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Students:

1. All BOLC LTs reporting between the hours of 0900-1630 on duty days to Fort
Sill will immediately go to Summerall Hall BLDG 840 to in-process. Students
arriving after hours and on non-duty days will report to 428th BDE Staff
Duty BLDG 3410 to sign-in. 
2. All CCC CPTs reporting between the hours of 0900-1630 on duty days to Fort
Sill will immediately go to BLDG 756 to in-process. Students arriving after
hours and on non-duty days will report to 428th BDE Staff Duty BLDG 3410 to
sign in.

CADRE:

1.  Report to BN S-1.
2.  Complete In-Processing Checklist.
3.  Schedule time to meet with CDR/CSM. (as applicable)
4.  Report to BDE S-1 and complete in-processing checklist.
5.  BDE S-1 will report duty status to G1.  No need for Soldiers to in-process with G-1.

Documents Needed:

BOLC:
1.  DA Form 31  (Leave Form)
2.  DA Form 71 (Oath of Office)
3.  Copy of Orders

CCC:
1.  DA Form 31 (Leave Form)
2.  Copy of Orders

Warrants:
1.  Copy of Orders
2.  DA Form 31/ DA Form 1610 (Leave/TDY Form)

CADRE:
1.  DA Form 31 (Leave Form)
2.  Copy of Orders
3.  Latest Evaluation

