

 (This is a generic checklist.  Please add or subtract items to fit your needs)

	Date of Inspection:


	Unit:


Btry/Co or Section: 
	Printed Inspector's Name:


	Signature of Inspector: 



	YES
	NO
	N/A
	ITEMS TO INSPECT

	
	
	
	1. Have section supervisors briefed their personnel, at the section/working level, on hazards associated with their new job and environment, to include rights and responsibilities, emergency procedures, and location of safety standards?   See Safety Web page for sample SOPs.   

	
	
	
	2. Are EXIT signs or EXIT lighted signs located in appropriate locations?

	
	
	
	3. If EXIT signs are posted, are they well illuminated?

	
	
	
	4. Are non-exit doors marked as to avoid confusion in an emergency?

	
	
	
	5. Are exit routes free of obstructions?

	
	
	
	6. Is panic hardware on exit doors free of chains and locks?

	
	
	
	7. Fire Extinguishers:

    a. Inspected monthly -- and documented?

    b. Not obstructed or obscured?

    c. Fully charged?

    d. Seals serviceable/not broken?

    e. Gauge serviceable and reading in the green area?

    f. Properly mounted with instructions facing outward?  

	
	
	
	8. Is a fire evacuation exit route/plan available or posted?

	
	
	
	9. Plug microwave ovens directly to the wall outlet.

	
	
	
	10. Extension cords:
      a. Not used in lieu of permanent wiring.
      b. Do not run under carpeting, rugs, mats, or through walls or ceilings.       

	
	
	
	11. Do electric cords or computer wires and cables present a safety or tripping hazard?

	
	
	
	12. When cords do run into walkways, are they covered with beveled runners? (Not taped to floor)

	
	
	
	13. Are flammable items stored in an approved storage locker?

	
	
	
	14. Is good housekeeping being practiced?

	
	
	
	15. Are break/eating areas clean and maintained?

	YES
	NO
	N/A
	ITEMS TO INSPECT

	
	
	
	16. Are bathrooms/latrines clean and maintained?

	
	
	
	17. Are heavier items stored in lower shelves or draws of cabinets?

	
	
	
	18. Is electrical equipment properly grounded with 3-prong plug?

	
	
	
	19. Fans:

      a. Guards in place and secured?

      b. No openings larger than ½ inch in guards?

      c. Plugs and wires serviceable?

	
	
	
	20. Are electric receptacle and switches serviceable?

	
	
	
	21. Are HAZCOM personnel formally trained?

      a. Is a locally written HAZCOM program, at the working/section level, used to brief personnel
 who will be exposed to, or work with hazardous chemicals?

      b. Is that briefing/training documented?

      c. Is that training updated whenever there is a change in the environment?

      d. Was training provided upon initial assignment to unit or section?

      e. Is there a list/inventory of all hazardous chemicals in the area?

      f. Are MSDSs available for hazardous substances on hand?

	
	
	
	22. Are chairs and furniture sturdy and in good repair?

	
	
	
	23. Are floor surfaces clean, dry, level, and free of debris, tools or spills?

	
	
	
	24. Are carpets or rugs secured to the floor to prevent slipping, tripping, or falling hazards?

	
	
	
	25. Are stairways in good condition and covered with skid-resistant materials?

	
	
	
	26. Where stairs are carpeted, is the carpeting well secured?

	
	
	
	27. Are handrails for stairs sturdy and tightly secured?

	
	
	
	28. Is an approved electric space heater being used?  See USAFACFS 420-90, para 2-9n. 
      If so, is there an approval letter from the DPW Energy Conservation office?

	
	
	
	29. Do circuit breaker panels:

      a. Have a legend to identify what each breaker controls?

      b. Have removed breaker slots covered?

      c. Have ready access (not blocked)?

	
	
	
	30. Is a safety bulletin board in a common use or well-traveled area?  (Usually maintained at the Battery or Company.)

	
	
	
	31. Is DD Form 2272 (Safety and Occupational Health Program Responsibilities) posted?

	
	
	
	32. Is safety information disseminated to the lowest level?

	
	
	
	

	YES
	NO
	N/A
	ITEMS TO INSPECT

	
	
	
	33. Are section supervisors conducting safety briefings--to include job safety, and weekend and/or holiday periods?

	
	
	
	34. Have section supervisors/chiefs briefed their personnel on: 
      a. Hazards associated with their duties?
      b. Emergency procedures? 
      c. Motorcycle operators' required safety training?


- Unit safety representatives conduct inspections quarterly (minimum), keep a copy for their files,   and send one copy to the Installation/Branch Safety office.  
- Battery Safety representatives conduct inspections as required and maintain a copy of  this inspection in their files 

· You may send the Post Safety copy through distribution to:  Safety Office (IMSW-SIL-SO).
Clenis.blanton@conus.army.mil
