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MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT:  Army Career and Alumni Program (ACAP)

1.  People are our greatest asset and we need to help them make their transition to civilian life.  We owe quality transition service, information, and job assistance to transitioning soldiers, civilian employees, and their family members.  Every soldier leaving the United States Army service voluntarily, involuntarily, or retiring is entitled to these services.  ACAP is a vital part of this process.

2.  Commanders will ensure that all transitioning personnel are afforded the opportunity beginning 180 days prior to separation to attend the mandatory one hour briefing.  This is mandated by congressional statute 101-510.  Soldiers will not be allowed to outprocess without this briefing.

3.  I highly encourage transitioning personnel to attend either the 1 1/2 day job assistance workshop or the 3 day Transisiton Assistance Program.  The ACAP counselor will offer guidance on which seminar is right for each situation.  Soldiers utilizing ACAP job assistances services will supply appointment slips to the battery to ensure proper accountability.  However, there are a few service providers that do not require appointments..

4.  ACAP is a structured program designed to make transition to civilian life as smooth as possible and will not be used as time off.
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