MARINE DETACHMENT, FORT SILL, OK

“Trip-Plan” Instructions
1.  PURPOSE:

a.  Ensures travel has been sufficiently planned out beforehand (regarding time, planned rest stops, alternate drivers, anticipated weather conditions, establish contact phone numbers) and will greatly assist in getting the Marine and their family safely to their destination and back.


b.  Ensures safe vehicle operating condition, verifies current insurance/registration, and validity of driver's license prior to taking off on Leave/Liberty.


c.  Reminds Marines how important ORM and PMV safety is prior to executing a planned trip.

2.  CONTENTS:

a.  Trip Information:



- Point of origin to destination




-- Identify destination




-- Identify total travel distance one way




-- Establish mode of travel




-- If driving PMV: # of licensed drivers, planned rest stops/breaks




-- Establish point of origin departure date and time




-- Establish expected destination arrival time



- Return from destination to point of origin




-- Establish mode of travel




-- If driving PMV back: # of licensed drivers, planned rest stops/breaks




-- Establish destination departure date and time




-- Establish expected arrival time at point of origin


b.  PMV Inspection Checklist.  Note: Pvt-Sgt with PMV will document this inspection by having their section-head (SNCO or Officer) verify the items listed on the safety inspection checklist prior to going on leave/liberty.  For all others:

- Is the vehicle safe and in good operating condition?  



- Is the proof of Insurance/Registration current?



- Do all drivers have valid driver's license?

3.  USE:

a.  It is required that all Marines, regardless of rank complete the Trip-plan prior to securing for Leave/Liberty when Marine plans on going on trips outside the immediate local area.


b.  Encourages Marines to use the Trip-plan when going on trips even if not on official leave/liberty.  


c.  The Trip-plan should be completed by the individual Marine, reviewed by supervisor, and adjustments made as required to ensure the trip has been sufficiently been planned out before going on Leave/liberty (contact information, time, rest stops, alternate drivers, anticipated weather conditions) outside of the local area in an effort to assist Marines to safely get to their destination and return back to Fort Sill, safely.


d.  The TECOM Pre-liberty ORM attendance roster, Out-of-bounds chit, PMV Safety Inspection (Pvt-Sgt) Checklist, and Trip-plan must all be reviewed and signed off by the both the Marine and their Section-head (SNCO/Officer).  Leave and Liberty will not be authorized until all the above-mentioned requirements have been completed and on file within the section.


e. Chain-of-Command Calling Information needs to be established and included within the Trip-plan.

