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CHAPTER 1
GENERAL

1-1. PURPOSE. This regulation sets forth the adm nistrative,
operational, and logistical requirenents for the planning,
coordi nation, rehearsal, and conduct of cerenopnies at Fort
Sill. Procedures for the conduct of cerenpnies set forth in
this regul ation are standardi zed. Specify additional

requi renments for special cerenonies in the appropriate

menor andum of instruction (MJ).

1-2. REFERENCES.
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a. AR 840-10, Flags, CGuidons, Streaners, Tabards, and
Aut onobil e and Aircraft Pl ates.

b. AR 600-25, Salutes, Honors, and Visits of Courtesy.
c. FM22-5, Drill and Cerenonies.

d. USAFACFS Regul ation 210-3, Scheduling the Band, Half
Section, Polo Field, and O d Post Quadrangl e.

1-3. APPLI CATI ON.

a. This regulation governs retreat, reveille, and al
ot her battalion and higher |evel cerenonies conducted wthin
t he boundaries of Fort Sill. It applies to the USAFACFS,
subordi nate units, tenants, satellites, and visiting units and
activities.

b. This regulation is effective upon receipt and remains
in effect until superseded or rescinded.

1-4. RESPONSI BI LI Tl ES.

a. Directorate of Plans, Training, and Mobilization
(DPTM will -

(1) Plan and supervise all USAFACFS cerenonies. The
matrix at figure
1-1 designates the maj or subordi nate conmand (MSC) responsible
for the coordination, conduct, and execution of USAFACFS
cerenoni es. USAFACFS cerenonies are as foll ows.

(a) Special holiday observances (e.g., Menorial Day,
| ndependence Day).

(b) Field Artillery Half Section Denonstrations.

(c) Monthly retirenment cerenonies.

(d) USAFACFS Change of Conmmand.

(e) Installation |evel welcone and departure cerenonies.

(f) Al cerenonies or special honors directed by the
Commandi ng General .

(2) Schedule the 77'" Army Band.
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(3) Provide the U S. Arny Field Artillery Half Section.

(4) Divert air traffic away fromthe cerenony site not
|ater than (NLT) 30 m nutes prior to the beginning of the
ceremony. Air traffic may resunme not earlier than (NET) 15
m nutes after the schedul ed cerenony concl usi on.

(5) Provide a photographer as required.

(6) Provide a public address systemw th operator as
required for those cerenonies listed in paragraph 1-4 a(l).

(7) Schedul e the appropriate outdoor and incl ement
weat her cerenony sites.

(8) Coordinate with Directorate of Public Wrks (DPW for
proper mai ntenance of cerenony sites.

(9) Provide a narrator.

(10) Coordinate with the Public Affairs Ofice (PAO to
ensure appropriate publicity for installation | evel events.

(11) Coordinate with Directorate of Information
Managenment (DOM to ensure publication of appropriate
announcenents and prograns for installation |evel events.

(12) Coordinate with Training Command to prevent police
calls along the Polo Field fence |line during cerenonies.

(13) Attend all rehearsals and provide advice and
assi stance to the unit conducting the cerenony.

(14) Provide the Chief of Staff with an inclenment weather
recommendation NLT 3 hours prior to the start of the cerenony.

(15) Brief the Commandi ng General (or his designated
representative) on the conduct and execution of installation
| evel cerenonies.

b. Major Subordinate Conmands. When designated in a
specific cerenony MO or in figure 1-1 of this regulation as
the MSC responsible for the coordination, conduct, and
execution of the cerenony, the followi ng responsibilities

apply.

(1) Publish internal supplenental instructions and
forward to all subordi nate units concer ned.
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(2) Conduct rehearsals in accordance with (I AW the
schedule in the published MO .

(3) Ensure participating personnel are on site NLT 30
m nutes prior to the start of the rehearsals and the cerenony.

(4) Provide the Color Guard as directed by the specific
cerenony MJ .

(5) Provide ushers as directed by the specific cerenony
MO .

(6) Ensure all participating personnel are in the proper
uniformas directed by the specific cerenony MJ.

(7) Request, pick up, transport, set up, and return all
supporting equi pnent including chairs and tents for the
cerenmony. Equi pnment will be in place NLT 1 hour prior to the
start of the cerenmpbny. Equipnent requirenents are directed by
t he specific cerenony MJ .

(8 Mark the cerenony site NLT 1 hour prior to the start
of the schedul ed rehearsals and the cerenony.

(9) Conduct and execute the cerenmony | AWFM 22-5, this
regul ati on, and the specific cerenony MJ.

c. Directorate of Public Wirks (DPW wi |l —

(1) Ensure the outdoor cerenpny site is properly cut,
trinmmed, and raked prior to the cerenony.

(2) Ensure all repair and/or construction work in the
vicinity of the cerenony ceases prior to the start of the
cerenony.

d. Personnel and Support Battalion (P&SB) w |l -

(1) Provide the National, Arny, and USAFACFS Col ors.
Vi nt age guidons or unifornms will be provided when appropriate.

(2) Provide organizational colors, stands, harnesses, and
col or guards as required.

(3) Provide chairs, cushions, state flags, and other
equi pnment as directed in the specific cerenony MJ,
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e. Directorate of Public Safety (DPS) will--

(1) Provide traffic control for all cerenonies as
directed in the specific cerenony MJ.

(2) Establish parking areas and enforce restrictions for
all cerenonies as directed in the specific cerenony M.

f. United States Arny Medical Departnment Activity
(MEDDAC) will provide enmergency anbul ance support for outdoor
cerenmoni es and rehearsals as directed by specific cerenony
MOl .

g. Public Affairs Ofice (PAO) will--

(1) Provide appropriate publicity for each cerenony.

(2) Provide nedia control as directed by the specific
cerenony MJ .

(3) Receive, process, and coordinate requests to provide
mlitary support to civilian sponsored events off post. Wen
required, obtain Hold Harm ess Agreenments for mlitary
activities supporting these events.

h. Protocol wll--

(1) Establish reserved seating per the Chief of Staff’s
gui dance.

(2) Prepare appropriate guest lists and send invitations
per the Chief of Staff’s guidance.

(3) Provide reserved seating charts at the cerenony site.

(4) Provide and set up the appropriate general officers’
flags.

(5) Provide VIP seat backs as appropriate.
i. Directorate of Conmmunity Activities (DCA) wll--

(1) Provide equipnment, refreshnments, and ot her support as
directed by the specific cerenony MJ.

(2) Provide indoor site for inclenment weather cerenonies
and rehearsals as directed by the specific cerenony MJ.
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j. Installation Chaplain’s Ofice (ICO wll provide a

chaplain for invocations and benedictions, if required.

k. Directorate of Informtion Management (DOM will
restrict mail delivery during cerenopnies conducted on the OPQ

|. Directorate of Logistics (DOL) will restrict rai
nmovenment near the cerenpny site NLT 30 mi nutes before the
ceremony start tinme and NET 15 m nutes after the schedul ed
cerenony end tinme.

1-5. REHEARSALS.

a. The MSC responsible for the execution of the cerenony

wi |l conduct rehearsals. Conduct rehearsals for al
cerenmpni es, to include inclenmnent weather cerenonies. Schedul e
rehearsals in the specific cerenony MO . The band w ||

provi de representatives at the | ast dress rehearsal with a
drum and a bugle or as directed by the cerenmony MJ .

b. Every effort will be nade to conduct rehearsals for
key personnel at the cerenony site; such rehearsals should be
not nore than 3 days prior to the actual cerenony.

c. DPTM Operations and Training (O&T) Division
representative will attend all rehearsals to provide
assi stance and command gui dance as required.

1-6. UN FORMS.

a. The standard uniformfor Fort Sill cerenonies is
battle dress uniform (BDU) with black boots, Kevlar hel net,
stripped pistol belt, and weapon.

b. Do not wear green jungle boots.

c. Do not wear watches, sungl asses, earplug cases, and
jewelry (with the exception of weddi ng bands).

d. Drill Sergeants may wear canpaign hats in |ieu of the
Kevl ar hel nmet.

e. Units wanting to change the standard uniform for their
change of command nust request an exenption NLT 45 days prior
to the cerenpny through this headquarters, ATTN. ATZR-TPO, to
the Chief of Staff, USAFACFS.
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f. The uniformfor key personnel rehearsals is duty
uni form

1-7. CEREMONY SI TES.

a. Normally conduct outdoor cerenpnies at one of the
follow ng | ocations.

(1) OPQ for installation and general officer cerenonies.

(2) Polo Field for brigade and battalion |evel
cerenoni es.

(3) In front of McNair Hall (installation |evel
cerenoni es) .

(4) O her locations with Chief of Staff approval.

(5) USAFACFS Chief of Staff nust approval exceptions (see
USAFACFS Reg 210-3 for details).

b. Coordinate use of these areas through DPTM O&T
Di vision, MNair Hall, room 308A, (442-4302/4008).

c. The only vehicles authorized on the above cerenony
sites are DPWand DO M nai nt enance vehicles, cerenony
i nspection vehicles, and public address vehicles. No other
vehicles are allowed on the grass. Equi pnent displays are
authorized in the area directly behind the Polo Field
reviewi ng stand. DPTMis the approving authority for any
exceptions to this policy.

d. Indoor cerenonies will normally be conducted at one of
the follow ng | ocations.

(1) Rinehart Physical Fitness Center for all installation
| evel cerenonies and bri gade | evel changes of command.

(2) Coldner Gymfor 11 Arnored Corps Artillery units.
(3) Honeycutt Gymfor all remaining units.
(4) O her locations as approved by the Chief of Staff.

1-8. CEREMONY TI MES.
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a. Hold all cerenonies conducted on Fort Sill during the
nmont hs of April through Septenber (except retreat cerenonies)
at 0900.

b. Hold all cerenpnies conducted on Fort Sill during the
nmont hs of Oct ober through March (except retreat cerenonies) at
1400.

c. Normally conduct retreat cerenonies at 1655.

d. Exceptions to these cerenony tines are granted as
required by AR 600-25 (e.g., Menorial Day, Flag Day, etc..).

1-9. SPACI NG BETWEEN ELEMENTS.

a. Units should use FM 22-5 for guidance on spacing
between troop units. Final determnation will depend upon the
size of the cerenopny site.

b. Spacing between el enents not nentioned in FM 22-5 wil |
depend on the relation and size of the elenents, the size of
the cerenony site, and good judgenent.

1-10. MOUNTED REVI EWs AND FLYBYS. Conduct of mounted revi ews
and flybys requires approval of this headquarters. Submt
witten requests through this headquarters, ATTN. ATZR- TPO,
to Chief of Staff, USAFACFS.

1-11. FIRING A ROUND DURI NG A CEREMONY. A unit desiring to
fire a round during a cerenony nust submt a witten request

t hrough this headquarters, ATTN. ATZR-TPO, to Chief of Staff,
USAFACFS. This does not include Half Section Denpnstrations
or retreat cerenonies.

1-12. EQUI PMENT FOR CEREMONI AL DI SPLAYS. Restrict such
equi pnent to the equi pnent specified on the unit Tabl e of
Di stribution and Al l owances (TDA) or Modified Table of
Equi pnrent (MIOE) .

1-13. PARADE FI ELD LAYOUT. Permanent survey is in place on

the OPQ and Polo Field. This is the installation standard and
will not vary.

10
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POST LEVEL COORDI NATI ON MARTI X

21 April

Cer enpni es

2000

COORDI NATI ON | RETI RMENT [ MEMEORI AL | FLAG I ND DAY | VETERANS CHANGE OF | GENERAL
CEREMONI E | DAY DAY/ ARMY | CEREMON | DAY COMVAND OFFI CER
S Bl RTHDAY | Y Dl RECTED
Overal | DPTM DPTM DPTM DPTM DPTM Uni t DOTM
Responsi bi |'i Responsi b
ty le
Execut or Tng Cmd Tng Cnd I11d ACA|Illd Tng Cmd Uni t Uni t
ACA Responsi b | Responsib
l e l e
Quality DPTM O&T DPTM O&T DPTM O&T | DPTM DPTM O&T DPTM O&T DPTM O&T
Cont r ol O&T
Nar r at or DPTM O&T DPTM O&T DPTM O&T | DPTM DPTM O&T DPTM O&T DPTM O&T
o&T
Band P&SB P&SB P&SB P&SB P&SB P&SB P&SB
Hal f Secti on DPTM O&T DPTM O&T DPTM O&T | DPTM DPTM O&T DPTM O&T DPTM O&T
O&T
GP Fl ags & Pr ot ocol Pr ot ocol Pr ot ocol Prot oco Pr ot ocol Pr ot ocol Pr ot ocol
Seat Covers |
Polo Field N A N A N/ A N/ A N A DPTM O&T DPTM O&T
OoPQ DPTM O&T N A N/ A N/ A N A N A DPTM O&T
Gymmasi uns DCA N A N/ A N/ A N A DCA DCA
Fl i ght DPTM O&T DPTM O&T DPTM O&T | DPTM DPTM O&T DPTM O&T DPTM O&T
Restrictions O&T
State Fl ags P&SB P&SB P&SB P&SB N A N A P&SB
Grass DPW DPW DPW DPW DPW DPW DPW
Cutting
PA System DPTM O&T DPTM O&T DPTM O&T | DPTM DPTM O&T DPTM O&T DPTM O&T
O&T
Phot ogr apher DPTM TSC N A N/ A N/ A N A DOTM TSC DPTM TSC
Par ade Field Tng Cmd N A N A N A N A Uni t Uni t
Mar ki ng Responsi b | Responsib
l e l e
Col or Guards Tng Cmd Tng Cnd I11d ACA|Illd Tng Cmd Uni t Uni t
ACA Responsi b | Responsib
|l e |l e
Ext er nal DPTM O&T DPTM O&T DPTM O&T | DPTM DPTM O&T Uni t DPTM O&T
Taski ngs O&T Responsi b
l e
Coordi nation | PAO PAO PAO PAO PAO PAO PAO
with Media
Traffic DPS DPS DPS DPS DPS DPS DPS
Contr ol
Figure 1-1. Cerenony Matri x
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CHAPTER 2
REVEI LLE AND RETREAT
Section |I. GENERAL | NFORMATI ON

2-1. PURPOSE. This chapter prescribes the standard
requi renments and responsibilities for the planning,

coordi nation, and execution of reveille and retreat on Fort
Sill.

2-2. GENERAL.

a. The National Flag which is flown in front of MNair
Hall is designated the Installation Flag.

b. A direct relationship is assuned between the firing of
the reveille/retreat cannon and the flying of the Installation
Fl ag.

c. This installation will use only one Installation Flag
and one reveille/retreat cannon.

d. Separate organi zations or agencies on Fort Sill are
not authorized to fly National Flags or fire a
reveille/retreat salute, except as specified in this chapter
and chapter 6.

2-3. RESPONSI BI LI Tl ES.

a. DPTMwll, on duty days, informthe desk sergeant at
DPS of the tinmes and dates to fly the flag at half staff.
This will be directed | AW AR
840- 10, AR 600-25, funerals, and other occasions, as
appropri at e.

b. DPWw Il provide maintenance for the Installation
Fl agpole in front of McNair Hall as required.

c. DOL will provide and replace worn ropes on the
flagpole in front of MNair Hall.

d. Secretary of the General Staff (SGS) will nmaintain the
I nstallation Flag and provide the Field Oficer of the Day
(FOD) and Staff Duty NCO (SDNCO) the appropriate flag for
di spl ay.

12
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e. DPSwIl -

(1) Provide personnel to lower and raise the Installation
Flag to and from half staff as required.

(2) In the event of inclenment weather, provide personnel
to change the Installation Flag. This will be directed by the
Chi ef of Staff’s office during duty hours, or by the FOD
during nonduty hours.

f. Fort Sill Staff Duty NCOw Il —

(1) Based on weather reports, determ ne appropriate flag
to fly each day.

(2) On nonduty days, contact DPS to | ower and/or raise
the Installation Flag to and from half staff or change the
Col or in the event of inclenment weather, as required.

2-4. UNIFORM Uniformis designated in sections Il and |11
of this chapter.

Section Il. REVEILLE

2-5. PURPOSE. This section prescribes the standard
requi renments and responsibilities for the planning,
coordi nati on, and execution of reveille at Fort Sill.

2-6. GENERAL. Conduct reveille wi thout cerenony at the tinme
indicated in table 2-1.

2-7. RESPONSI BI LI Tl ES.

a. DPS will provide sufficient personnel to raise the
Color in a dignified manner.

b. Fort Sill SDNCO wil |l --

(1) Play appropriate nusic over the McNair Hall public
address system

(2) Ensure the appropriate flag is displayed. For
weat her criteria, see table 2-2.

2-8. UNIFORM The uniformw ||l be BDUs that neet the highest

standard of mlitary appearance. In the event of inclenent
weat her, DPS will designate the uniform

13
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Section Il11. RETREAT

2-9. PURPOSE. This section prescribes the requirenents and
responsibilities for planning, coordinating, and executing
retreat at Fort Sill.

2-10. GENERAL.

a. Conduct retreat in a cerenonial manner at the tinme
indicated in table 2-1.

b. \When conducted in conjunction with other cerenonies,
conduct retreat 1 AWthe published MO and this regul ation.

2-11. RESPONSI BI LI Tl ES.
a. Fort Sill SDNCO will--

(1) Play the appropriate nmusic over the MNair Hall
public address system

(2) If retreat is conducted in conjunction with another
cerenmony, play music only if directed by the sponsoring agency
or DPTM

(3) Ensure proper maintenance of the cannon by the post
flag detail.

(4) Issue necessary equi pnment and supplies to perform
mai nt enance of the retreat cannon as outlined in table 2-3.

b. Fort Sill FOD wll--

(1) Ensure the post flag detail conducts retreat | AWFM
22-5 and this regul ati on.

(2) CObserve retreat fromoutside, and determne if the
flag detail executed retreat satisfactorily. |If retreat is
unsati sfactory, anotate specific details in the FOD duty | og.

(3) Inspect the cannon and caisson prior to retreat.

(4) If retreat is conducted in conjunction with another
cerenony, the FOD has no retreat responsibilities.

c. Responsible MSC wll--

14
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(1) Coordinate with DPTM and sponsoring agency when
retreat is conducted in coordination with another cerenony.

(2) Ensure the flag detail attends all rehearsals when
retreat is conducted in conjunction wth another cerenony.

d. Post Flag Detail Commander will--

(1) For retreat, provide road guards at the intersections
of Randol ph and Ham | ton, Randol ph and McNair, and Ham |ton

and McNair roads. Road guards will wear orange vests and stop
all vehicles in the area during the playing of “Retreat” and
“To the Color.” Road guards will ensure drivers render proper

respect to the flag.

(2) Provide the appropriate nunmber of personnel for the
conduct of retreat. Required personnel are as foll ows.

STORM POST GARRI SON
NCO C X X X
TWO CANNONEERS X X X
TWO HALYARD X X X
PULLERS
FOUR FLAG X
HANDL ERS
SI X FLAG X
HANDL ERS
TVWELVE FLAG X
HANDL ERS
THREE ROAD X X X
GUARDS

(3) Units are encouraged to use the m ni mum nunber of
personnel as required by this regulation. Under severe
weat her conditions, extra personnel may be required as fl ag
handl ers

(4) Conduct rehearsals as required. Park behind the east
side of MNair Hall when conducting rehearsals.

(5) Ensure the flag detail is proficient in the conduct
of its duties.

(6) Ensure the flag detail arrives at McNair Hall NLT 30
m nutes prior to the conduct of retreat.

15
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(7) Ensure nenbers of the flag detail are in the proper
uni form and present the highest standard of mlitary
appear ance.

(8) Requisition, pick up, and transport two bl ank rounds
daily for firing the retreat cannon.

(9) Provide all cleaning and mai nt enance supplies to
properly clean, polish, and maintain the retreat cannon and
cai sson AWinstructions in table 2-3.

2-12. UN FORM

a. BDUs with black boots, stripped pistol belt, and
Kevl ar helmet with chin strap fastened. Add appropriate cold
or wet weather gear to include gloves as necessary.

b. When retreat is conducted in conjunction with another
cerenony, the uniformis the sane as indicated above unl ess
ot herwi se directed in the specific cerenmony MJ .

2-13. SEQUENCE OF EVENTS.

a. Twenty mnutes prior to retreat, the NCO C nmarches
bot h hal yard pullers and cannoneers to the front of the
entrance of McNair Hall.

b. The NCAO C picks up the firing pin, lanyard, and the
key to the halyard box fromthe Post SDNCO. The firing pin
and | anyard are given to the cannoneers, and the key to the
hal yard pul | ers.

c. The NCO C commands ATTENTI ON, Col um Ri ght, MARCH

d. Approximately one step before the flag pole deck, the
cannoneers turn and go on either side around the deck. The
hal yard pullers march directly onto the deck and position
t hemsel ves one step fromthe flag pole. The NCO C wal ks to
the right, around the flag pole deck, and positions
hi msel f/ herself centered on and facing away fromthe flag pole
(See Figure 2-1).

e. The NCO C commands Center, FACE. The halyard pullers
and cannoneers execute a |left or right face and face center.
The NCO C remni ns facing west, observing the cannoneers.

(1) Cannoneers install the firing pin, attach the
| anyard, and | oad the cannon.

16
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(2) Halyard pullers unlock and open the halyard box.
They check to see which halyard is attached to the fl ag.

f. When the cannon and flag have been prepared, the
NCO C commands Center, FACE. All personnel face MNair Hal
and the NCO C commands Forward, MARCH

(1) Halyard pullers march off the deck and forward
approximately 10 steps fromthe deck and mark tinme.

(2) NCO C executes an about face, nobves back around the
flag pole, and positions hinmself/herself one step fromthe
deck facing McNair Hall.

(3) Cannoneers return by using the previous route back
around the deck and line up behind the halyard pullers and
mark tinme.

g. NCO C noves up behind the detail, marks tine, and
commands Forward, MARCH.

h. NCO C marches the detail back to the center of the
road and commnds Colum Left, MARCH. The detail marches
forward and halts at the north end of MNair Hall.

i. Ten mnutes prior to retreat, the flag detail is in
position in front of McNair Hall, facing south at the position
of parade rest (See Figure 2-2).

j. Five mnutes prior to retreat, “Assenbly” is played.
VWhen “Assenbly” is conpleted, the NCO C commands ATTENTI ON,
Col um Right, MARCH. When the turn is conpleted, the NCO C
commands Forward, MARCH. (NOTE: Assenbly is not played on
weekends. )

k. Approximately one step fromthe flag pol e deck, the
cannoneers turn and march around either side of the flag pole
and nove to the cannon. The first flag carrier nove around
the deck to the right and positions hinmself/herself even with
the flag pole on the west side. Halyard pullers and the
fourth flag handler go directly to the deck and march to the
flag pole. The second set of flag carriers march and position
t henmsel ves across from each other on the north and south sides
of the flag pole. The NCO C stops four steps fromthe deck.
All soldiers mark tinme when they are in position (See Figure
2-2).
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| . The NCO C commands Detail, HALT and Center, FACE

m  The NCO C commands Ready, STEP. At this point, only
flag carriers nove. On the command Ready, flag carriers place
their left foot on the deck. On the command STEP, they step
onto the deck.

n. The NCO C commands One Step Forward, MARCH. Fl ag
carriers take one step forward and stop

0. The NCO C commands Par ade, REST.

p. “Retreat” is played over the McNair Hall public
address system On the first note of “Retreat,” the road
guards nove out and stop all vehicles.

g. On the last note of “Retreat,” the cannon is fired.
The NCO C conmands ATTENTI ON and Present, ARMS. At this point
the halyard pullers untie the rope and prepare to |lower the
flag.

r.. Onthe first note of “To the Color,” the flag is
slomy lowered with dignity. Two of the flag carriers
retreive the Color. At the end of “To the Color” the flag
must be in the hands of the flag carriers. Depending on the
wi nd direction, either the north or south flag carrier wl|
assi st the west flag gatherer in gathering the flag.

S. On the last note of “To the Color,” the NCO C commands
Order, ARMS. At this point, the halyard pullers |ock the
hal yard box and the road guards allow traffic to resume. The
flag detail will not be at present arns while the Color is
bei ng detached from the hal yard.

t. The NCO C commands About, FACE to the remaining flag
carriers, then commands One Step Forward, MARCH and Ready,
STEP. On the command of STEP, the soldiers step down fromthe
deck and execute the appropriate facing novenment so that all
soldiers are facing McNair Hall.

u. The NCO C commands Forward, MARCH (See figure 2-3).

(1) Cannoneers turn around to either side of the flag

pol e deck. One cannoneer will follow the flag carrier not
being used. The flag carrier positions hinself/herself on the
|l eft side of the sidewal k, facing McNair Hall. One cannoneer
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will stop behind the flag carriers. The other cannoneer
positions hinsel f/herself on the opposite side of the wal kway,
across fromthe other cannoneer.

(2) Halyard pullers march behind the cannoneers. All
personnel mark time until one of the halyard pullers comands
HALT.

(3) The Halyard puller then commands Center, FACE.

(4) The NCO C noves to within one step of the deck and
executes an about face. One the conmand Forward, MARCH, the
NCO C and two flag carriers nmove forward to the flag fol ding
formation.

v. The NCO C marches through the center of the formation,
stops one step beyond the formation, and executes an about
face. Two flag carriers nove forward to the halyard pullers,
st op, and execute a wheel novenent in front of the two hal yard
pul | ers.

w. The flag carriers begin to pass the flag to the
fol ders.

(1) As the flag carriers pass the flag to the folders,
the mark time and slowly nove backward.

(2) Once the flag is passed to the formation, the flag
carriers take one step to the rear and execute a left or right
face. The formation takes one step forward and executes a
left or right face. They then take two steps forward and
execute another left or right face, which will position one
flag carrier to the right of a cannoneer and the other flag
carrier on the left of the other cannoneer.

X. The NCO C conmands One Step to the Rear, MARCH. All
personnel execute this novenment, which results in the flag
being fully extended.

y. The flag is folded | AWFM 22-5, figure 9-6, Correct
Met hod of Folding the United States Fl ag.

z. The halyard puller on the far right side npves in
front of the NCO C, takes one step forward, executes a |eft
face, takes another step forward, executes another left face,
and makes a final tuck on the flag.
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aa. The halyard puller then takes one step to the rear
and salutes the fl ag.

ab. The flag carrier on the left commnds Ready, STEP and
the personnel on the |left side take one step to the right.
The NCO C executes a right face.

ac. The flag carrier on the left gives another commmand of
Ready, STEP. Personnel take another step to the right. The
NCO C executes another right face and faces MNair Hall

ad. The NCO C marches forward and stops one step past the
| ast two personnel. The two soldiers then do a left or right
face. The NCO C commands Forward, MARCH and noves off to
McNair Hall to turn the flag over to the SDNCO

ae. The halyard puller marches the remaining personnel to
the front of McNair Hall and conmands HALT, Parade, REST.

af. The NCO C returns and takes charge of the detail.

NOTE: \When using the Garrison Flag, only the required nunber
of flag detail nmenbers will proceed to the area around the
flag pole. AlIl other nmenbers of the flag detail remain in
colums of twos along the McNair Hall sidewal k.

2-14. TASKI NG SCHEDULE FOR FLAG DETAI L RESPONSI BI LI Tl ES.

a. |1l Arnmored Corps Artillery (111 ACA) is tasked with
flag detail from 1 August through 31 January.

b. Training Command (Tng Cnd) is tasked with flag detail
from1l February through 31 July.

c. A representative fromeach MSC will contact DPTM
Oper ati ons at
442-4008/ 4783 NLT 1 week prior to assumng flag detail.

Tabl e 2-1. Service Calls and Ti nes

VWhen on duty, the SDNCO will play the service calls over the
McNair Hall Public Address System Service calls and tinmes
pl ayed are as foll ows:

SERVI CE CALLS DUTY DAYS SATURDAY SUNDAY/ HOLI DAY
S
Reveill e 0600 0600 0730
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Recal | 1630

Assenbl y 1655

Ret r eat 1659 1659 1659
To the Col or 1700 1700 1700
Taps 2300 2300 2300
Church Call 0755
(Sunday only)

Table 2-2. Weather Criteria for Display of the Installation
Fl ag

This table is applicable for weather conditions only and does
not delineate occasions for display of the flag. QOccasions
for display of the flag are listed in AR 840-10, Fl ags,

Gui dons, Streaners, Tabards, Autonobile and Aircraft Pl ates,
chapter 2, Flag of the United States. The criteria |isted

bel ow are provided as gui dance for various weather conditions.

FLAG WEATHER CONDI TI ONS
Garrison Hoi sted in pl easant weat her and/or when wi nd does
Fl ag not exceed 17 knots.

Post Fl ag Hoi sted in pl easant weat her and/or when w nd does
not exceed 22 knots. Do not hoist the Post Flag
as a substitute for the Garrison Flag.

Storm Fl ag | Used during storny weat her and/or high w nds when
the Garrison Flag or Post Flag cannot be fl own.

Tabl e 2-3. Retreat Cannon Mi ntenance Standing Operating
Procedure

Thi s mai nt enance schedule is provided to ensure the proper
mai nt enance of the French 75mm salute gun and |inmber. The
detailed unit will performthe schedul ed nmai ntenance

i mmedi ately after the retreat cerenony. For additional

i nformation on the ML897 French 75mm contact the SDNCO. In
t he event of problenms with the salute gun, contact DPTM O&T
Di vi sion for assistance.

| MMEDI ATELY AFTER RETREAT. Renmpbve, clean, oil, and turn in
the firing pin, rebound spring, and firing lock to the SDNCO
in McNair Hall. The SDNCO will secure the itens.

DAI LY MAI NTENANCE. Cl ean bore and breech mechanismwth
commercially avail able laundry detergent, using a bore brush
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and cotton rags. Thoroughly rinse with clear water and dry.
Apply a light coat of CN 400 when the bore and breech
mechani snms are conpletely dry.

VIEEEKLY MAI NTENANCE

a. Wash the cannon and linmber with clear water and
pai nted portions polished with paste wax, except during
extrenme weat her such as subfreezing tenperatures or extrenely
wet conditions.

b. Renove the breech bl ock assenbly, thoroughly dry, and
apply a light coat of rifle oil.

EQUI PMENT.

a. SDNCO or SGS office will provide the ramer staff, %
inch rope, bore brush, laundry detergent, and CN 400 oil.

b. The unit will provide paste wax, |ube oil, clean
cotton rags, and a bucket.
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CHAPTER 3
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CHANGE OF COVMVAND CEREMONI ES

3-1. PURPOSE. This chapter establishes the adm nistrative
and operational requirements for planning, coordination,
conduct, and execution of change of command cerenoni es on Fort
Sill.

3-2. GENERAL. This chapter pertains to all battalion and
bri gade | evel change of command cerenoni es conducted on Fort
Sill. Plan and conduct change of command cerenonies | AWFM
22-5 and this regulation. DPTM O&TD will review all nenoranda
of instruction or operations orders for change of command
cerenoni es NLT 45 days prior to the cerenpony. Conduct change
of command cerenonies at 0900 in April through Septenber and
at 1400 in October through March. Plan inclenent weather
cerenonies for the sane time as the outdoor cerenony.

Gui delines for inclenment weather cerenonies are contained in
chapter 4.

3-3. RESPONSI BI LI TI ES.
a. DPTM -

(1) Has overall staff responsibility for change of
conmand cer enoni es.

(2) WII provide planning guidance and assi stance to al
subor di nate conmands.

(3) WII review all menoranda of instruction/operations
orders for change of command cerenoni es and ensure al
cerenoni es are conducted | AWFM 22-5, this regulation, and
conmand gui dance.

(4) WII coordinate, task, and supervise USAFACFS change
of command cerenoni es.

(5) WII provide the Fort Sill narrator, the Polo Field,
the Hal f Section, PA support, and schedule the 77'"" Army Band
for all change of command cerenoni es.

b. MSCs will--

(1) Plan and supervise change of command cerenonies
within their organizations to include publishing MJ s/ OPORDs
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(2) Ensure change of command cerenobnies are conducted | AW
FM 22-5 and this regulation. Turn in cerenony MO to O&T Div,
DPTM NLT 45 days prior to the schedul ed date for review.

(3) Abide by the followwng Iimts for speech |engths:

I nvocati on 1 Mnute
Qut goi ng Conmander 5 M nutes
I ncom ng Commander 3 M nutes

(4) Not enplace canmoufl age nets over the bl eachers.

(5) Position nedics directly behind the Fort Sill sign in
the center of the Pol o Field.

(6) Keep static displays off the grass and to the west
side of G uber Road. Do not nove mlitary equi pment follow ng
the cerenony until all vehicles have cleared the parking
ar eas.

(7) Position road guards on both the north and south ends
of Gruber Road to ensure that no vehicles pass behind the
review ng stand during the cerenony.

(8) Cut grass around review ng stand and bl eachers.

(9) Cean the review ng stand.

(10) Pick-up keys for the latrine from DCA.

(11) Ensure any exceptions to this regulation are
approved by the Chief of Staff.

(12) Ensure prograns contain the words to the Cai sson
Song.

3-4. CONDUCT CHANGE OF COMMAND CEREMONY W TH A PASS I N
REVI EW

a. Formation of troops/introduction.

(1) Units will be in position on the final line no |ater
than 15 mnutes prior to the begi nning of the cerenony and at
parade rest no later than 5 mnutes prior to the begi nning of
t he cerenony.

(2) Position the band on the final line 20 m nutes prior
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to beginning of the cerenony. Band will comrence pl aying
appropriate precerenonial music 15 m nutes prior

(3) Adjutant assunes position 15 mnutes prior to the
begi nni ng of the cerenony.

(4) The narrator will give a warning at 5 m nutes, then
at 2 mnutes prior to the beginning of the cerenony.

(5) The narrator will make opening remarks.
(6) The chaplain gives the invocation (if desired).

(7) At this tinme the Half Section noves onto the field.
Narrat or announces presentation of flowers by the Half
Section. The Chief (or his/her designated representative)
presents flowers to the outgoing commander's spouse, who then
presents a gift to the Half Section. The Chief of Section
then presents flowers to the spouse of the incom ng commnder.

The Hal f Section then noves to its position on the final |ine.
As the Half Section noves to its position, the COT and staff
wll nove fromthe right side of the reviewing stand to their

position centered in front of the review ng stand.

(8) While Half Section is noving to the final |ine, the
narrator will read a brief history of the Half Section.

(9) Once the Half Section is in position, the narrator
announces, "PLEASE DI RECT YOUR ATTENTION TO THE SOLDI ERS I N
FORMATI ON. "

(10) The Adjutant assunes the position of attention and,
| ooki ng over his/her right shoul der, directs "SOUND
ATTENTI ON. "

(11) The band sounds attention.

(12) After the last note of attention commanders, in
uni son, conme to attention and face about. |In sequence, they
bring their units to attention fromleft to right.

NOTE: All directions in this chapter are given fromthe
perspective of the reviewing stand (i.e., the unit on the |eft
is the unit closest to the band). The only exception is when
referring to the left and right flank of a specific unit,
which is then fromthat unit’s perspective.
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(13) Conmmanders face about when their units are at
attention.

(14) After all conmmanders face about, the Adjutant, over
hi s/ her right shoul der, directs "SOUND ADJUTANT' S CALL." The
band sounds Adjutant's Call

(15) At the conclusion of Adjutant's Call, the Adjutant
nmoves to his/her post m dway between the |ine of troops and
the COI, then faces the line of troops.

(16) When the Adjutant reaches his/her position, he/she
| ooks at the band, directs "SOUND OFF," and remains at
attention.

(17) The band plays Sound Of in place. The narrator
i ntroduces the band when they finish playing.

(18) When the band is introduced, the Adjutant faces
about .

(19) The narrator introduces the COI. The COT and
hi s/ her staff assume the position of attention and march
forward to the Adjutant.

(20) When the COT has halted at his post, the Adjutant
faces the formati on and directs "BRI NG YOUR UNI TS TO PRESENT
ARMS. "

(21) Commanders (in unison) face their units and (in
sequence) command "Present, ARMS." The commanders face the
COT and salute. The organizational color in the color guard
will not dip to the COl. 1In a brigade change of command, the
colors in each battalion’s color guard will dip in unison with
the battalion staff.

(22) After all units (including the Half Section) are at
present arms, the Adjutant faces the COI, salutes, and reports
"SIR MA" AM THE COVMAND | S FORMED. "

(23) The COT returns the Adjutant's salute and directs
"TAKE YOUR POST. "

(24) The Adjutant takes his/her post by facing half left,

marching to a position at normal interval to the right flank
of the other staff officers, and facing about.
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(25) The COT directs "BRING YOUR UNITS TO ORDER ARMS. "

(26) The conmanders (in unison) term nate their sal utes
and face their units. The commanders (in sequence) comrand
"Order, ARMS" and face the COT.

(27) Once all commanders have faced about, the COT's
staff reverses (left staff officer commands "Staff, Right,
FACE; Forward, MARCH;, Column Left, MARCH, Columm Left, MARCH;
Staff, HALT;, Left FACE"). See figure 3-4.

(28) When the staff perforns the |left face, the COT
si mul taneously perforns an about face, and waits for the
reviewi ng party to take their place.

(29) The narrator introduces the review ng party, which
consists of the outgoing and incom ng conmmanders.

(30) The outgoing conmander and the incom ng commander
nmove to their positions on parade field, facing the unit. The
i ncomi ng commander is on the |eft, the outgoing conmander on
the right.

b. Presentati on and Honors.

(1) The COT faces the formation and directs "BRI NG YOUR
UNI TS TO PRESENT ARMS. "

(2) The commanders (in unison) face their formations and
(in sequence) command "Present, ARMS," face the COI, and
salute. The organizational color dips during this salute.
When all units are at present arns, the COT faces the
reviewi ng party.

(3) The COT commands hinmself and his staff to "Present,
ARMS. " (If the reviewing officer is a general officer,
pl ayi ng of honors woul d occur here.)

(4) The outgoing commander returns the sal ute.

(5) The COT brings hinself/herself and his/her staff to
order arnms. The COT faces the formation and directs "BRI NG
YOUR UNI TS TO ORDER ARMS AND PARADE REST."

(6) Commanders (in unison) face their units and (in
sequence) command: "Order, ARMS and Parade, REST."
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(7) The units assune order arnms and parade rest. The COT
faces the review ng party. The COT and staff remain at
attention.

(8) The narrator announces that the outgoing commnder
w || conduct his/her final inspection as the commander of the
uni t.

(9) The reviewing party marches forward to the COT.
c. Inspection.

(1) When the reviewing party halts in front of the COT,
the COT salutes and reports "SIR, THE COMMAND | S PREPARED FOR
| NSPECTI ON. " The out going commander returns the salute. The
band begins playing. The narrator reads the unit history or
t he commander’ s biographies. The COT | eads the inspection
with the outgoing commander marching to the COIl's left and the
i ncom ng commander marching to the COT's right. See figure 3-
5.

(2) When the reviewing party departs the COI's position,
the senior staff officer commnds the staff to parade rest.
Al'l unit commanders assunme the position of attention and face
about .

(3) The inspection party marches to the |left side of the
band, then executes a right wheel to march in front of the
units.

(a) For a battalion change of commmand, the inspection
party marches between the front rank of troops and the
battery guidon bearer. As the party approaches the right
flank of each unit, the battery commander comrands “Battery,
ATTENTI ON’ and “Eyes, RIGHT.” On the command of Eyes Ri ght,
all soldiers in the formation will turn their head and eyes to
the right, and follow the inspection party until they are
facing strai ght ahead. At that point, they remain facing

directly forward. The battery commander will remain facing
his unit at attention and will not salute. The guidon bearer
will remain facing forward and will not salute. Wen the

i nspection party has cleared his/her unit, the battery
commander wi |l command “Parade, REST” and will remain facing
the unit.

(b) For a brigade change of command, the inspection party
mar ches between the rank of battery commanders and the
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battalion command sergeant major. As the party approaches the
right flank of each unit, the battalion commander commands
“Battalion, ATTENTION' and “Eyes, RIGHT.” On the conmand of
Eyes Right, all soldiers in the formation will turn their head
and eyes to the right, and follow the inspection party until
they are facing straight ahead. At that point, they remain

facing directly forward. The battalion conmander will renmain
facing his unit and will not salute. The battalion staff,

col or guard, and sergeant major will remain facing forward and
w Il not salute. \When the inspection party has cleared his
unit, the battalion commander will command “Order, ARMS” and
“Parade, REST” and will remain facing the unit, remaining at
attention.

(4) As the inspection party approaches the Col ors, the
COT i nconspi cuously commands “Present, ARMS’ (six steps from
the Colors) and “Order, ARMS’ (six steps beyond the Colors).
The organi zational col or dips as the commander passes. The
i nspection party does not salute while passing to the rear of
t he Col ors.

(5) As the inspection party approaches the rear of each
unit, the conmander brings the unit to attention. Wen the
reviewi ng party clears the rear of the unit, the commander
commands "Parade, REST." The commander then faces to the
front and assunes parade rest.

(6) The COT guides the reviewng party to the right flank
of the band. The COT conmmands "Party, Halt." The review ng
party stops. The COT executes a half-left in marching for two
steps, halts and faces the outgoing commander.

Si mul t aneously, the incom ng commander noves behind the

out goi ng commander and assumes a position on his/her left.

The COT and t he outgoi ng commander exchange salutes. The
review ng party departs and returns to their positions on the
reviewing line. The COT allows the party to pass before
returning to his position. As the COT approaches, the senior
menber of the staff commands the staff to attention. NOTE:
Upon approaching the review ng stand, the review ng party
executes a |l eft wheel novenent so they return to their correct
positions facing the unit.

d. Honors to the Nation.
(1) When the reviewing party has returned to their

positions, the COT faces about and directs "BRING YOUR UNI TS
TO ATTENTI ON. "
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(2) The commanders face about (in unison), and bring
their units to attention and face the COT (in sequence).

(3) The COT commands "Col ors, CENTER (pause) MARCH." On
the command of "Center," the COT's staff executes a right
face.

(4) On the command “March,” the band begins to play, the
col or guard noves forward and halts one step in front of the
line of battery/battalion commanders and the COI' s staff
mar ches forward ten steps, halts, and executes a left face.

(5) The COT noves forward to a position five steps in
front of and centered on the colors, halts, and faces about.
Over his/her right shoul der, he/she commands "Forward, MARCH. "
VWhen the COT is six steps fromthe review ng party, he/she
conmands "Mark Time, MARCH; Detachnment, HALT."

(6) When the band stops playing, the COT sal utes and
reports "SIR THE COLORS ARE PRESENT." The outgoi ng commander
returns the salute and directs "PRESENT THE COVIVAND. "

(7) The COT executes order arnms, faces to the right as in
mar chi ng, and noves to a position two steps in front of the
staff facing the formation.

(8) The COT directs "BRING YOUR UNI TS TO PRESENT ARMS. "

(9) Commanders face about (in unison) and conmand
“Present, ARMS” and face about (in sequence). The COT faces
about .

(10) The narrator asks the audience to stand for the
Nat i onal Anthem

(11) The COT commands "Detachnment, Present, ARMS." The
COT and his/her staff, the reviewing party, and the col or
guard all come to the position of Present Arns.

(12) Band plays National Anthem

(13) On the last note of the National Anthem the

narrat or asks the audi ence to be seated. The COT commands
"Det achment, Order ARMS."

(14) The COT faces the formation and directs "BRI NG YOUR
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UNI TS TO ORDER ARMS AND PARADE REST. ™"

(15) Commanders term nate their salutes and face about
(in unison) then command “Order, ARMS’ and “Parade, REST” and
face about (in sequence). The COT faces about and pl aces
hi msel f/ hersel f and his/her staff at parade rest.

e. Change of Command.

(1) The senior commander is introduced and noves onto the
field between the outgoing incom ng commnders. The command
sergeant major (CSM noves fromthe right corner of the review
stand to a position directly behind the senior commander.

(2) As the narrator reads a short paragraph about the
significance of unit colors, the party noves forward.

(3) The party halts four steps fromthe colors. The CSM
directs "ONE STEP FORWARD, MARCH." The commanders in uni son
take one step forward and the CSM noves around the conmanders
to a position directly in front of and facing the
organi zati onal col or.

(4) The CSM secures the brigade/battalion color right
hand over left and commands “About, FACE.” He/she faces
about, and the incom ng and outgoi ng commanders execute a
center face. The narrator reads the assunption of command
or der.

(5) When the narrator conpletes reading the assunption of
command order, the CSM steps forward and passes the color to
t he outgoi ng commander who grasps the color |eft hand over
right. (See figure 3-6.) The outgoing commander passes the
color to the senior commander, who grasps the color right hand
over left. The senior conmander passes the color to the
i ncom ng commander who grasps the color |eft hand over right.
The incom ng commander returns the color to the CSM who grasps
the color right hand over left. The CSM commands "Center,
FACE." On the command of "Face" the CSM faces about and the
conmmanders face the colors. The CSM replaces the color in the
col or bearer's harness. Once the color is in place, the CSM
commands " About, Face." The entire group faces about. The
CSM conmands "Forward, MARCH." The seni or conmander noves up
the left stairs to the podium for remarks. The two commanders
switch positions while marching and return to the review ng
stand in their new positions. The new commnder conmands
"Parade, REST," for hinmself/herself and the outgoing
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commander . The CSM noves directly back to the right side of
the revi ewi ng stand.

f. Remar ks.

(1) The narrator introduces the senior commander as
he/ she nmoves up the reviewing stand stairs. The senior
commander mekes remarks and is seated.

(2) The narrator introduces the outgoing commander who
makes remarks (5 mi nutes maxi num and returns to his/her
position on the left.

(3) The narrator introduces the new conmander who makes
remarks (3 m nutes maxi num and takes one step backwards and
to his/her right.

g. Posting the Col ors.

(1) The COT and staff assunme the position of attention.
The COT directs: "BRING YOUR UNI TS TO ATTENTI ON. "

(2) Unit conmanders assune the position of attention and
face about (in unison) and (in sequence) bring their units to
attention.

(3) The COT commands "Detachnent, POST (pause) MARCH. "

(4) On the command of "Post" the color guard executes a
reverse march and halts.

(5) On the command of "March" the color guard noves back
to its original position, executes a reverse march and halts.
The COT and staff execute a left face.

(6) As soon as the colors pass the COT's position, hel/she
wll command forward march and return with his/her staff to
their original positions. Once in position, the COTl and
hi s/ her staff execute center face. The COT will remain facing
the formation until the colors are back on line. The COT then
faces the review ng party.

h. Pass in Review.
(1) The new commander directs "PASS IN REVIEW” The old

conmander then nmoves in position to the left of the new
commander and the lectern.
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(2) The COT faces about and directs “PASS I N REVI EW”
The band is then faced to the right and marched to a position
that enables it to nove straight forward onto the |ine of
march w thout an initial turning novenent, halts, and faces to
the left. See figure 3-7.

(3) Unit conmmanders face to the right (in unison) when
the COT directs PASS IN REVIEW The COT faces to his/her
left. The commander next to the band waits until the band is
in position, then commands “Ri ght turn, MARCH' |oud enough for
the band to hear. The band takes this command as its signal
to begin playing and to march forward onto the line of march.

(4) Oher units nove out in procession in the sane manner
and follow in colum at the prescribed distance.

(5) All commmanders, except the COIl, nmove with their staff
into positions in the colum and at the head of their
respective units just before turning onto the reviewing |ine.

(6) The COT and his/her staff nmove forward and execute
turning novenents to arrive at a position 12 steps in front
of the drum major on the review ng |line.

(7) At the eyes right marker, the COT will conmand “Eyes,
RI GHT” for hinself/herself and his/her staff. Each nenber
wll turn their head and eyes to the right and sal ute. At
the first ready front marker, the COT will conmmand “Ready,
FRONT.” The COT and staff will return their head and eyes to
the front and drop their salutes. The COT and staff will then
execute three right wheel novenments and halt at a position on
the reviewing line to the right of the review ng party.

NOTE: “Eyes RIGHT” is given on the right foot. “Ready FRONT”
is given on the left foot.

(8) When passing the new commander, the bandmaster
salutes and continues to | ook forward, and sinultaneously the
drum maj or executes eyes right and salutes. The band
continues to play marching nmusic without interruption. Wen
t he band has passed the new commander, the drum maj or has the
band execute three left turns into a position in front of and
facing the new commander and at |east 12 steps fromthe |eft
flank of the marching troops. As the Colors pass, the
bandmast er and drum maj or salute while the band continues to

pl ay.
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(9) For a brigade change of command units will execute
Eyes Right as foll ows:

(a) Each battalion conmmander will give “Eyes, RIGHT” for
hi msel f/ hersel f, his/her staff, color guard, and command
sergeant major. The comander, CSM and all nenbers of the
staff will salute and turn their head and eyes to the right.
Al'l menbers of the col or guard except the soldier on the right
flank will turn their head and eyes to the right. At the
first ready front marker, the battalion conmander will give
“Ready, FRONT.”

(b) One of the battery commanders will give “Eyes, RIGHT”
for the entire battalion mass formation. All comranders and
first sergeants will salute and turn their head and eyes to
the right. All guidon bearers will present guidon and turn
their head and eyes to the right. The right file of the mass
formation continues to |look forward. All other soldiers in
the formation turn their head and eyes to the right. At the
second ready front marker, the battery conmander will give
“Ready, FRONT.”

(10) For a battalion change of command, each battery
conmander will give “Eyes, RIGHT” for his/her battery. The

conmander and first sergeant will salute and turn their head
and eyes to the right. The guidon bearer will present guidon
and turn his head and eyes to the right. The right file of
the formation will continue to | ook forward. All other

soldiers in the formation turn their head and eyes to the
right. At the second ready front marker, the commander w ||
gi ve “Ready, FRONT.”

(11) As the Color Guard passes eyes right marker, the
seni or Col or sergeant comnmands “Eyes, RIGHT.” Each nenber,
except the right flank soldier, turns his/her head and eyes to
the right. The organi zational color bearer dips his color.

At the first ready front marker, the Col or sergeant conmands
“Ready, FRONT.”

i Concl usi on.

(1) After the last troop el ement passes the review stand,

the Half Section will pass and execute Eyes Right. When the
Hal f Section is past the review stand, the narrator will ask
t he audience to stand and join in singing “The Arny Song.”

The Half Section will circle the band, pass the review stand
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again, and gallop off the field.

(2) When the Arnmy Song is conplete, the band will march
forward, and execute a left turn onto the reviewi ng |ine and
march off the field.

(3) At the conclusion of “The Arny Song,” the band w ||
play “The Mountain Battery Tag” as they march past the COTI.
They will tap the drumin cadence at the conpletion of “The
Mountain Battery Tag.”

(4) The COT and new conmander will face each other and
exchange salutes as the COT reports “Sir, this concludes the
cerenony.” The new commander directs the COT to take charge
the unit.

(5) The narrator ends the cerenony.
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CHAPTER 4
| NCLEMENT WEATHER CEREMONI ES

4-1. PURPOSE. This chapter prescribes the standard

requi renments and responsibilities for the planning,

coordi nati on, and execution of inclement weather cerenoni es on
Fort Sill.

4-2. CGENERAL. This chapter pertains to all battalion,

bri gade, and installation |Ievel inclenment weather cerenpnies
conducted on Fort Sill. Inclenment weather cerenonies will be
conducted | AWFM 22-5 and this regulation. All nmenoranda of
instruction will include inclenment weather cerenony
instructions or state that in the event of inclenment weather
the ceremony will be cancell ed.

4-3. RESPONSI BI LI Tl ES.
a. DPTM -
(1) Has overall responsibility for installation |evel
i ncl ement weat her cerenpnies and overall staff responsibility

for unit | evel inclenment weather cerenonies.

(2) WII provide planning guidance to all subordinate
conmands, as requested.

(3) WII ensure all inclenment weather cerenonies are
conducted 1 AWFM 22-5 and this regul ati on.

b. MCs will--

(1) Plan and supervise inclenment weather cerenonies
within their organizations.

(2) Ensure all inclenment weather cerenonies are conducted
| AW FM 22-5 and this regul ation

(3) Abide by the followwing limts for speech |engths:

| nvocati on 1 Mnute
Qut goi ng Conmander 5 M nutes
I ncom ng Conmmander 3 M nutes

(4) Ensure any exceptions to this regulation are approved
by the Chief of Staff.
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4-4. CEREMONY TI MES. Conduct all inclenment weather at the
sane tinme planned for the outdoor cerenony. Tines are 0900
during the nmonths April through Septenmber and 1400 during the
mont hs Oct ober through March.

4-5, CEREMONY SI TES. Conduct i nclenment weat her cerenobni es at
one of the follow ng sites.

a. Rinehart Physical Fitness Center for all installation
| evel cerenoni es and brigade | evel change of commands.

b. Goldner Gymfor I11d Arnored Corps Artillery units.
c. Honeycutt Gym for remaining units.

4-6. COMPOSI TI ON.
a. Mdify troop size to fit the gymnmasi um

b. The band will participate in inclenment weather
cerenoni es.

c. The Half Section will not participate in inclenment
weat her cerenonies. The Chief of the Half Section or his/her
representative will still present flowers, if required.

4-7. SEQUENCE OF EVENTS.
a. Formation of troops/introduction.

(1) Position the band pl aying appropriate nusic 15
m nutes prior to start of cerenony.

(2) Units will be in position no |ater than 15 m nutes
prior to start of cerenony and will be at parade rest no |ater
than the 5 m nute warning.

(3) The narrator will give a warning at 5 m nutes, then
at 2 mnutes prior to the beginning of the cerenony.

(4) The narrator will make opening remarks.
(5) The chaplain gives the invocation (if desired).

(6) The Chief of the Field Artillery Half Section (or
hi s/ her designated representative) arrives to present
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flowers. Narrator announces presentation of flowers. The
Chi ef presents flowers to the outgoing commander’s spouse, who
then presents the Chief a gift for the horses. The Chief then
presents flowers to the inconm ng commnder’ s spouse and
departs.

(7) The narrator introduces the units on line and the
COT.

(8) The COT brings his/her staff to attention. The COT
faces the formation and directs "BRING YOUR UNITS TO
ATTENTI ON. "

(9) Conmmanders (in unison) cone to attention then face
about, and (in sequence) fromleft to right bring their units
to attention then face about.

(10) The COT faces the audience and waits for the
reviewi ng party to take their places.

(11) The narrator introduces the review ng party.

(12) The outgoing and incom ng commanders nove to their
positions on the floor.

b. Presentati on and Honors.

(1) The COT faces the formation and directs "BRI NG YOUR
UNI TS TO PRESENT ARMS. "

(2) The commanders (in unison) face their formations and
(in sequence) command "Present, ARMS', then face the COI.
VWhen all units are at present arnms, the COT faces the
reviewi ng party.

(3) The COT commands his staff to "Present, ARMS." The
out goi ng commander returns the sal ute.

(4) The COT brings his staff to order arns, faces the
formation and directs "BRING YOUR UNITS TO ORDER ARMS AND
PARADE REST. "

(5) Commanders (in unison) face their units and (in
sequence) command: "Order, ARMS and Parade, REST."

(6) The units assunme order arnms and parade rest. The COT
faces the review ng party. The COT and staff remain at
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attenti on.

(7) The narrator announces that the outgoing commander
wi Il conduct his/her final inspection as the commander of the
unit.

(8 The reviewing party marches forward to the COT.
c. Inspection.

(1) \When the reviewing party halts in front of the COT,
the COT salutes and reports "SIR, THE COMVAND | S PREPARED FOR
| NSPECTI ON. " The out going commander returns the salute. The
band begins playing. The narrator reads the unit history or
t he commander’s biographies. The COT | eads the inspection
with the outgoing conmmander marching to the COT's |eft and the
i ncom ng commander marching to the COTl's right. See figure 3-
5.

(2) When the reviewing party departs the COI's position,
the senior staff officer commands the staff to parade rest.
Al unit commanders assunme the position of attention and face
about .

(3) The inspection party marches to the |left side of the
band, then executes a right wheel to march in front of the
units.

(a) For a battalion change of command, the inspection
party marches between the front rank of troops and the
battery guidon bearer. As the party approaches the right
flank of each unit, the battery commander commands “Battery,
ATTENTI ON’ and “Eyes, RIGHT.” On the command of Eyes Ri ght,
all soldiers in the formation will turn their head and eyes to
the right, and follow the inspection party until they are
facing straight ahead. At that point, they remain facing
directly forward. The battery commander will remain facing
hi s/ her unit and will not salute. The guidon bearer wil
remain facing forward and will not salute. Wen the
i nspection party has cleared his/her unit, the battery
commander will command “Parade, REST” and will remain facing
the unit.

(b) For a brigade change of command, the inspection party
mar ches between the rank of battery commanders and the
battal i on conmand sergeant mmjor. As the party approaches the
right flank of each unit, the battalion commander conmmands
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“Battalion, ATTENTION* and “Eyes, RIGHT.” On the command of
Eyes Right, all soldiers in the formation will turn their head
and eyes to their right, and follow the inspection party unti
they are facing straight ahead. At that point, they remain
facing directly forward. The battalion commander will remain
facing his unit and will not salute. The battalion staff,

col or guard, and sergeant major will remain facing forward and
will not salute. \When the inspection party has cleared his
unit, the battalion commander wll command “Order, ARMS" and
“Parade, REST” and will remain facing the unit.

(4) As the inspection party approaches the Colors, the
COT i nconspi cuously commands “Present, ARMS’ (six steps from
the Colors) and “Order, ARMS’ (six steps beyond the Colors).
The organi zati onal color dips as the commander passes. The
i nspection party does not salute while passing to the rear of
t he Col ors.

(5) As the inspection party approaches the rear of each
unit, the conmander brings the unit to attention. Wen the
reviewing party clears the rear of the unit, the commander
conmands "Parade, REST." The commander then faces to the
front and assunes parade rest.

(6) The COT guides the reviewing party to the flank of
the left nost unit. The COT conmmands "Party, Halt." The
reviewi ng party stops. The COT executes a half-left in
marching for two steps, halts and faces the outgoing
conmander. Si nul taneously, the incom ng commander noves
behi nd the outgoi ng conmander and assunes a position on
his/her left. The COTl and the outgoing commander exchange
salutes. The review ng party departs and returns to their
positions. The COT allows the party to pass before returning
to his/her position. As the COTl approaches, the senior nmenber
of the staff commands the staff to attention. NOTE: Upon
approaching their positions, the reviewi ng party executes a
| eft wheel novenent so they return to their correct positions
facing the unit.

d. Honors to the Nation.

(1) When the reviewing party has returned to their
positions, the COT faces about and directs "BRING YOUR UNI TS
TO ATTENTI ON. "

(2) The commanders face about (in unision), and bring
their units to attention and face the COT (in sequence).
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(3) The COT commands "Col ors, CENTER (pause) MARCH." On
the command of "Center,"” the COIl's staff executes a right
face.

(4) On the command “March,” the band begins to play and
the COT's staff marches forward five steps, halts, and
executes a left face.

(5) The COT noves forward to a position five steps in
front of and centered on the colors, halts, and faces about.
Over his right shoul der, he commands "Forward, MARCH." \When
the COT is six steps fromthe review ng party, he/her commands
"Mark Tinme, MARCH;, Detachnent, HALT."

(6) When the band stops playing, the COT salutes and
reports "SIR THE COLORS ARE PRESENT." The outgoi ng commander
returns the salute and directs "PRESENT THE COVMVAND. "

(7) The COT executes order arnms, faces to the right as in
mar chi ng, and noves to a position two steps in front of the
staff facing the formation.

(8) The COT directs "BRING YOUR UNI TS TO PRESENT ARMS. "

(9) Commanders face about (in unison) and conmand
“Present, ARMS” and face about (in sequence). The COT faces
about .

(10) The narrator asks the audience to stand for the
Nati onal Ant hem

(11) The COT commands "Detachnent, Present, ARMS." The
COT and his staff, the review ng party, and the col or guard
all come to the position of Present Arnmns.

(12) Band plays National Anthem

(13) On the last note of the National Anthem the

narrator asks the audi ence to be seated. The COT conmmmands
"Det achment, Order ARMS."

(14) The COT faces the formation and directs "BRI NG YOUR
UNI TS TO ORDER ARMS AND PARADE REST."

(15) Commanders term nate their salutes and face about
(in unison) then command “Order, ARMS’ and “Parade, REST” and
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face about (in sequence). The COT faces about and pl aces
hi msel f/ herself and his/her staff at parade rest.

e. Change of Command.

(1) The senior commander is introduced and noves to
hi s/ her position between the outgoing and incom ng
conmmanders. The conmand sergeant mmj or (CSM noves from
behind the chairs to a position directly behind the senior
comrander .

(2) As the narrator reads a short paragraph about the
significance of unit colors, the party noves forward. The CSM
noves around the commanders to a position directly in front of
and facing the organi zati onal color.

(3) The party halts four steps fromthe colors. The
out goi ng commander directs "ONE STEP FORWARD, MARCH." The
conmanders in uni son take one step forward.

(4) The CSM secures the brigade/battalion color right
hand over left and commands “About, FACE.” He/she faces
about, and the incom ng and outgoi ng commanders execute a
center face. The narrator reads the assunption of command
or der.

(5) When the assunption of command order is conplete, the
CSM steps forward and passes the color to the outgoing
commander who grasps the color |eft hand over right. (See
figure 3-6). The outgoing commander passes the color to the
seni or commander, who grasps the col or right hand over left.
The seni or conmander passes the color to the incom ng
commander who grasps the color left hand over right. The
i ncom ng commander returns the color to the CSM who grasps the
col or right hand over left. The CSM commands "Center, FACE."
On the command of "face" the CSM faces about and the
commanders face the colors. The CSMreplaces the color in the
col or bearer's harness. Once the color is in place, the CSM
conmands "About, Face." The entire group faces about. The
CSM commands " Forward, MARCH." The seni or commander noves
directly to the podium for remarks. The two commanders swi tch
positions while marching and return to their new positions.
The new commander conmands "Parade, REST," for hinself/herself
and the outgoi ng conmander. The CSM noves back behind the
seats.

f. Remar ks.
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(1) The narrator introduces the senior commander as
he/ she nmoves to the podium The senior commander makes
remarks and i s seated.

(2) The narrator introduces the outgoing commander who
makes remarks (5 m nutes maxi mum and returns to his/her seat.

(3) The narrator introduces the new comnmander who makes
remarks (3 m nutes maxi num and noves to the review ng officer
position.

g. Posting the Colors.

(1) The COT and staff assune the position of attention.
The COT directs: "BRING YOUR UNI TS TO ATTENTI ON. "

(2) Unit commanders assune the position of attention and
face about (in unison) and (in sequence) bring their units to
attention.

(3) The COT commands "Detachnent, POST (pause) MARCH. "

(4) On the command of "Post" the color guard executes a
reverse march and halts.

(5) On the command of "March" the color guard noves back
to their original position, executes a reverse march and
hal ts.

(6) As soon as the colors pass the COTl's position, he/she

w Il face his/her staff and return to their original
positions. Once in position, the COT and his/her staff
execute center face. The COT will remain facing the formation

until the colors are back on |ine. The COT then faces the
review ng party.

h. Concl usi on.

(1) The narrator asks audience to stand and join in
singing the Arny Song.

(2) The band plays the Arny Song.

(3) The COT and new conmmander exchange salutes. The COT
reports “Sir, this concludes the cerenony.”

54



USAFACFS Reg 210-5, 21 April 2000

(4) The narrator ends the cerenony.

CHAPTER 5
HONORS CEREMONY

5-1. PURPOSE. This chapter prescribes the requirenments and
responsibilities for the planning, coordination, and execution
of USAFACFS honors and cerenoni es.

5-2. GENERAL.

a. Conduct honors cerenpnies upon the direction of the
Commandi ng General or the Chief of Staff.

b. Normally conduct honors cerenonies for the arrival
and/ or departure of designated officials, special retirenent
cerenoni es, or designated award or pronotion cerenonies.

c. Conduct all cerenonies | AWFM 22-5, this regulation,
and proper mlitary courtesy.

5-3. RESPONSI BI LI TI ES.
a. DPTM -

(1) Responsibilities are as identified in chapter 1 of
this regulation and the specific cerenony MJ .

(2) WIIl publish the cerenony MO, identifying the MSC
responsi ble for the conduct and execution of the cerenony,
outlining specific taskings, and identifying the
responsibilities of each directorate and maj or subordinate
command.

(3) WII ensure the availability of the cerenony site for
both the outdoor and inclenment weather cerenony.

b. MSCs and directorate responsibilities are as
identified in chapter 1 of this regulation and specific
cerenony MJ .

5-4. FORMATI ON COMPOSI TI ON

a. The 77'" Arny Band.

55



USAFACFS Reg 210-5, 21 April 2000

b. The U S. Arny Field Artillery Half Section.

c. Commander of Troops or Honor Guard Commander, as
required by specific ceremony MJ .

d. Color guard with National, Army, and USAFACFS Col ors
or as specified by specific ceremony MJ .

e. Salute battery, as required.

f. Formation of troops as specified by specific cerenony

5-5. CEREMONY SI TES.
a. O d Post Quadrangle.
b. Polo Field.
c. In front of MNair Hall.
d. Rinehart Physical Fitness Center.
e. Post Cenetery
5-6. CEREMONY TI MES.
a. April through Septenmber — 0900.
b. COctober through March — 1400.
c. \When conducted in conjunction with retreat — 1655.

d. In accordance with AR 600-25, (i.e., Menorial Day,
Fourth of July, etc.)

e. Schedul e i ncl ement weat her cerenpnies for the sane
time as the outdoor cerenony.

5-7. UN FORM

a. Battle Dress Uniform (BDU), Kevlar helnmet wth
canmouf | age cover, helnet band, and chin strap, and stripped
olive drab (OD) pistol belt.

b. Weapon w th magazi ne.

(1) Oficers and command sergeants major will carry 9mm
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pi st ol s.

(2) Ohers will carry ML6A2 rifles with 30 round
magazi nes.

(3) Band nenbers will not carry weapons.

c. Color bearers will wear OD harness. Guidon bearers
and col or bearers will not carry weapons.

d. Do not wear green jungle boots, earplug cases,

sungl asses, or jewelry (except wedding rings).

5-8. SEQUENCE OF EVENTS FOR CEREMONI ES W TH A REVI EW

e.

f

Formati on of Troops.
Sound Of f.

Present ati on and Honors.
| nspecti on.

Honors to the Nation.

Change of Conmmand or Presentation of

Amardé/CErtificates.

g.
h.
i

j-

Remar ks.
Posting of Col ors.
Pass i n Revi ew.

Concl usi on.

5-9. SEQUENCE OF EVENTS FOR CEREMONI ES I N CONJUNCTI ON W TH

RETREAT.

a.

Formati on of Troops.
Presentati on and Honors.
Retreat.

Remar ks.

Concl usi on.
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CHAPTER 6
FLAG OF THE UNI TED STATES

6-1. PURPOSE. This chapter provides information and
clarifies the use and display of the National Flag designated
as the official Installation Flag.

6-2. GENERAL. Fort Sill has five authorized |ocations for
flying the National Flag. Those |ocations are--

a. MNair Hall.
b. Noncomm ssioned O ficers Acadeny at Canp Eagl e.
c. Field Artillery Museum at the OPQ
d. Ceronino Road School .
e. Sheridan Road School .
6-3. CONTROL OF AUTHORI ZED FLAGS.

a. The Admnistrative Ofice of the Secretary of the
General Staff controls the Installation Flag at McNair Hall.

b. The Museum controls and maintains the flag at the dd
Post Quadrangle. This flag is authorized as a nmuseum di spl ay
representing the flag flown at Fort Sill when the installation
was founded.

c. The Noncomm ssioned O ficers Acadeny controls the flag
at Canp Eagl e.

d. The school principals, under the guidance of the State
Educati on System controls flags at the Geroni no Road School
and Sheri dan Road School .

6-4. USE AND DI SPLAY OF THE | NSTALLATI ON FLAG.

a. References to the Installation Flag include the Storm
Post, and Garrison Fl ags.

b. ARs 600-25 and 840-10 govern the use and display of
the Installation Flag.
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c. Use of the Installation Flag for reveille and retreat
is outlined in chapter 2 of this regulation.

d. During duty hours, the Adm nistrative O fice of the
Secretary of the General Staff controls the use and display of
the Installation Flag.

e. During nonduty hours, weekends, and holidays, the
Field Oficer of the Day controls the use and di splay of the
I nstal lati on Fl ag.

CHAPTER 7
SPECI AL CEREMONI ES

7-1. PURPOSE. This chapter sets forth guidelines for the
pl anni ng and conduct of cerenonies not previously nentioned in
this regul ati on.

7-2. SCOPE.

a. Special cerenony includes any cerenony other than
t hose standardized by this regul ation.

b. Any organi zati on may conduct a cerenony that is in
keeping with proper mlitary decorum The organization
conducting the cerenony is responsible for all aspects of the
cerenony to include: programs, invitations, seating
arrangenents, etc., and for the coordination with appropriate
staff agencies for support.

c. Chief of Staff approval is required prior to issuing
invitation lists that include high-ranking civilian and
mlitary dignitaries.

d. The full 77'" Arny Band and Hal f Section will not
normal Iy be provided for ceremonies smaller than battalion
si ze.

7-3. CEREMONI ES ON THE | NSTALLATI ON.

a. Responsible organization will prepare requests for
support and forward to the appropriate agenci es.

b. Conduct and execution of the cerenony will be | AWFM
22-5 and this regul ati on.
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c. Vehicle drivebys and aircraft flybys are restricted.
Subm t requests for authorization through DPTM O&T Di vision to
Chi ef of Staff for approval.

d. | AW USAFACFS Regul ation 210-3, submt requests for the
band and Half Section to DPTM O&T Division NLT 45 days prior
to the cerenony date.

7-4. CEREMONI ES OFF THE | NSTALLATI ON.

a. Coordi nate activities to be conducted in civilian
cerenonies with DPTM O&T Di vi sion through the Public Affairs
O fice.

b. Coordi nate activities to be conducted on anot her

mlitary installation directly with the responsible
or gani zati on.
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The proponent of this regulation is Directorate of Plans,
Training, and Mobilization Operations and Training Division.
Users of this regulation are encouraged to submt any comments
or suggested inprovenents concerning its provisions directly
to Commander, USAFACFS, ATTN. ATZR-TPO. Use of DA Form 2028
(Recommended Changes to Publications) will facilitate the
processi ng of any recommended changes.

(ATZR-T)

FOR THE COMVANDER

OFFI Cl AL: DAVI D C. RALSTON
COL, FA
Chi ef of Staff

/ si gned/

PHYLLI S R. BACON

Director of Infornmation
Management

DI STRI BUTI ON:
Fort Sill Internet
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