




Central Issue Facility
CIF General Information –

The CIF mission is to stock, issue, exchange, and process turn-ins of designated items authorized by CTA 50-900, Appendix A.  We provide support and services to deployable FORSCOM units; Reserve Component units; TRADOC training base units; Installation Staff Activities and Tenant units. We utilize various contract support services, such as laundry; repair, maintenance and supply status monitoring.  Our civilian staff and rotating staff of military personnel conduct operations in a harmonious working situation to provide exceptional service to the CIF customer. 
CIF Hours of Operation –

Hours of Operation for Permanent Party: 0900 -1100 Monday through Thursday for issues; 1300 - 1445 Monday through Thursday for Direct Exchanges (DX's) and turn-ins.  Hours of Operation for Trainee Section turn-ins is 0740 -1200 and Issues from 1300-1500, Monday through Friday.  Permanent Party group turn-ins or issues must be made by appointment and will be scheduled for 0740-0900 Monday through Thursday. The Admin Office is open from 0740 - 1530 Monday through Thursday. 
CIF IS CLOSED ON FRIDAY.
CIF IN/OUT – Processing
For In-Processing CIF individuals must have a copy of their orders and their TA-50 record from their previous assignment indicating that they have been cleared, or showing any carry forward or previously issued items. Individuals should also know their specific battery level of assignment.  

For Clearing CIF, individuals should have a copy of their TA-50 records, orders, clearing papers and all TA-50 with them. Dirty equipment will be rejected.  If an individual does not have a copy of his/her TA-50 record, the Supply Sergeant will provide a copy to the individual.  If the Supply Sergeant does not have a copy of the record, he/she will contact CIF and arrange to pick up a copy from the Admin Office.  If equipment is missing, the individual will receive a worksheet from the turn-in/issue counter with the missing items indicated.  The individual then takes that document to his or her Supply Sergeant to have the appropriate document prepared, (Statement of Charges or Report of Survey).  Cash collection vouchers can be prepared at CIF. (Ensure you have the necessary cash on hand to pay for the items, as no checks, money orders or debit cards are accepted.)  CIF will assign a document number and the document will then be taken to Finance, (Bldg 4700) and stamped or signed by Finance personnel.  The abstract copy will be returned to CIF before an individual will be allowed to clear.  

