NONAPPROPRIATED FUND (NAF)

 JOB APPLICATIONS & SUPPORTING DOCUMENTS INFORMATION SHEET
FOR CURRENT NAF EMPLOYEES

Please carefully read over all the instructions below before completing and submitting your application.  Failure to provide all the required information may result in an “ineligible(incomplete)” rating or not qualifying for priority preference (i.e. SEP). 
Applications & forms are available at our website, sill-www.army.mil/dcp.  Applications can be turned in at the Job Information Center/CPAC NAF Human Resource Office between the hours of  7:30 am until 4:00 pm, Monday through Friday, or inserted in our drop-box located outside the main (south) entrance of building 1721.
Application and additional document(s) for all current NAF employees (CNE):

· Complete CNE Request for Vacancy Consideration application (FS Form 925a).
· Provide/submit updated experience/education, if necessary (not required if previously submitted).  All updates will be included in your permanent Official Personnel File (OPF).    
· IF the vacancy announcement states that a college transcript is required, submit a copy of your transcript with the application.

A SEPARATE FS FORM 925a IS REQUIRED FOR EACH POSITION THAT YOU ARE APPLYING FOR.

All applicants applying for Lifeguard positions:
· Submit a copy of your LIFEGUARD CERTIFICATION (front and back of card) as required on the vacancy announcement.
All applicants applying for Child & Youth Program Assistant and other positions located at Child & Youth Services (Tincher Child Development Center, Youth Services, School-Age Services, and Youth Sports & Fitness Program :
· Complete Application (DA FORM 3433-2).

· IF the vacancy announcement states that a college transcript is required, submit a copy with the application.

All applicants who are A CURRENT FLEX EMPLOYEE WHO HAS SPOUSE Employment Preference (SEP):
· Marriage must have occurred prior to the PCS move to Fort Sill and dependent travel must have been authorized and stated as such on the PCS orders.

· Complete FS Form 695b (NONAPPROPRIATED FUND APPLICATION FOR MILITARY SPOUSE PREFERENCE FORT SILL, OKLAHOMA).
· Submit a copy of service member’s (sponsor’s) PCS orders and amendments
      (if necessary). 

· Submit a copy of your marriage certificate, if applicant’s name does not appear on the PCS orders as being authorized to travel with service member.
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