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ATZR-H                                                                                           26 October 2001

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT:  Personnel & Support Battalion/Adjutant General Blood Drive

1.  The Personnel & Support Battalion/Adjutant General Division will host a blood drive every other month in Building 3166, upstairs, from 0900-1300 hours.  Sign-up rosters for donation will be circulated for volunteers two weeks prior to the blood drive.  Personnel can donate whole blood every 56 days, plasma every 28 days, and platelets every 4 days.

2.  Compensation:

     a.  Civilians:  An employee should be excused from work, without charge to leave, for the time necessary to donate blood for recuperation following blood donation, and for necessary travel to and from the donation site  (USAFACFS REG 690-6, PARA 10-5).  The maximum excusable time should not exceed four hours, except in unusual cases.  When the employee must travel a long distance or when unusual need for recuperation occurs, up to an additional four hours may be authorized.  Compensation time will be taken the day of donation and not on any other day.  Please note that compensation time is not transferable to another day.

     b.  Military:  Soldiers will be excused from work with out charge to leave for the time necessary to donate blood.  Soldiers will return to their place of duty once they have donated.  Soldiers will receive a three day pass for whole blood donations and a four day pass for plasma and platelets donation, not to exceed one such pass in any quarter.  Passes will be given to soldiers only for blood donated at our Battalion Blood Drives, unless donation is approved prior to going to OBI in Lawton.  Soldiers will submit pass through the soldiers’ chain of command on a DA Form 31 with a copy of the donation receipt attached.  Actual dates for passes are subject to NCOIC approval, but must occur NLT 30 days after the donation.

3.  This policy letter is effective immediately, and supersedes all other policy letters for the Personnel & Support Battalion/Adjutation General Blood Drive.

.

                                                                        /Signed/

                                                                       ALVEN JONES

                                                                       LTC, AG

                                                                       Commanding
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