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Unit Commanders will submit requests for the above items on a DA Form 4283, through their Battalion S4.  Take the request to the DPW Self-Help Center, Bldg 2751, for approval.

    (b)  DPW will provide a 24-hour loan of wheelbarrows, post-hole diggers, miscellaneous heavy hand tools, and fertilizer spreaders at the DPW Self-Help Center.

    (c)  DPW will issue grass seed to troops by the DPW Self-Help Center.  DPW will issue fertilizer, when available, from 1-30 May on a per building basis.  DPW will notify persons who have signed for buildings through PAO channels when the fertilizer is in and where it should be picked up.  DPW will issue grass seed per paragraph 3a(9) above.

    (2)  Mowing Equipment for Customers of the DPW.

    (a)  DPW will issue and repair assigned lawn mowing equipment necessary for organizations to accomplish this responsibility.  When requested, an 

on-site visit by DPW to users' area will establish their grounds maintenance and equipment requirements.

    (b)  DPW Grounds Maintenance Section (Bldg 1935, telephone number 

442-4320) will hand receipt to unit supply personnel, through DOL Central Property Book Officer, available equipment to meet their grounds maintenance responsibilities.  Currently, there are over 300 riding mowers, 300 push type mowers, and 400 weed eaters/trimmers sub-hand receipted to using activities.  This is considered an adequate amount to accomplish the required mission.  Subordinate unit commanders, who desire to redistribute mowers within their units, are authorized to do so.  However, it is requested the they accomplish this action through the grounds maintenance section of DPW and DOL central property book officer in order to keep hand receipts correct.  Maintain property accountability at all times.  DPW prior approval is required before subordinate users purchase additional mowers.  The intent is to ensure durable commercial equipment is being purchased to satisfy the installation's need.

    (c)  It is incumbent upon unit leadership to ensure that all users accomplish routing maintenance actions required to keep equipment in operating condition.  When a select item of equipment requires higher level repair, users are required to bring the equipment along with a completed DA Form 2407, with a DOL Central Property Book Officers signature, to DPW Maintenance Shop (Bldg 1935, telephone number 442-6317/4415) expeditiously.  Units must not wait for two or more items of equipment to break down before 
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bringing it in for repair, as this will only create a backlog causing further unit equipment repair delays.  At the end of the ground maintenance season, routing winter maintenance for all assigned unit lawn equipment will be scheduled and published by the DPW with services conducted between 1 December and 15 February.  This will ensure that unit equipment is up to standards prior to the next grounds maintenance season.  In those cases where assigned equipment can no longer be economically repaired, DPW will replace on a 

one-for-one basis, through the DOL Central Property Book Officer (CPBO) consistent with adequate resources available to support the installation's annual needs.  Units under the direction of the DPW are responsible for 

turn-in of salvaged equipment through the DOL Central Property Book Officer (CPBO) and Defense Reutilization Management Office (DRMO).    

    (d)  DPW has power hedge trimmers and weed eaters for 24-hour loans from the DPW Self-Help Center.

    b.  Family Housing Occupants.  

    (1)  Quarters occupants can obtain grounds maintenance items at the 

Self-Help Center as follows:

Edger, hand

Clippers, grass
Shears, hedge

Hoe, garden
Hook, grass

Rake, garden or leaf

*Whip, weed cutter



    (2)  Get grass seed and fertilizer at the Self-Help Center.  DPW has electric mowers, weed eaters, and hedge trimmers for 24-hour loan from the Self-Help Center.

*NOTE:  Weed whips and weed eaters will kill young trees by breaking or just bruising the bark.
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