Policy memo 01-21

ATZR-H                                                                                                  26 October 2001

MEMORANDUM FOR ALL PERSONNEL, P&SB, USAFACFS

SUBJECT: Battalion Pass Policy

1. Time off is a privilege and should be earned.  Stressing the importance of safety

during that time is paramount.  Therefore, the following procedures must be 

applied and complied with IAW AR 600-8-10 for any pass request.

2. All soldiers will submit pass requests for approval prior to making any travel

arrangements.  This will prevent any loss of money for travel expenses if the pass is

disapproved.

a. A DA Form 31 will be prepared and submitted to the Battery Commander for all

passes.

b. Battery Commanders are the approving authorities.

c. Passes cannot exceed 96 hours and must include two consecutive non-duty days;

for example, end of duty Thursday to Monday (reference AR 600-8-10.) 

d. Passes submitted with a mileage radius over 250 miles must have the following

attached to the DA Form 31: an itinerary of the travel, POC and phone number

where your supervisor can reach you in case of an emergency.  If the mile radius   

is excessive enough that a soldier cannot physically make it back prior to the

expected return day, contact your supervisor.

3. Soldiers work hard and deserve time off.  We as leaders must ensure that those

soldiers that earn time off are given the opportunity to take a pass.  Leaders and 

soldiers need to work together to ensure this privilege is afforded to each soldier

that deserves it and that it is safe and IAW Army Policy and Regulations.
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