WHAT’S NEW

1.  PERSCOM is updating MARKS to Army Records Information Management Systems (ARIMS).  They should be issuing a new AR 25-400-2 late in February 2003 or first of March 2003.  The Fort Sill IRM will review the new regulation and will update USAFACFS Circular 25-01-03 as appropriate.

2.  Do not use File Numbers 1mm or 1nn to store record copies of e-mail, messages, or DMS messages.  Use the appropriate MARKS number based on the subject (title) of the e-mail, message, or DMS message.

3.  Retention requirements of File Number 1hh have increased.  Below is an example of the new folder labels.


1hh  Ofc Temp Duty Travel (FY02)


COFF 30 Sep 02, Trf RHA Oct 04, Dest Jan 09


1hh  Ofc Temp Duty Travel (FY03)


COFF 30 Sep 03, Trf RHA Oct 05, Dest Jan 10
