COMMUNITY AND FAMILY ACTIVITIES

FORT SILL COMMUNITY ACTIVITY CENTER, BLDG 5485

FORT SILL, OKLAHOMA  73503-5100

SCHEDULING OF CENTER FOR NON-RECREATIONAL USE

The mission of the recreation center program is to provide recreational opportunities for military personnel and their families during off-duty hours of the majority of service members.  Non-recreation activities can normally be scheduled at the Fort Sill Community Activity Center, Monday through Friday, 0800-1600 so as not to impede scheduled recreation activities.  All reservations are dependent upon availability of staff to open, monitor, and close the facility.

RECREATION CENTER RESERVATION

	NAME OF ORGANIZATION  

     
	DATE OF EVENT

     

	TYPE OF EVENT

     

	STARTING TIME

    
	ENDING TIME

    

	EXPECTED NUMBER OF USERS       
	MILITARY       
	FAMILY       
	CIVILIAN       

	ASSIGNED AREA FOR EVENT

     

	RECREATION CENTER EQUIPMENT REQUESTED

     


	DURING YOUR EVENT, WILL YOU ACCEPT NON-EMERGENCY PHONE CALLS?
	YES

 FORMCHECKBOX 

	NO

 FORMCHECKBOX 


	INDIVIDUAL IN CHARGE OF EVENT

     

	DUTY PHONE       
	HOME PHONE       

	ALTERNATE POINT OF CONTACT

     


ORGANIZATIONAL RESPONSIBILITY

NOTIFY RECREATION CENTER STAFF OF ANY CHANGE IN SCHEDULE (FSCAC TELEPHONE:  

442-5623)

PROVIDE MANPOWER TO SET UP AREA TO BE USED FOR EVENT

ENSURE THAT AREA IS KEPT CLEAN

MAINTAIN CROWD CONTROL

ENSURE CONTROL OF ALCOHOLIC BEVERAGES IS ALLOWED ON PREMISES (AR2)

ACCEPPT RESPONSIBILITY FOR ANY DAMAGE TO FACILITY AND EQUIPMENT

CLEAN UP FOLLOWING EVENT AND RETURN FACILITY AREA TO ORIGINAL CONFIGURATION

This reservation is understood and confirmed by:

	RESERVATION REQUESTER

     

	CENTER STAFF MEMBER

     
	DATE
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