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MEMORANDUM FOR SEE DISTRIBUTION            

SUBJECT:  Requirements for Personnel Services        

1.  Soldiers requesting service on personnel matters must first go through their assigned battery orderly room.  Soldiers in the rank of SSG and below will have a personnel services request slip signed by the 1SG/Commander or designated representative indicating the type of action requested.  This policy will assist in keeping the battery command level informed on the type of actions soldiers are requesting which may effect unit readiness and assist soldiers with the necessary documentation their action may require prior to being serviced by BN S-1            

2.  Point of contact is SSG Orvis at 2-6310.                                 
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