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DEPARTMENT OF THE ARMY

U.S. ARMY MISSION AND INSTALLATION CONTRACTING COMMAND
INSTALLATION CONTRACTING OFFICE – FORT SILL

1803 MACOMB ROAD
FORT SILL, OKLAHOMA  73503-4433
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MEMORANDUM FOR RECORD

SUBJECT: Urgent Requirement for   (item being purchased) .

1.  Reference.  See Purchase Request Number:  _____________ dated __________

2.  (Your activity name) has an urgent requirement.  Request this action be processed under the statutory authority permitting contracting without providing for full and open competition.  The need is of such an unusual and compelling urgency that it cannot be processed under normal acquisition procedures.    

3.  Reason for request:

The Federal Acquisition Regulations (FAR 6.302-2) describe the circumstances permitting for other than full and open competition due to unusual and compelling urgency.  To support such a decision, you must describe your reason and need for citing the statutory authority to support an unusual and compelling acquisition.  

Such reasons may include “the need for the supplies or services is of such an unusual and compelling urgency that the Government would be seriously injured unless the agency is permitted to limit the number of sources from which it solicits bids or proposals”.  

You must describe the injuries, financial or other, that would be sustained by the Government if full and open competition were not precluded. 

For example: 

The XYZ Avn BN is to be deployed outside of the United States and requires the  mandatory Aviation gear described in the attached purchase request.  In order to make the last flight out of the United States  to Afghanistan, the gear must be purchased within 3 calendar days.  This timeframe will ensure the equipment is received, packed and properly stored for deployment with the BN.  Not only would the soldiers not have the proper equipment upon arrival but the Government would have to pay several thousands of dollars in order to ship the equipment to Afghanistan if not processed within this time frame.. 

4.  The point of contact is the undersigned at (phone number), (fax), or email at (email address).
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