DEPARTMENT OF THE ARMY

United States Army Noncommissioned Officers Academy

Advanced Noncommissioned Officers Course (ANCOC)

Fort Sill, Oklahoma 73503-2000

ATSF-WD                                                                                              15 March 2004

MEMORANDUM FOR ANCOC Students

SUBJECT: Welcome Letter

1. Congratulations on your selection to attend ANCOC. Report accordance with your ATTRS date to Bldg. #3661 Staff Duty after duty or ANCOC office during duty hours. Sign in and receive further instructions. Staff duty and ANCOC office are both located in the same bldg.  It would be to your advantage to report as soon as possible on your report date.  If you are in a wait status on the ATRRS, you must understand that you are not guaranteed a seat in the class. We can fill up to 16 seats for the class, if all seats are not filled wait status personnel will be considered for enrollment. Any personnel arriving in a wait status, which will exceed the 16-seat capacity, will be considered for return to their unit until a later class date.

2. Your lodging reservations should have been made for you at billeting located in bldg. #5678, Aultman Hall here on Fort Sill. To check your reservations once you arrive, call 355-4475. You should arrive in enough time to get sufficient rest prior to signing into the NCO Academy. To sign into the NCO Academy, you will need to bring a copy of your orders, Enlisted Records Brief (ERB) for Active Duty or Personnel Qualification Report (PQR) for Army Reserve and National Guard.  Also completed Unit Pre-execution checklist (from our web page). For personnel not stationed at Ft. Sill we recommend you bring your medical and dental records. You will also need a copy of any permanent profile (no temporaries) and/or MMRB you may have and a copy of your over 40 physical if applicable. If you are TDY enroute you will need your Military Personnel Records Jacket (201 file) and a completed DA form 31. If you are TDY enroute and will be stationed at FT Sill you will not receive any Per Diem or Pay for lodging.  You will also need a completed DA form 31 if you are taking leave before returning to your home station upon graduation. The NCO Academy will not process leave requests except for emergencies.

3. An official height and weight screening and APFT will be administered within 72 hours of your signing into the NCO Academy. Ensure that you come prepared to meet the Army standards for height, weight and physical fitness. 

4. ANCOC is now divided into two separate phases: Phase I, Common Leader Training (CLT) and Phase II, MOS Specific Technical Training. The Common Leader Training Program of Instruction (POI) is new and requires that you are familiar with the new FM 22-100, dated AUG 99. We also recommend that you familiarize yourself with FM’s 25-100 and 25-101. These manuals have generally been weak areas for students in the past. There will also be independent study lessons outside the classroom that are assigned during in processing. These lessons are testable during Phase I (CLT).

5. Ensure that you bring your complete Basic Initial Issue (BII) of military clothing to include full PT uniform and the new Class A uniform, shade 489 or 491. You will also need a white shirt, bow tie and low quarters for the formal graduation reception. You should also bring your wet weather parka and trousers (Gore-Tex if available) since we no longer issue TA-50.

6. It is also recommended that you have your finances in order and have a government credit card for your expenses. If you are not traveling by POV it is up to your unit to authorize the use of rental cars. The NCO Academy will not authorize you a rental car.  A statement of non-availability for mess and billeting will be provided to you prior to graduation.

7. You may contact one of the Senior Small group Leaders or myself at the following numbers: DSN 639-2619 or commercial (580) 442-2619. Once again congratulations and I look forward to your attendance.

                                                                        JERRY L. SMITH

                                                                        1SG, USA

                                                                        ANCOC School Chief 

