFn a euspenam of 
t h e  Ammd B a r n s  Fke+w+ 
1 1 F screen mRJs 
t o  detarmine adminiakrativm 
d i g i b i l i t y  for awaxd of  the 
APTW, Team l c t k e r a  award- 
iw Aarw to aligibl* Mi- 
w5duala. M d m  data on 
gwrhue  nmrdm requemtbd by 
R e c m i ~ m x ~ ~  ummndmr ta pro- 
cesr: sohicv-mt or rcrvAoc 
L&. 

11. Clmmrly 8errm ma& 
W N  aF i n - c m h g  offher{ 
mlirtmd perrrmrl r m a w  
tp mrt d i l l .  B m i w  tach 
ZxA rn 2 m d  2-1, wku 
Meeaary rhmge~, wmrt 
~ch.argwb, axid avbmft T D b  fa  
61PPg88, 1;n-emd.nq nnd ouc- 
going p r w e i n g  arm scum- 
pl-b by m a i l  far d l l t a r y  
g e r m e l  uhee mty ~ t a -  
tfwr arm w t s f b  th e m -  
mu- araa and H W a  arm 
mailed ta g a h h g  cmmanders 
of warting rPilitnry 
perarxmel . 
lm. W m t a I n  m mump~#mrn o f  
Lhm G a d  ccudu-ct H i d d  
(GUmLl. a m e n  n m a  to 
&tcm~€m edmlniafrative 
s l i g i b i l i t y  far awrtd gf 
G m .  Pravide data en p a -  
d~ =war& zrqwctad by 
PeeFLverma cmmandmr ta ~ 0 -  

eras achievemmt or memice 
awards. 

1 Wonktor tb $mesas 
m a n d  and stsff rapart 
(CQb 1 f mt b q i m d  report - 
ing dater. a e e p a  t m  
nthur  p a r m w l  i n p i r l e s .  

a. Adminiatsr a l l  fnter- 
a r l  aetioda pertaining t o  
s w a r d  OF the ABIW. 

1 Emaura i n f i v ~ l #  
are progerly elemmd prior 
t o  rspbrthg to P98.  

lu, A&dai#tmr alL 
Internal a c t i m  pertain- * t o  award *f t h  am. 
npprwi  or dia~ppmvm 
award of QeW w h  fmtifiud 
of a d d d ~ t r a l z i v e  
r 2  igibility . 



2. mftiate a ~ w l  m d  
hitid MmERr and phbhmin 

surpares . Forward report 5 

ba Weiver. W f a m  the 
pars-1 off ice porkinn of 
Lha mmmmisa l m ~ d  off i c a r  
eduatian s~ta61. 

3 .  mitiUte m l  mh and 
wainbin 8uapm+0. F ~ m r d  
r r g o r t a  t.a ~ c e i v e r ,  p e r -  
fern W p a r d  O f f i ~  
ptt-hm o f  the offt- 
c v n l r s a t k  ayetern. 

5 .  PWEMC e o w 4 t h i e a t i m  
rrqmaeiw o t f i e i a l  rime 

c-, Mxth  i ~ t o r m a t m ,  
apd)m SS#, L e m  eipecid 
~ ~ r n  awmuncittg changed 
dam- 

2. Eutubliah r m t -  
e c b m s  for 85 and a b n ,  
Modtor tha flew eE WCWF4 
r rca ived frm PSB trr 
mum2 timmly c ~ l l t i ~  
and rat-, Pxovidc tech- 
nic& ars3smuce to EGER 
rating ufficiaL. Iflitizte 

to- a-0 ~f 
r a t a r  afld speirl r a p o e b  
LO P6B fur prmeasing. 
Prepmw eaxwspca&~ee+ 
rclated to WOER aypetala. 

a .  E s W i e h  r a w  
s & m 4  fm F=l and a h v e +  
m i t o r  tbe flow of - 
r + e a i W d  Et:m Ps3 t4 
a m r a  timly - l a t h  
an4 r r t u m .  mi& tech- 
nicnl amsiatsnoe te 0- 
r a k i n g  df f i e i r l .  X d t  ia+ 
and Fomrd cbangt of 
ramr and apecial r&pBrta 
to FBB tclr pme+rsing. 
P-rm c m r r e ~ d r n c a  
r+ht.ed t4 QER ~ ~ 1 s .  

4 .  l h i t i a b a  and furnish 
CflP b o m e n c n  re@red by 
AR 630-ZO wbrtr M v i d u r l  
h e e m s  IWBmd. tka rd lna te  
wlth CRF upon acceeaiaa of 
a f m r -  mbs+#t~ to pW- 
eura docnm~~tatfan for 
m i f m  m m  of  H i l f + r r r y  
d''kUt$~e t-1 D - ~ W  

h t y  a U W  
reeanciListion. 



7. Beview applicatirw~ and T. &&er eligible permu- 
docmantati- and issub ml to PSb. 
i d m k i i i e a t i o n  ear& Sn 
active and retired m i l i t a r y  
prrrmuml and family manbere. 
I- ID car* LD bAC imaigned 

Fcwt 6111. r b w e  ID bage- 

8 .  suspenee and initiata rn 8. ~ e v i ~ w  and amrove/ 
Furm 7B fm tuemmwdatimr dismmmvs p w t i m a a  4 
for p m m t i o n  from 2LTiHol return to FSB far isau- 
t t a  I L T ~ ~ .  ae=ra m e r  af ordrcs. w d ~ t  
permme1 records for promotim csrumotlf es . 
qwdificaticm f ~ r  p-tiwr 
&Id ~ t i f ~  & u l h ~ i t y  
of r e d t a  of z c r e d n g .  
I Em4 o a r u  mf feet ing 
ag~soved pwslotAme+ 

9. -tor pecmtkm m f  9, Not i fy  Psa OC any 
~ f f i c m x a  Is -0. Caurdi- officer aalccted far 
m a  uiEh Recaiver to vbr i fy  pramtien by n PA 
p w s o t h  e l f g ~ l ~ i y ,  - sclect5lon b a x d  whro fa  
limb r&mt  etr@iu of DRSO not u l 5 g W e  fkr 
effeocinq -ti- and fur- grewotiwr. 

t o  Rumiv+r l r  ccma#b+r 
and-. Chmckprawmtiw 
cormideratioa Zimte,to 
-I all offi-ta withid 
the ammueeb zmem nre  
w x 1 . y  baing omsidarsd. 

10. W w  md -itof 10, Hahtain a euppenec 
c n l i e ~ ' - e i o r u  ta to ensur i  prmwtimm are 
g&r E2 rcnd Z3. P + r i d i -  a f fac tdd  PP a timely 
~ a U y  check to e m a m  that haeia + 

E3 mnd  EL^ pramti- a r e  
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