*USAFACFS Reg 25-51

DEPARTMENT OF THE ARWY
HEADQUARTERS, U.S. ARMY FI ELD ARTI LLERY CENTER AND FORT SILL
FORT SILL, OKALHOVA 73503

USAFACFS Regul ati on 28 January 1997
No. 25-51

I nformati on Managenent: Records Managenent
BULLETI N BOARDS

Suppl enent ati on by subordi nate commanders i s prohibited
unl ess specifically approved by HQ USAFACFS.

1. PURPCSE. This regulation prescribes those publications,
menor anduns, etc., that will be posted or will not be posted on
official bulletin boards (paper or electronic), and provides

gui dance on unofficial bulletin boards. Establishes controls to
limt the nunber of future publications required to be posted.

2. GENERAL.

a. Oficial and unofficial bulletin boards provide a
standard neans of conveying instructions and information to
assi gned personnel. |In order to gain maxi num benefits, official
and unofficial bulletin boards must—

(1) Contain only essential unclassified
information/ materi al s.

(2) Be frequently screened for material that is not
current.

(3) Be maintained in a neat and orderly manner.

b. Battery/detachnent size units or activities wll
normal Iy have one official bulletin board. Were the dispersion
of the work force does not reasonably permt daily access to al
personnel, the m ni num nunber of bulletin boards required wll
be established by the unit/activity.

3. MATERI AL TO BE POSTED. Posting where appropriate (i.e.,
mlitary and/or civilian enpl oyees assigned).

a. On Oficial Bulletin Boards.

*Thi s regul ati on supersedes USAFACFS Reg 25-51, 31 March 1994.
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(1) Current nenorandum ATZR-1, HQ USAFACFS, subject:
Rights of Mlitary Personnel to Present Conpl aints.

(2) Current nmenorandum ATZR-1, HQ USAFACFS, subject:
Rights of Civilian Personnel to Present Conpl aints.

(3) “Direct Fire” command bulletins for a period of 5
consecuti ve days.

(4) “TOr" command bulletins for a period of 3 consecutive
days.

(5 Reenlistnent information.

(6) Form CA-10 (What a Federal Enpl oyee Should Do Wen
I njured on the Job).

(7) Directorate of Cvilian Personnel Merit Pronotion
Qpportunity (until closing date).

(8 Fort Sill Affirmative Action Plan.

(9) Procedures for Filing Conplaints of Discrimnation.
(10) Commander’s Equal Opportunity Policy Statenents.
(11) Commander’s QOpen Door Policy.

(12) Current Financial Statenment of Unit Funds.

(13) Pronotion Standing List.

(14) PLDC Order of Merit List.

(15) Duty Rosters.

(16) Leave and Pass Policy.

(17) DD Form 2272 (DOD Qccupational Safety and Health
Protection Progran.

(18) A copy of applicable current Negotiated Labor
Agreenment shoul d be posted on each official bulletin board in
those areas were there are bargaining union enpl oyees. (Union
agreenents require managenent to provide a 2'x 2° area on each
bull etin board for union information in those areas where there
are uni on enpl oyees.)
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(19) Oher itens as directed by this or higher
headquarters.

b. Unofficial Bulletin Boards. These should contain itens
such as m scel | aneous tenporary bulletins/flyers, NCOER rating
schenes, crinme prevention posters, designate sw mm ng areas,
| egal assistance’s mlitary address and phone nunbers, etc.

4. DO NOT POST THE FOLLOW NG | TEMS ON BULLETI N BOARDS
a. Social rosters.

b. Recall rosters. (This roster can be included in the CQ
i nstruction book.)

c. Articles 15. (Can be posted as |ong as the nane, rank,
soci al security nunmber, and other personnel information is
renoved. )

d. Privacy Act Data. Do not post/rel ease (w thout
i ndi vi dual’ s consent) - -

(1) Social security nunber, honme address (to include hone
E- Mai | address), hone tel ephone nunber, and date of birth on
gover nnment enpl oyees or famly nenbers.

(b) O her personal information relating to a governnent
enpl oyee (mlitary or civilian) to include their famly.

e. (Cassified informtion.

f. Information that neets the criteria of exenptions 1
t hrough 9 of AR 25-55.

5. ELECTRONI C MAI L BULLETI N BOARDS

a. Electronic Bulletin Boards may be used for di ssem nating
official and unofficial bulletins (bulletins, flyers, novie
schedul es, youth services, sports |eagues, etc.). Users of
El ectronic Bulletin Boards should print and post a copy of the
bulletin, flyer, etc., on the activity/unit official bulletin
board for the benefit of those personnel who do not have access
to Electronic Bulletin Boards.
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b. AR 36-5 requires personnel posting information to an
el ectronic bulletin board to first receive permssion fromthe
rel easing authority.

c. Activities will keep their portion of Electronic
Bul | eti n Boards posted and updated. Additions and deletions are
done by designated users responsible for that bulletin board.

6. POSTI NG DI RECTI VES AND PUBLI CATI ONS. Al | USAFACFS
directives (publications) are required to be processed through
DO M Records Mgt Br. The proponent of the directive wl

i ndi cate whether they want the directive placed on the

el ectronic bulletin board, issued via paper, or both. After
approved, DOMw || post to electronic bulletin board if there
i's space avail abl e.

7. CONTACTS. Contact your Privacy Act Coordinator or the
Installation Privacy Act Oficial (DOM (442-3907) for

assi st ance/ advi se on what can or cannot be rel eased. AR 340-21,
chapter 3 lists information that can be rel eased w thout

i ndi vi dual consent.

( ATZR- UAA)

FOR THE COMVANDER:

OFFI Cl AL: Rl CHARD W SHERWOOD
Col onel , FA
Chi ef of Staff

/ si gned/

JIMW S. PARKER

Director of Information
Managenent
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