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1. PURPCSE. The purpose of this regulation is to establish
equitable treatnment for single soldiers in their living
condi ti ons.

a. This docunent does not relieve commanders of their
responsibilities to provide for the health, norale, welfare,
discipline, and training of every soldier entrusted to their
commands. These responsibilities wll be carried out regardl ess
of a soldier’s marital status or the location at which a soldier
resi des.

b. Fort Sill is commtted to treating all soldiers with
dignity and respect to which every soldier is entitled. Wile
great strides have been nmade in elimnating the vestiges of
inequity in our rank, Fort Sill rmust now nove forward in the
critical area of Single Soldier issues. The objective in

*Thi s regul ati on supersedes USAFACFS Regul ation 210-9, 10 Apri
1997.
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this programis to treat our soldiers as mature nen and wonen
who have made a voluntary commtnment to the Arny and the nation.
This regul ati on does not apply to initial entry training
sol di ers.

2. SCOPE. This regulation applies to all United States Arny
Field Artillery Center and Fort Sill (USAFACFS) barracks
facilities, with the single exception of the trainee barracks.

3. REFERENCES.
a. AR 190-51, Security of Unclassified Army Property.

b. USAFACFS Reg 190-5, Installation Physical Security and
Crime Prevention.

c. USAFACFS Reg 210-50, Installation Housi ng Managenent.

4. ENFORCEMENT. Violations of the italicized portions of this
regul ati on may be puni shed under Article 92, UCM.

5. CONCEPT. Commanders will ensure conpliance with the intent
of this program by ensuring the follow ng procedures are
fol | owed.

a. Single Soldier Status.

(1) Treat single soldiers fairly within limtations
establ i shed by Arny and USAFACFS regul ati ons.

(2) Ensure single soldier’s issues are surfaced and
addressed at community neeting, unit, and post single soldier
counci | s.

(3) Ensure a fair representation of single soldiers attend
the Fort Sill Arnmy Fam |y Action Plan and the headquarters
Department of the Arny Famly Action Plan Forum (funding
provi ded from conmunity resources).

(4) Ensure single soldiers know about and are included and
attend in Arny Community Service progranms, the Arny Sponsorship
program installation single soldier activities, and
installation volunteer activities.

(5) Conduct commander, command sergeant major, and first
sergeant sem nars at battalion and brigade |evel to educate
| eaders on single soldier issues.
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b. Single Soldier Quarters Responsibilities and General
Pol i ci es.

(1) Responsibility. Al soldiers and | eaders are
responsi ble to ensure high standards of readiness,
accountability, and cleanliness are maintained in the single
sol di er roons, common areas, and work areas. Comanders,
command sergeants mmjor, first sergeants, platoon |eaders and
sergeants, and staff duty officers/NCOs will conduct regular
checks of individual roons and common areas.

(2) Conmanders are responsible for the health, welfare,
cl eanliness, functionality, neatness, security, and
accountability of their units. Wth this in mnd, they wll
conduct periodi c schedul ed and unannounced health and wel fare
i nspections of their soldiers’ quarters and facilities.
Commanders will ensure that all nenbers of the command adhere to
t he standards prescribed herein.

(3) First Sergeants and NCGCs have daily supervisory
responsibility for the health, welfare, cleanliness,
functionality, neatness, security and accountability of their
soldiers, including maintaining sanitary conditions in the
single soldiers’ quarters area.

(4) Soldiers are expected to read and conply with this
regul ati on and individual unit SOPs; performall duties as
directed in a tinmely manner; respect and maintain all areas | AW
standards; ensure that all personnel and mlitary property are
properly secured; and perform additional comobn area naintenance
tasks as assigned by their chain of conmand.

6. GENERAL PQLI CY.

a. Ceneral. It is the responsibility of each commander to
ensure that our soldiers understand the inportance of providing
optinmum care and security for the renovated facilities. To
assist in this process the commanders will establish a witten
sol dier quarters policy that clearly defines resident
responsibilities in the room in comobn areas, and al so the
commander s/ | eadership responsibility in response to their
i ndi vidual ly designated living quarters. Conmanders will work
with the DPW Housing Ofice for the assignnment and term nation
procedures for the Single Soldier Quarters they have been
desi gnated. DPW Housi ng Managenent will serve as an
adm ni strative assistant to conmanders. Commanders have the
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ultimate responsibility for the Single Soldier Quarters, to

i ncl ude providing room assignnent rosters IAWthis regulation
and AR 210-50 to the DPW Housi ng Managenent Divi sion

Commanders al so are responsi ble for the accountability and

mai nt enance of all comon use furnishings and areas. Comanders
wi |l ensure each single soldier receives a copy of this policy,
the unit policy/ SOP, and a copy of the Single Soldier handbook
when the soldier is assigned a room Nothing in this regulation
is intended to limt the inherent authority of a conmander.

b. Personal Itens. Commanders should attenpt to mnimze
restrictions placed on soldiers by their unit specific policies,
particularly on subjects such as ownership of privately-owned
vehi cl es, stereos, televisions, personal conputers, personal
furniture, and room decoration. However, comranders continue to
maintain their authority to issue orders and restrictions
necessary to nmaintain good order and discipline or to protect
the safety, welfare, and security of their soldiers.

c. Upgrades. DPWHousing will work with the commanders for
the acconpli shnent of furnishing upgrades, M&R activities, and
wi || provide guidance on the utilization requirenents for al
Single Sol diers Quarters spaces.

d. Visitation. Wth limted restrictions, soldiers
residing in single soldier quarters may have visitors of either
sex. \When nore than one soldier resides in the room they nust
jointly agree to visitation prior to the visit. The rights of
privacy take precedence over visitation and all soldiers in
barracks nust be afforded private tine during each day when no
visitors are present. The following restrictions apply.

(1) Hours of visitation are--

(a) Duty days before duty days: 1700-2400.

(b) Duty days before non-duty days: 1700-0200.

(c) Nonduty days before nonduty days: 1000-0200.

(d) Nonduty days before duty days: 1000-2400.

(Nonduty days are defined as Saturday, Sunday, and Hol i days)

(2) A legal parent or guardian nust acconpany any

nonm litary visitor under the age of 18 and not a menber of the
soldier’s immediate famly (brother, sister, or spouse).
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(3) Soldiers are responsible for their visitors’ actions in
single soldier quarters. Soldiers will ensure visitors wll
sign in/out at the desk

(4) Cohabitation is strictly prohibited. Cohabitation
means that visitors may not take up even short-termresidence in
the barracks — the sane guest frequently sleeping there or use
of it as a “crash pad” for a |arge nunber of visitors.

(5) Soldiers on shift work may have visitors starting at
1000 on weekdays.

(6) Unit command nust approve individual exceptions to this
visitation policy.

(7) Acconpany all visitors at all tinmnes.

(8 Awvisitor is defined as any mlitary/nonmlitary person
not assigned to the sane unit.

e. Living Space (bjectives.

(1) Do not house senior noncomm ssioned officers (sergeants
first class and above) or geographical bachelors in Single
Sol dier Quarters. Senior enlisted quarters or private rental
housing is available to satisfy the housing of bonafide senior
noncomn ssi oned officers, and private rental housing is
avai l abl e for geographical soldiers. Soldiers married to
anot her sol dier who are both serving on separate tours are
eligible to reside in on-post barrack facilities. Treat them as
bonafi de bachel ors for housing assi gned purposes.

(2) Assign not nore than one sergeant (SGI/E-5) or staff
sergeant (SSE E-6) per room

(3) Assign not nore than two specialist or corporals (SPC,
CPL/ E-4) and bel ow per room

(4) As facilities becone available, nove all adm nistrative
and | ogistic functions out of the Single Soldier Quarters. The
intent is to isolate Single Soldier Quarters fromunit
adm ni strative and | ogistic functions.

(5) As possible, provide a separate personal storage area
for soldiers to keep itens not regularly needed out of Single
Sol di er Quarters roons. Conmmanders can and shoul d i nspect these
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storage areas as part of health and welfare inspections, just as
commanders can inspect any other part of the single soldier
quarters.

f. Room St andards.

(1) Decorations. Single Soldier Quarters residents are
al l owed to decorate and arrange their roomin accordance with
rules simlar to those for Arny famly housing. Decorations
w Il not be offensive. Pictures of scantily clothed persons,
either male or female, nay be offensive to other people. No
pi cture/ poster will reveal pubic hair or body parts.

Por nographic as well as any other material concerning this
matter is unacceptable. No pictures that depict or show t he act
of sexual intercourse or profanity in either word or picture
synbols will be considered acceptable as room decorations. No
itens or pictures that degrade national or mlitary |eaders wll
be acceptable as decoration. |In cases where there are two
soldiers in a room both roommates nust agree on the décor.
Commanders can and shoul d, however, order renoval of itens
prejudicial to good order and discipline, such as itens
associated with extrem st organi zati ons.

(2) Alternations/additions. No permanent alterations or
additions are allowed in the Single Soldier Quarters facilities.
Soldier will pay for violations. The soldier may al so be
subj ect to UCMI.

(3) Supplies. Supplies used to decorate old barracks roons
t hat have not been renovated to Single Sol dier Quarters
standards nust adhere to fire and safety regulations (i.e., |ead
based paint is prohibited).

(4) Food/ Trash. Store open food itens in airtight
containers or in the refrigerators provided in each single
soldier quarters. Enpty trash cans in roons and cl ean them
periodically to ensure good sanitation is maintained at al
times. Do not throw sweat soaked PT clothes on the furniture
provi ded, or hang from exterior banisters.

(5) Bedding. Soldiers are required to use bed |inen.
Sol di er may use personally-owned civilian bed Iinen but nust
keep it clean and in good repair.

(6) Obtaining/Cearing Quarters. Residents will return
their roons to the original condition before they clear
gquarters. Unit command wi Il assume responsibility for the AWOL
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soldier or in the event a soldier cannot clear due to health or
energency reasons. Soldiers are required to fill out a room
inventory and inspection checklist and list all deficiencies
they find in their Single Soldier Quarters. DPW Housing wll
provide this checklist to soldiers upon assignnment to their room
and give specific guidance on how to properly conplete the
checklist. Upon conpletion the soldiers will return the
checklist to DPWHousing, who will in return submt appropriate
work requests if deficiencies are noted. Single soldier
residents are responsible for maintaining accountability for the
government property within their designated room assi gnnents. A
hand receipt is provided to all residents of single soldier
quarters upon initial assignnment. Soldiers nust clear the hand
receipt prior to the final termnation of their individual room
assi gnment .

(7) Trash. Soldiers nmust place their roomtrash and
garbage in the dunpsters provided. Exterior garbage cans are
provi ded and are used for mnor trash, litter, and not room
trash. Take personal dayroom garbage to the dunpster or throw
out wwth roomtrash. Soldiers nust not place trash on bal conies
or stairwells.

(8 Heating and Air Conditioning. Change the filter in the
heater/air conditioner unit (HVAC) sem annually. Unit R&U
personnel are responsible for assisting in taking care of this.

(9) Prohibited Items. The following are prohibited in
Single Soldiers Quarters roons.

(a) Pets. The only pets allowed in the single soldier
quarters are fish. Limt aquariunms to a 35-gallon aquarium per
person in doubl e occupancy roons and up to three aquariunms in a
single room The occupant is liable for danmage caused to the
facility by their pet(s). Exotic pets, such as snakes, |izards,
alligators, wild cats, skunks, nonkeys, and so forth, are
prohibited. No farmanimals, wild animals, or wild fow are
permtted. The cleaning of deer or any aninmals to include
donestic i s prohibited.

(b) Barbecue grills.
(c) Cohabitation

(d) Flammable liquids, paints, pressurized gases (except
cosnetic) and room decorations hanging fromceiling.
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El ectrical tiners.

Hot plates or toaster ovens.

Snmoki ng in bed.

Sterno fuel

Ammuni tion, firearns, destructive devices, and ot her
prohi bited property as defined in appendi x B, USAFACFS
ion 190-1, Installation Physical Security and Crine

ion, 24 February 1997.

Live Christnas trees over 2 feet tall and |ighted

Christmas trees/plants of any type/size.

(k)

Mul tiple outlet extension cords (Power strips with an

overl oad protective device not exceeding 15 anps nay be used.)

(1) Autonotive rebuilding parts and auto batteries.

(m Burned candl es or incense.

(n) Overnight guests.

(o) Ganbling.

(p) Open flames.

(q) Portable heaters.

(r) Waterbeds.

(s) Unseal ed foods.

(t) Under-aged drinking (refer to your conmand/ unit SOP).

(u) Residents clinbing on top of Single Soldiers Quarters
bui | di ngs.

(v) Hal ogen | anps.

(10) Single Soldier Quarters will be maintained within Arny
standards as outlined in AR 210-50. Soldiers will go on a duty

roster

managed by their particular first sergeant/battery

commander. The unit conmanders, first sergeants, platoon
sergeants, first |line supervisors, and designated personnel wll
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i nspect governnent quarters to evaluate |iving conditions.
Dignitaries visit the Single Soldier Quarters fromtine to tine
because of their inportance to Arnmy Quality of Life issues.
Sol di ers must render all appropriate custons and courtesi es when
these officials enter your room Commanders and first sergeants
have the authority to conduct no-notice inspections. The first
sergeant and supporting NCO | eadershi p should i nspect, when
deened necessary by the commander, for health, safety, norale,
and general cleanliness. Do not conduct TA50 | ayout inspections
in the barracks or single soldier quarters. Comranders are
responsi ble for these buil dings, and DPW Housing Division wll
serve as their admnistrative assistant.

(11) Furniture.

(a) Personal Furnishings. Personal furnishings should be
in good and safe condition, and they must present a neat and
accept abl e appearance. Personal furniture within the assigned
room space should not interfere with passage in the roons for
fire fighting capabilities.

(b) Dayroom Furniture. Residents are not allowed to renove
any furniture fromthe dayroons. |If any dayroomfurnishing is
damaged, | ock dayroons pending investigations or repair. |If
sol diers see any m suse of government furniture, they wll
notify their conmand or the Installation Housi ng Manager
i mredi atel y.

(12) Double Occupancy. Soldiers currently housed in a
doubl e occupancy room nust keep one closet and one wall unit
enpty. The extra bed nmust remain free and clear of all personal
equi pnent, clothes, etc., because when nenbers arrive, the room
nmust be avail able i medi ately.

(13) Security. Residents are required to insure high cost
itens are securely stored when occupants are absent fromthe
room The Arny will not pay clains on stolen itens that are not
secured. Residents nmust insure wi ndows and roons are | ocked
when unoccupi ed.

(14) Room Exteriors. Room nunbers, nanepl ates, and
approved nmessage plates will be the only things nmounted on your
door. Update naneplates to reflect the nost current status.
Resi dents nmust not tape or affix PCS or separation orders to
door surfaces. Profanity or other |ewd nessages are not
aut hori zed on nessage boards. Decals, stickers or posters are
not all owed on the outside doors.
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(15) Common Use Kitchen. Maintaining the appliances,
cabinets, and walls in the common use kitchen requires speci al
attention. Individuals using kitchens in Single Soldier
Quarters will clean them (after each use). Residents using the
appliances are required to clean the top burners, to prevent a
fire hazard. Residents should not put grease in the garbage
di sposals, as it will solidify in the pipes and cause stoppage.
Avoi d placing hot utensils on counter tops as this can cause
per mmnent damage. Clean walls at periodic intervals to prevent
surface grease buil d-up.

(16) Insect Control. Take insect control neasures by using
commonl y avail abl e conmercial insecticides. |If nore extensive
treatnment is needed, residents or the unit R&U nmust contact DPW
Service Order desk. Prior to termnating quarters, residents
must ensure quarters are free of all insects and rodents.

(17) Leave or Extended TDY. |If residents will be |eaving
their quarters unoccupi ed for extended periods of tine, over 30
days, they nust neke arrangenents for security, prudent care,
and periodic inspections of their quarters with their chain of
command. Soldiers will inform DPW Housi ng Managenent Di vi sion
of intended absence and provide the nane of a person designated
to have access to perform normal occupant mai nt enance.
Residents will not turn off their HVAC systemduring their
absence.

(18) Liability. SSQresidents are liable for damage to
equi pnent and furnishings to include snoke detectors or any
other fire departnment device. Under federal |aw, nenbers of the
Armed Forces occupying mlitary housing shall be held |liable and
accountable for | oss or damage to housi ng, equipnent, or
furni shings caused by the abuse or negligence of the nenber or
the nmenber's guests. AR 210-50 provi des gui dance on how to
determ ne responsibility and pecuniary liability. 1t also
est abl i shes procedures for processing reports of surveys;
provi des directions on how to request reconsideration; describes
appel | ate procedures for denied clains; and explai ns how
enlisted nenbers can submt requests for rem ssion of debts.
Currently there is no liability insurance available in the state
of Okl ahoma for Single Soldiers Quarters. The housi ng manager
can answer specific questions.

(19) Damage to Quarters. Danages to quarters to include

w ndows and wi ndow screens beyond reasonable wear and tear is
resident responsibility. Repairs and replacenents nust neet

10
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Arny standards. For damages not corrected wthin the tine
allowed, the Arny may el ect to nake repairs and bill the
responsi bl e party. The housing teamcan fully explain your
options to repair or replace danaged itens, or the nethods of
rei mbursenent to the governnment. The costs vary dependi ng upon
ci rcunst ances encount er ed.

(20) Energy Conservation. Resident assistance is needed in
conserving energy. Fewer dollars and rising utility costs
require us to do everything possible to conserve. Residents
wi |l keep exterior doors closed during heating and cooling
periods to conserve energy. Residents nmust not prop entry doors
open because of the added strain to HVAC units and the humdity
drawn into the building.

(a) Water. Residents should use nornal and reasonabl e
anmounts of water and not be wasteful. Excessive use results in
i ncrease costs and depl etion of the source of supply.

(b) Heating and cooling. Reconmended tenperature settings
are as follows: heat 70F, air conditioning 76F. Conservation
efforts result in large nonetary and heating fuel savings
wi t hout jeopardizing the health of any individual. Residents
must do their part to conserve energy.

(c) Heating and air conditioning (HVAC) systens. There are
different types of systens used in the Single Soldier Quarters.
Al'l use hot or cold water in a closed |oop for either w nter
heating or sumrer cooling. Residents nmust not bl ock the HVAC
vents with furniture, boxes, or other itens. |If this happens,
airflowis cut off, nmold and m | dew start to grow, and danmage to
the fan and notor may occur. |If damages to the fan and notor
are caused by neglect, residents may be found liable. If
noi sture on the HVAC outlets or on the wi ndows during the
cool ing season occurs, raise the thernostat setting a few
degrees to help elimnate the problem Residents nmust keep al
w ndows and doors closed or the HVAC systemw || not operate

properly.

(d) Electricity. An organized effort nust be expended to
conserve electricity by elimnating unnecessary use. Residents
can help by mnimzing the use of all electrical appliances and
lights, especially during the peak demand periods of 1300 to
1900. Residents should not |eave television or radios on and
unattended. Wen residents |eave their roomthey nust unplug
irons and turn off all appliances and roomlights.

11
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(e) Laundry facilities. Wshers and dryers are provi ded at
no cost to the soldiers. Washing with full | oads is reconmended
to conserve energy. Residents should not overload washers or
dryers. Overloading causes damage to the machi ne. Never place
plastic articles, pens, or other markers in washers or dryers.
Sol diers are not allowed to wash/dry TA50 in the washers and
dryers. Single soldier residents nust clean the dryer vent
before they start the dryer. The washers and dryers are
mai nt ai ned by a contract. Report problemw th the washers or
dryers in the single soldier quarters to DPW I nspection Branch,
442-6015/ 3104.

(f) Environnment. Several rem nders: Do not pour trash,
engi ne oils, engine coolants, car grease, and other simlar
products into plunbing, drainage system or on the ground.

D spose autonotive tires and batteries through recycling
pr ogr ans.

(21) Snoking and Dri nking.

(a) Smoking. No snoking in barracks unless an air quality
survey has been conducted. |AWAR 600-63, “snoking is permtted
in individually assigned unacconpani ed personnel |iving quarters
as long as the quarters do not share a conmon
heati ng/ventilation/air conditioning (HVAC) system Allow
snoking in quarters with common HVAC systens if an air quality
survey can establish that the indoor air quality protects
nonsnokers from environnental tabacco snmoke.” Snoking in bed is
absol utely prohibited. Thoroughly soak any snoking materi al
with water before discarding. Do not allow snoking in conmon
areas. These nonsnoki ng areas include dayroons, hallways,
stairwells, and bat hroons.

(b) Drinking. Legal age for drinking is 21. Only soldiers
21 or over may have al cohol in their room Sol diers under 21
cannot drink. No exceptions, it is |aw

(22) Vehicles.

(a) Repairs of vehicles are not authorized in the single
sol dier quarter’s areas or parking lots. Do autonotive work in
the Auto Craft Shop. Authorized m nor work consists of cleaning
or waxing and air filter changes. Do not clean or wash of
vehi cl es on sidewal ks, grass, or seeded areas. Do not park
vehi cl es on seeded areas. Note: Vehicles not operational are
not authorized in the single soldier housing areas.

12
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(b) Gl changes in the parking |lot are prohibited.
Mlitary police will ticket offenders.

(c) Storage of recreational vehicles, quad runners, utility
trailers, and notorcycle trailers, jet skis, wave runner, etc.
in the single soldier quarter’s area is unauthorized. Storage
is avail able on-post in the 5000 area, north side of Geble
Road. Sol di ers can contact DPW Housi ng Managenent Divi sion,
Bui | ding 5676, Room 133 for a key.

(23) Fire Prevention.

(a) Fire Evacuation Plan. Commanders will insure a fire
evacuation plan is made for each building that shows both
primary and alternate routes of escape in the event of a fire.
Arrange furnishings so as not to obstruct or inpede entering or
openi ng of doors leading fromroons to exit access or exit
doors. Informsoldiers of the plan upon assignnent to their
single soldier quarters room Direct any questions on fire
prevention to the fire departnent.

(b) Fire Extinguishers. Locate fire extinguishers
t hroughout the single soldier quarter’s conplex prior to
occupancy of the facility. The fire extinguishers are for fire
fighting and not for horseplay. Tanpering with fire
extinguishers or fire alarnms is punishable under UCMI.
Commanders and/or residents nmust notify DPW Housi ng Managenent
Division if they notice an extinguisher is over or undercharged
or has been discharged or damaged. R&U s are responsible for
periodic inspections of the fire extinguishers. Conmanders have
the ultinmate responsibility to insure inspections are
acconpl i shed.

(d) Snoke Detectors. Al single soldier residents mnust
evacuate the building when the snoke detector/al arm sounds.
Tanpering with any device pertaining to the fire departnent
systemis a serious offense, punishable under the UCM.
Vandal i snf abuse could result in UCM) action. Unit is charged
for recharge/repair if fire a extinguisher is not used on an
actual fire. |Inspections of the snoke detectors are perfornmed
by the R&U. If soldiers test the detector, the fire departnent
will receive an alarmat the station. Residents nust not self-
test detectors or renove themfor any reason. Do not nount
articles on, or attach to, any fire protection device, wring,
or snoke detector. Keep conbustible material a mnimum of 18
inches fromlight fixtures, heat, or snoke detectors, and
heati ng appl i ances.

13
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(d) Fire Reporting. |If a fire occurs in the single soldier
gquarters facility, conmmanders/residents must imediately notify
the fire departnment at 911. Personnel calling will give the
fire alarmoperator their nane, building/room nunber, and street
if known. Report all fires.

(e) Flammble Storage. Storage of flamuables is
prohi bited. Prohibited flanmables include: gasoline, kerosene,
candles (wth w cks showi ng havi ng been burnt), incense or any
open flanme. The only flanmable |iquids allowed are for
cigarette lighter refilling or cosnetic (nail polish or polish
renmover). Store all others, including charcoal |ighter fluid,
out side the prem ses.

(f) Barbecue Gills. Barbecue grills that are used at
pavilions (75 feet) fromthe SSQ are the responsibility of the
owner for any repairs and cl eanups.

(g) Space Heaters. Space heaters of any type are
prohibited in single soldier quarters.

(h) Cooking Appliances. Cooking in the single soldier
quarters is prohibited except in mcrowaves. Plug m crowaves
directly into wall outlet, do not use extension cords. The only
appliances allowed in the single soldier quarters room are:
cof fee pots, hot air popcorn poppers and m crowave ovens using
| ess than 1600 watts, each on a nonconbusti bl e surface.
Residents in a single soldier quarter’s facility with a kitchen
shoul d never |eave cooking unattended. Should a grease fire
occur, residents should cover the burning pan with a lid, turn
of f the appliances, and call the fire departnment. Never use
water! Do not attenpt to nove the pan. Commanders will insure
t he kitchen exhaust fan filter is cleaned often to prevent the
accunul ati on of grease. Hot plates, toaster ovens, and
convection ovens are not permtted in roons w thout
kitchenettes. (Pork chops, steaks, etc, create a fire) no
electric skillets or deep fat fryers.

(1) Extension Cords. Extension cords nust be of continuous

| ength wi thout splices and nust have the UL seal of approval.

Ext ensi on cords represent a tripping hazard. Sol diers nust
position all cords in a manner that will not pose this threat.
Do not secure themto walls, placed under floor coverings, or
through holes in wall/floors or ceilings. Miltiple head or
cobra head type extension cords are not authorized nor are

mul tiple outlet adapters.

14
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(j) Unplug coffee pots, hot air popcorn poppers, irons,
hair dryers, and curling irons when not in use.

(24) Commanders wi |l ensure occupant courtesy.

(a) Courtesy. It is not easy for 100 or nore people from
different walks of life to |ive together in close quarters.
Courtesy goes a long way in hel ping reduce tension anong
resi dents.

(b) Quiet time. Observe the followng quiet tinme
t hroughout the Single Soldier Quarters area. Sunday through
Thur sday, 2200-0600. Wekends and hol i day, 2400-0800. However,
with shift workers living in all Single Soldier Quarters,
nodi fied quiet hours are 24 hours a day. |If stereo or other
noi se can be heard outside the roomor through the walls, it is
too loud. Many soldiers work shifts and are sl eeping during the
day. Residents nust be considerate. They should not assune
that their neighbor enjoys the sane type of nusic or television
prograns as they do. Excessive stereo and television volune is
very disruptive and is not authorized. Comuanders w || devel op
nore specific guidelines for their specific single soldier
quarter’s facility.

(c) Parties and Social Gatherings. Parties and other
social gatherings are permtted; however, unit conmanders are
the approving authority. The unit commander wil| establish
policy for their specific single soldier quarter’s buildings.

(d) Parking. There is very little parking space allocated
in the single soldier quarter’s area. Visitors and additional
vehi cl es shoul d park outside the areas and across the street in
front, if possible. Residents nust be reasonabl e and
considerate. Residents nust not park on the grass, sidewal ks,
or fire lanes. Remi nder: Storage of recreational vehicles in
Single Soldier Quarters areas is not authorized.

(e) Repair Wrk. Mjor repair work on vehicles or boats is
not authorized in the single soldier quarter’s area. Use the
craft shop for this repair work. This not only maintains the
desired appearance in the single soldier quarter’s area but al so
i's considerate of neighbors.

(f) Solicitation. Al forns of solicitation are prohibited
in the single soldier quarters. CQs/staff duty NCOs wll report
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solicitors to Law Enforcenent Command and/ or DPW Housi ng
Managenent Di vi sion.

(25) Single Soldier Quarters Mintenance and Servi ces.

(a) Conmanders will ensure that their soldiers nmaintain
their individual room and conmon use areas to a standard that is
cl ean, safe, secured, functional, and neat at all tines.

St andard room configurations are not required. Comanders w ||
insure pronpt notification of any needed repairs is reported to
t he DPW Housi ng Managenent Divi sion.

(b) As facilities are nodernized, provisions for conduits
for tel ephone and cable television cabling to each room are
made. The goal is to permt soldiers to contract with tel ephone
servi ce form AAFES Barracks Phone Center and the installation
cable contractor for private tel ephones and cable service in
their roonms. Soldiers desiring phone and cable service in their
i ndi vidual roomw || be responsible for all associated costs.
Satellite dishes are not allowed in Single Soldier Quarters or
other barrack facilities that are to be mounted to any part of
the facility, i.e., roof, windows. Do not tolerate cable TV or
t el ephone vi ol ati ons.

(c) Individual residents are responsible for reporting
their individual service order requirenents to the unit R&U and
DPW servi ce order desk at 442-3251

(d) Unit commanders are encouraged to establish creative,
responsi ve, expanded, U-do-It progranms, to maintain high usage,
common areas such as hal | ways, dayroons, patios, and | aundry
roons as resources permt within their designated facilities.

(e) Battalion commanders wi |l designate an accountabl e
officer for all governnment property in the conmon use areas of
the Single Soldier Quarters. The accountable officer wll
conduct sem annual inventory inspections w th DPW Housing
Managenent Di vi sion.

(f) Battalion commanders wll designate a location in the
single soldier quarter’s facilities for a CQ At a mninmm the
CQw ll be operational during nonduty hours.

(26) The provision of governnent-owned furnishings for the
single soldier quarters will be--

(1) Individual Roons.
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- Platform Bed

- Desk Chair

- N ght Stand

- Mni Blinds for individual w ndow
- Mcro/Fridge refrigerator

(2) Common Areas.

- Washer & Dryers, |AWAR 210-50

- TV/IDay room packages

- Bike Racks and Picnic shelters within close proximately
to the Single Soldiers Quarters if funding permts

7. BAH AT THE SI NGLE RATE. Chief, Housing Managenent Divi sion
is the approving authority for BAH Battery/battalion
commander s cannot approve BAH at the single rate for single
soldiers to reside off-post. The commander can authorize
service nenbers to reside off-post if they choose; however, DPW
Housi ng Managenent Division nust approve a formal request for a
Statement of Nonavailability (SNA) for barracks space prior to
any single soldier being authorized BAH at the single rate. It
is inperative that all soldiers report their accurate marita
status to the finance and accounting office and their unit PAC
Sol di ers that divorce nust report this change in status to their
unit PAC and Finance office i mrediately. Nunerous sol diers have
negated this responsibility which has resulted in fal se
reporting of actual barracks spaces the installation is
required. Soldiers that divorce, have dependent children, and
court ordered visitation are authorized a SNA upon conpl eti on of
required paperwork. Failure to report change in martial status
could result in alarge debt to the Arny for over paynent of BAH
al | onances. The gui dance for approval of BAH at the single rate
is found in AR 210-50, 3-36, Housing Managenent.

a. Responsibilities.

(1) SFC and above, single Oficers, Warrant O ficers, and
noncomn ssi oned officers (SFC and above) are authorized to
reside off-post regardless of the availability of quarters
except those identified as key and essential. They need to
report to Comunity Housing Rel ocation and Referral Ofice for
of f - post housi ng assistance. Service nenbers in the rank of SFC
t hrough SGM are authorized to nake permanent arrangenents off-
post and are not subject to recall in order to maintain 95%
utilization of barracks. Wile it is not the intent of this
command to cause undue financial hardship to any soldier, the
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Housi ng Manager has the authority to withdraw BAH for any
soldier, if it is necessary for the conmand due to operational
requi renent, naintenance of unit discipline, or maintain of |aw
and order on the installation.

(2) The Chief, Housing Managenent Division is authorized to
approve/ di sapprove requests for BAH at the "w thout dependent™
rate for permanent party (E1-E6). SSGs will be the first
authorized a SNA when the installation reaches 95%utilization
or higher. |If the installation is not exceeding 95% DPWw ||
not authorize E1-E6 BAH at the wi thout dependent rate unless
they neet specific criteria as outlined. WMxinmumutilization of
barracks will be a major criterion in this approval/di sapproval
process. An occupancy rate of 95% for adequate housing in use
by permanent personnel is mandatory w thout causi ng undue
har dshi ps to sol diers; however, a 95%utilization rate does not
automatically justify SNA's.

b. Procedure. In order for Chief, Housing Managenent
Division to approve and process BAH applications, DA Form 4187
(Personnel Action) is prepared by PAC offices and signed by the
battery and battalion commander. The DA Form 4187 nust state
either "date service nenber cleared barracks space" or "service
menber never resided in barracks.” |If soldier occupied single
sol dier barracks or famly housing, he/she nust provide copy of
t he cl earance docunent. DPWw Il not approve BAH at the single
rate if the soldier is occupying any type of governnent
gquarters. Sanple formats for typical requests where service
menbers are entitled to receive BAH at the single rate and
requi red docunentation are |isted bel ow

(1) Divorced Service Mnbers.

(a) |If soldier is divorced, has visitation rights of m nor
child/children, and is paying child support, the soldier wll
submt a DA 4187, assignnent orders to Fort Sill with al
endorsenments, current |ease/rental agreenment or warranty deed if
owns a home, and divorce decree with visitation and child
support schedul e.

(b) If soldier is divorced, has no children but has a
nort gage, DPW may approve BAH until the soldier PCS s from Fort
Sill or the hone is sold. After sale the soldier is required to
submt a DA 4187, assignnent orders to Fort Sill with al
endorsenents, warranty deed, and divorce decree.

18



USAFACFS Reg 210-9, 11 Cctober 2000

(c) If service nenber is divorced, has no children but is

renting an apartnent or house. DPWw | approve BAH until | ease
expires and soldier is required to submt a DA 4187, assignnent
orders to Fort Sill wth all endorsenents, current |ease/rental

agreenent, and divorce decree.
(2) Soldier Married to a Sol dier.

(a) |If soldier is married to another soldier both nust be
assigned to Fort Sill, or both parties nust be stationed in the
Fort Sill area and live within a 30-mle radius. They are
required to submt a DA 4187, assignnent orders to Fort Sill
with all endorsenents, current |ease/rental agreenent, spouse's
assignment orders to Fort Sill, and copy of marriage |license.

(b) If soldier married to another soldier who is stationed
el sewhere but has orders for Fort Sill, include a copy of orders
with the request. DPWw Il approve BAH no earlier than 2 nonths
prior to arrival of spouse for setup of household (sanme as
(2)(a) above).

(c) If soldier is married to another soldier and one of the
nmenbers departs on separate tour, do not order the other nenber
to return to barracks unless determ ned by the chain of command.
Soldier will submt a DA 4187, assignnment orders to Fort Sill
with all endorsenents, current |ease/rental agreenent, and
spouse's assignnent orders to another installation.

(3) Pregnant Soldier. |If soldier is pregnant, she nmay
cl ear barracks and secure off-post housing prior to delivery
date. In the event of a mi scarriage, adoption or still born,

the sol dier woul d not be authorized to continue |iving off-post
and receive BAH at the single rate beyond the period of the
current |lease. Require soldier to submt a DA 4187, assignnent
orders to Fort Sill with all endorsenents, current |ease/rental
agreenent, and a pregnancy statenent from doctor

(4) Custody of Mnor Child/Children. |If soldier is not
married, has fathered/ nothered child/children, has visitation
rights, and paying child support is required to submt a DA
4187, assignnment orders to Fort Sill with all endorsenents,
current | ease/rental agreenent, custody agreenent. (Either a
DHS paternity decree and statenent authorizing visitation rights
and child support agreenent, or notarized statenent fromthe
not her/father of the child stating service nmenber is biological
parent of child/children, has visitation rights, and paying
child support, or court decree explaining visitation agreenent
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and child support paynents) and child/children's birth
certificate.

(5) dDlInvestigators. Billet CI D special agents separate
fromother soldiers and nust submt a DA 4187, assignnment orders
to Fort Sill with all endorsenents, and current |ease/rental
agr eenent .

(6) Letter of Lateness. Soldier nust provide a letter of
| ateness if the request is over 60 days old. For exanple:
Sol di er was divorced 1 January 1999 and applied for BAH at the
single rate 1 April 1999 (90 days). The letter of |ateness nust
state exactly why it took the service nenber so long to report
to the Housing Division and apply for BAH. The letter can be
hand witten, typed, or prepared in the basic nmenorandum format,
but nust route through service nenber's chain of comand.

(7) Once applicable docunents have been accumul at ed,
sol dier nust take to Housi ng Managenent Division for processing
and housing personnel will prepare SNA and submit to Finance.

(8) Exception to policy. DPWw Il not approve an exception
to policy to live off-post due to previous assi gnnent where
aut hori zation was granted and sol di er has now accumul at ed
househol d goods. Soldiers that are directed by their commanders
to nove into unit billets are authorized storage of personal
property at governnment expense when the property is in excess of
what can be accommpbdated in the billets. To apply for this
entitlement the soldier nust obtain a nmenorandum signed by their
unit conmander directing themto nove back into the billets and
submit the paperwork to DOL Transportation Division.

(a) DPWw Il approve an exception to policy to live off-
post and draw BAH because sol di er purchased a home only if the
home was purchased prior to receipt of PCS orders to Fort Sill.

(b) Personnel who |ive off-post at their own conveni ence
cannot draw BAH "w t hout dependents."” This includes soldiers
who |ive at honme with their parents or other relatives.

(9) MNonavailability Statenent. Statenent of
nonavailability for BAHw Il be valid until--

(a) It is determned that adequate quarters are avail abl e
and the soldier is required to nove on-post.

(b) The soldier voluntarily npbves on-post.
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(c) The soldier gains a | egal dependent and applies for BAH
at the "with dependent” rate.

(d) The soldier is reassigned to another installation.

(10) Quarterly Review. Housing Managenent Division wll
review all BAH applications quarterly and submt nenmorandumto
all units requesting verification of informati on submtted by
soldiers to determne if they are still entitled to BAH at the
single rate.
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From Dat e:

SUBJECT: Room | nspection Results

FOR  Qccupant (s)
Room# Bui | di ng#

Your roomwas inspected today. The follow ng discrepancies,
i ndi cated by check marks, were found:
Ceiling fan needs cl eaning
Car pet needs cl eaning
WAst e can was not enptied/rust/needs cl eani ng out
Fur ni ture needs dusting
Bed not made
Bed |inen not exchanged/cl eaned
Clutter under bed
Ash trays not enptied/cl eaned
Refri gerator door seals need cl eaning
Ref ri gerat or needs cl eani ng/ defrosting
Cl ot hi ng not put away
Itens displayed on furnishings not arranged neatly
Ent rance door/frame/ dirty/ mar ked/ snmudged
Walls dirty/ marked/ repaint room
Qut si de wi ndow w ndow franes dirty
Sink/vanity area dirty
| nappropri ate pictures/posters displayed
Cccupant' s nane tag i nappropriate/ defaced
Ceiling light fixtures/lanp dirty
Di splays are not clean or neatly arranged under bed
Lights/stereo/ TX | eft on while unattended
Bl i nds not clean/neatly hung
Sui t cases/ boxes not stored in | ockers or storeroom
Mrror and frame dirty/dusty
Mul tiple outlet plugs in use
Shower roomleft dirty/soap build-up walls/floors
Shower curtain needs washing
Soap dish is dirty/shower drain clogged or dirty
Heat i ng/ Exhaust vent in latrine dirty/ ml dew
St orage area underneath sink not tidy/clean
Latrine floor needs cleaning

Figure 1. Exanple of an Inspection Criteria for Single Soldier

Quarters
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Baseboards dirty

Br oken or damaged governnent fi xtures/furnishings:
M crowave oven needs cl eaning

Snoke detector (if mssing, shows sign of tanpering)

2. Your roomis rated.

a. Excellent. Keep up the good work. 1'Ill see you again

b. Satisfactory. Except for a few discrepancies, |I'll

i nspect again on at

c. Unsatisfactory. You will take inmediate action to
correct the discrepancies noted above. Your roomw || be
i nspected tonorrow, on at . Your section
chief will/will not be present.

Figure 1. Exanple of an Inspection Criteria for Single Soldier
Quarters (cont)
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For Commander/First Sergeant to use for the common use areas.
1. Exterior.

a. Pick up all cigarette butts, paper, broken glass, and
ot her debris around the facility, grass, parking lot, or paved
areas. Do this daily before 0830.

b. Trimand properly care for trees, shrubs, and bushes.

c. Renove grass and weeds from si dewal ks, steps, shrubs,
and fl ower beds.

d. Report |eaking water fixtures, inoperable electrical
fixtures, facility damage, etc. to the R&U personnel or call in
a service order.

e. Place trash inside the dunpster and close all trash
dunpst er tops.

f. Turn off all exterior lights, and close all trash
dunpster tops.

g. Cear all exterior building surfaces of spider webs.
2. Interior.

a. Are all lights working except those renoved for energy
conservation? Are fixtures in good repair and cl ean?

b. dean all secure fire extinguishers. |If they are
damaged report them i mredi ately.

c. Cean all exit doors, glass, and door franes.
d. Mp and clean all tiled floors.
e. Vacuum all carpeted areas. Shanpoo as needed.

f. dean all drinking fountains and areas around and back
of fountains.

Figure 2. Exanple of an Inspection Criteria for Single Soldier
Quarters Comon Areas
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g. Enpty and clean all trash containers. Ensure trash bags
are used to line all trash containers; if not, install them

h. Cdean all closets and storage areas. Lock them when you
exit the room

i. Cean all walls, |edges, baseboards, and ceilings.

j. Clean all stairwells and | andings. Renobve all bicycles
parked in stairwells. Are handrails in good repair, painted and
clean? If not, notify DPWService Order Desk. Acconplish
painting as a self-help initiative.

k. Clean all air conditioning/heating return air vents.
Ensure all filters are changed.

| . Ensure all exterior and fire lights are operational and
cl ean.

m Turn off the television in the dayroomif not in use.

n. Cl ean dayroom or |ounge blinds; insure they are hung
properly and in good repair.

0. Cean dayroomfurniture if needed. Report all danmage to
the installation housing manager at 442-2302.

p. Cdean all w ndows, w ndowsills, and w ndow casi ngs.

g. Cean all mcrowave ovens, ice machines, and vendi ng
machi nes.

r. Replace filters in the HVAC units sem annual | y.

s. Fire doors, stairwell doors, or hallway doors propped
open

3. Laundry room
a. Cean all floor drains of lint and other debris.
b. dean wi ndow and wi ndow sills of dust or lint.
c. Cean interior and exterior of the washers/dryers.

Figure 2. Exanple of an Inspection Criteria for Single Soldier
Quarters Common Areas (cont)
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d. Are laundry roomlights working? If not, notify the
unit R&U.

e. Pick up the Iint and trash behind and under the washers
and dryers. Are hoses and wiring wi ped dowmn and free of lint?

f. Cdean all vents and exhaust fans. Do filters need
replacing? |If so, contact your R&U personnel.

g. Are painted surfaces clean? Renove any nold or m | dew
fromthe room

h. dean all entrance and exit doors.

Figure 2. Exanple of an Inspection Criteria for Single Soldier
Quarters Common Areas (cont)
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